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YTBepxaeH

lMNocTtaHoBneHnem AgMmnHUCTpaumm
BepesoBckoro cenbcoseTa
THOMEHLEBCKOro panoHa
AnTaunckoro kpas

o1 01.12.2023 Ne22

AAMMHUCTPATUBHDbIWA pernameHT
npepoCcTaBNeHUA MyHULMNANBHON ycayru
«OcywecTBneHre nepeaaum (npuBaTMsaumMm) XKuaoro nomeLLeHus
B CO6CTBEHHOCTb rpaXKaaH»

I. O6wme nonoxeHus

1.1. AOMVWHWUCTPATMBHbIA pernamMeHT MpeaoCTaBfeHnMs MyHuuunanbHou yenyrn  «OcyllecTBrneHme
nepegauyn (npuBaTM3auuKn) >KUAMOTO MOMELLEHUS B COOCTBEHHOCTb rpaxadaH» (ganee — ALMWHUCTPATUMBHBLIV
pernamMeHT) ycTaHaBnMBaeT coCcTaB, MOCMeAOoBaTENbHOCTb U CPOKW BbIMOJSIHEHMS aAMWHUCTPATUBHBLIX NPOLEeayp
(oenctBui) M (UNKU) NPUHATUA PELLUeHUn MO MNPeAoCTaBMNEeHUI0 MYHUUMMANbHOW YCIyru, OCYLLEeCTBRSIeMbIX MO
3anpocy (3asaBneHunio) usmyeckoro nuua nnbo ero npeacrasutens. Hactosawmun AQMUHUCTPATUBHBINA pernaMmeHT
perynupyeT OTHOLLEHUS!, BO3HMKatoLLMe Ha ocHoBaHun 3akoHa Poccuiickon ®enepaumm ot 04.07.1991 Ne 1541-1
«O npuBaTusauum xunuiHoro poHaa B Poccuickon ®enepauuny, deaepanbHoro 3akoHa ot 29 aekabpsa 2004
r. Ne 189-®3 «O BBegeHuun B gencreme XunuwHoro kogekca Poccunckon depepaumm», degepanbHOro 3akoHa
ot 13 monsa 2015 1. Ne 218-d3 «O rocygapCTBEHHOW perncrTpauun HegsmxmMmocty, degepansHoro 3akoHa ot 27
nons 2010 r. Ne 210-®3 «O6 opraHusauumn NpeaocTaBneHns roCyAapCTBEHHBIX U MYHULMNATbHBIX YCIyr».

Kpyr 3asBureei

1.2. 3asBuTEeNsIMH Ha MOJY4YEHUE MYHUIMNAIBLHOM YCIYTHM SIBISIIOTCS TpaxiaaHe Poccuiickoit
®denepanyy, UMEIOIINE MPABO I0JIb30BAHUS >KUIBIMU MOMEHIEHUSIMH MYHULUNAIBHOIO >KUIUIIHOTO
(GoHa Ha YCIOBUSX COLMAIIBHOIO HaliMa, ¢ COIVIacUsl BCEX MMEIOIIMX MPaBO HA MPUBATU3AIUIO JaHHBIX
KWIbIX NOMEIIECHNN COBEPLIEHHOJETHUX JIMI] M HECOBEPILIEHHOJIETHUX B Bo3pacte oT 14 no 18 xer
(manmee — 3asBUTEID).

1.3. WHrepechl 3asBUTENEH, yKa3aHHbIX B NyHKTe 1.2 HacTosumiero AJMHUHHUCTPaTUBHOIO
perinaMeHTa, MOT'yT MpPEICTABIATh JHIA, 00JalarolIie COOTBETCTBYIOUIMMH HOJHOMOYHMAMHU (Jlanee —
MPEACTaBUTEND ).

TpeOoBanus Kk NOpsiAKY HH(POPMHUPOBAHUS 0 NPEAOCTABICHUH MYHUIUNIAIbHON yCIyTH

1.4. UadhopmupoBaHue 0 IOPSIKE MPEIOCTABICHUS MYHUITUTIATLHON YCIIYTH OCYIIECTBISETCS:

1) HemocpeACTBEHHO IIpU JIMYHOM IIpueMe 3asiBUTENs B AQMuHUCTpauuu bepe3oBckoro
cenbcoBeTa TIOMEHIIEBCKOTO pailoHa AnTaiickoro kpas (masee - YTOJHOMOYCHHBIM OpraH) WIH
MHOTO(YHKITHOHATLHOM LIEHTPE MPEAOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUIIAIIBHBIX YCIYT (anee —
MHOTO()YHKITHOHATBHBIN IIEHTD);

2) o TenedoHy B YIOTHOMOYEHHOM OpraHe WX MHOTO()YHKIIHOHAJILHOM IICHTPE;

3) MUCbMEHHO, B TOM YHCJIE TTOCPEICTBOM AJICKTPOHHOU MOYTHI, (haKCUMUIBHOU CBSI3H;

4) mocpeaCTBOM pa3MEIICHUs B OTKPBITON U TOCTYNHOU hopme nHpopmanuu:

B ¢denepalbHOM  TOCYIapCTBEHHOHW  HWHGPOpMaMOHHOW  cuctemMe «EnuHBIA  mopTan
rOCYJapCTBEHHBIX U MyHUIMIANBHBIX yeiuyr (Gpynkuuit)»(https://www.gosuslugi.ru/) (nanee — EINI'Y);

Ha oduumanbHOM canTe YNOAMHOMOYEHHOro opraHa https.//ss-
berezovka.ru/);



5) mocpencTBoM pazmenieHus uHpopmanuu Ha WHOOPMAIIMOHHBIX CTEHJaX YTOIHOMOYEHHOTO
OpraHa Wiu MHOrO()yHKIIMOHAJIbHOTO IIEHTpa.

1.5. UaopmupoBaHUE OCYIIECTBISIETCS MO BOIIPOCaM, KACAIOITUMCS:

CIoco0O0B M0/1a4yM 3asBJICHUS O IPEJOCTaBICHUN MYHUIIUIIAIBHON YCIIYTH;

aapecoB YTOIHOMOYEHHOTO OpraHa U MHOTO()YHKIIMOHAIBHBIX IIEHTPOB, OOpaIieHNEe B KOTOPBIC
HE00X0IMMO ISl IPEAOCTABICHNUS MYHUIIUITAILHOM YCITYTH;

CIpaBOYHOU MHGPOPMALUU O paboTe YOTHOMOUEHHOTO OpraHa (CTPYKTYPHBIX MOZpa3aeieHHUM
YTI0THOMOYEHHOTO OpraHa);

JOKYMEHTOB, HEOOXOJUMBIX AJI MPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH U YCIYT, KOTOPHIC
SBIIIOTCSI HEOOXOAMMBIMH U 00s3aTeNIbHBIMU ISl IPEAOCTABICHNUS] MyHUIIUTIAIIBHOM YCIIyTH;

MOPSIIKA U CPOKOB MPEOCTABICHISI MYHUITUTIAIBHON YCITYTH,

MOpsKAa TMIOJIyYeHUs CBEIEHUH O XOJ€ pAcCMOTPEHHs 3asBICHHS O MPeIOoCTaBICHUU
MYHHIIUITATEHOW YCIIYTH U O pe3yJbTaTaX MPeI0CTaBICHUS MyHHIIUITAILHOU YCIIYTH;

[0 BOIPOCaM MPEIOCTABIEHUSl YCIYT, KOTOPbIE SBJISIOTCS HEOOXOTUMBIMU M 00s3aTeIbHBIMU
JUTSL TIPEIOCTABIICHUS MyHHUIIUITAILHOU YCITYTH;

nopsizika aocyaeOHoro (BHeCyAeOHOr0) oOKaloBaHUs NEUCTBHUM (0€31eMCTBHS) TOHKHOCTHBIX
JIUL, U TPUHUMAEMbIX UMHU PELICHU MPU NPeJOCTaBICHUH MYHUIIUIATILHON YCIIYTH.

[Monydyenne wHpoOpManuu Mo BOMpPOCAM MPEAOCTABICHUS MYHUIIUNAIBHON YCIYrH W YCHYT,
KOTOpBIE SIBISIFOTCSI HEOOXOJUMBIMU U 00s13aTENbHBIMU JI NMPEAOCTABICHHUS] MYHUIIUTIAIBHON yCIyTU
ocyIIecTBIsieTcs OecIIaTHO.

1.6. Ilpu yctHOM oOpamieHnu 3asBUTENsS (JIMYHO WM 1O Tele(OHy) MTOJDKHOCTHOE JIMIIO
YHOTHOMOYEHHOTO  OpraHa, paOOTHUK MHOTO(YHKIMOHAIBHOTO IIEHTPA, OCYIIECTBIISIOIIMA
KOHCYJIbTUPOBaHKE, TTOJAPOOHO M B BEXKIUBOU (KOppEKTHOH) hopme mHPOpMUPYET OOpaTHUBIIUXCS IO
HMHTEPECYIOILINM BOIIPOCAM.

OtBeT Ha TenepOHHBIN 3BOHOK JOKEH HAYMHATHCS ¢ MHQOpMAlK 0 HAUMEHOBAaHUU OpraHa, B
KOTOPBI TTO3BOHUII 3asBUTENb, (aMIIIUU, UMEHHU, OTUYECTBA (TIOCIEAHEE — IPU HAIMYHMH) U JOJDKHOCTH
CHelHaNncTa, MPUHIBIIETO TeIeOHHbII 3BOHOK.

Ecin 10KHOCTHOE MO YIIOJIHOMOUEHHOTO OpraHa HE MOYKET CaMOCTOATEIbHO JaTh OTBET,
TenedOHHBIN 3BOHOK JOJKEH OBITh TIepeaspecoBaH (IepeBe/ieH) Ha IPYroe JOJDKHOCTHOE JIMIIO WU JKe
oOpaTuBIIEMyCs JIMIly JIOJDKEH OBbITh cooOIIeH TeneOoHHBI HOMEp, MO KOTOPOMY MOXHO OyJer
MOJTYYUTh HEOOXO0AUMYIO HH(OPMAITHIO

Ecnu moaroroBka orBera TpeOyeT MPOIOIDKUTEILHOTO BPEMEHH, OH MpeaiiaraeT 3asBHTEIIO
OJIVH U3 CJIEYIOIMNX BAPUAHTOB JaJbHEHIINX ICHUCTBUIA:

U3JTIOKUTH OOpalleHue B MICBMEHHOH opMe;

HA3HAYUTh IPYroe Bpemsl 115l KOHCYIbTALUM.

JIOmKHOCTHOE NUI0 YTIOJTHOMOUYEHHOTO OpraHa He BIpaBe OCYIIECTBISATH MH()OPMHpPOBAHUE,
BBIXOJSIIIEE 32 PAMKHU CTaHJAPTHBIX MPOLEIYp U YCIOBHM MPEIOCTaBICHUS MYHUIIUNIAIBHON YCIyTH, U
BIIMAIOINIEE MPSAMO UM KOCBEHHO Ha MPUHUMAEMOE PEIICHHE.

[TpogomxutensHOCTh HHGOPMUPOBAHHUS 110 TeNeOHY HE T0JIKHA MPEBbIIIATH 10 MuHyT.

HNudopmupoBaHmue OCyIIECTBISIETCS B COOTBETCTBUU C TpadUKOM TpreMa Tpak/iaH.

1.7. Tlo mnHMCbMEHHOMY OOpAIICHUIO JOJDKHOCTHOE JIMIO Y TIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 3a TPEAOCTaBICHHE MYHHUIIMIAIBLHON YCIyTH, MOAPOOHO B IMHCBMEHHOH Qopme
pa3psACHSET TpaKIaHUHY CBEJCHHUS 10 BONpOcaM, VYKa3aHHbBIM B MyHKTe 1.5. Hacrosmiero
AJIMUHUCTPAaTUBHOTO pErilaMeHTa B MOPsAKE, ycTaHOBIEHHOM PDenepanbHbIM 3aKOHOM OT 2 Mast 2006 T.
No 59-®3 «O mopsiake paccMoTpeHus oOpamieHui TrpaxaaH Poccuiickort ®enepanmmn» (namnee —
®enepanbHblil 3akoH Ne 59-03).

1.8. Ha EIII'Y pa3mematorcst cBeaeHwus, npeaycMorpeHHbie [lomokeHnem o denepaibHON
rOCyJapCTBeHHON uH(poOpManMOHHOM cucteme «PDenepanbHBIl peecTp TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT ((QyHKIMA)», YTBEPKICHHBIM TocTaHoBieHueM IlpaButenscTBa Poccuiickoit
@®enepanun ot 24 okts6ps 2011 roma Ne 861.

Hoctyn k wuHOpManmuu O cpokax W TOPSAKE NPEAOCTaBICHHUS MYHUIUMNAIBHON YCIyrH
OCYyILIECTBIsICTCS 0€3 BBIMOJHEHHUS 3asBUTENEM KaKUX-THOO TpeOoBaHM, B TOM uucie 0e3



UCTOJb30BAHUSI MPOTPAMMHOTO OOECIEYEeHHUsI, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpeICTBa
3asBUTENA TpeOyeT 3aK/IIOueHHs JIMIEH3MOHHOIO MM MHOIO COIVIALleHHs C IpaBoobianaTenieM
IPOrpaMMHOTO  oOecredeHusi, MpelyCMaTPUBAIOUIET0 B3MMAaHUE IUIATHl, PETUCTPALMIO WU
aBTOPHU3ALIMIO 3asIBUTEIIS UM NIPENOCTABICHUE UM IIEPCOHAIBHBIX JAHHBIX.

1.9. Ha odpunmansHOM caiiTe YOTHOMOYEHHOTO OpraHa, Ha CTEH/IaX B MeCTax MpPeI0CTaBICHUS
MYHULUNAIBHOW YCIYIM M YCIYyr, KOTOpbIE SBISAIOTCS HEOOXOIMMBIMH M OO0S3aTENbHBIMU IS
NPEJOCTaBICHUS! MYHULMNAIBHOW YCIYTM, W B MHOTO(QYHKIIMOHAIBHOM IIGHTPE pa3MeIIaeTcs
clleAyIolIas CIpaBoyHas MH(popMaus:

0 MeCTe HaxOXIeHHs U rpaduke padoThl YTOIHOMOYEHHOTO OpraHa M HX CTPYKTYPHBIX
MONPA3JCIICHNN, OTBETCTBCHHBIX 3a IPEIOCTABICHWE MYHUIUNAIBHOM  YCIYI'M, a TaKke
MHOTO()YHKITHOHAJIbHBIX LIEHTPOB;

CIpaBOuYHbIE  TeNe(OHBl  CTPYKTYPHBIX  MOJApa3leieHUN  YIOJIHOMOYEHHOTO  OpraHa,
OTBETCTBEHHBIX 3a NPEAOCTABICHHE MYHHUIHMIAILHONH yCIyrd, B TOM YHUCIEe HOMep TenedoHa -
aBronH(popmaTopa (TIpu HAJTUYINH);

azpec opUIMATBHOIO CaifTa, a TaKKe AJIEKTPOHHON MOYTHl M (Win) (opMbl 0OpaTHOM CBS3H
YnoaHoMo4YeHHOro oprasa B cetu «MHTepHEeT».

1.10. B 3anax oxupaHus YIOJIHOMOYEHHOI'O OpraHa pa3MEIIAlOTCs HOPMATHUBHBIE MPAaBOBBIE
aKThl, pETYJUPYIOIIUE MOPAJOK MPEIOCTABIECHUS MYHMLIMIAIBHOM YCIYI'M, B TOM 4HCIE
AJIMUHUCTPAaTHBHBIN pPErJIaMEHT, KOTOpbIE MO TPEOOBAHUIO 3asBUTENS NPEIOCTABIAIOTCS €My s
O3HaKOMJICHUSI.

1.11. Pasmemenne wHbOpMAMK O TOPSAJKE MPEIOCTABICHUS MYHUIMIAIBHOW YCIYrd Ha
MH(POPMALIMOHHBIX CTEHJaX B IOMELUICHHH MHOTO(YHKIIMOHAIBHOTO IIGHTpAa OCYLIECTBISETCS B
COOTBETCTBUM C COIJIALICHMEM, 3aKIIOYEHHBIM MEXJIy MHOTO(QYHKLIMOHAIBHBIM LIEHTPOM H
YIOIHOMOYEHHBIM OpPraHOM C Yy4eToM TpeOoBaHUH K WH(GOPMHUPOBAHUIO, YCTAHOBJIEHHBIX
AJMUHUCTPAaTUBHBIM PETIAMEHTOM.

1.12. Undopmanus 0 XOA€ PAacCCMOTPEHHUS 3asBICHUS O IPEIOCTABICHUH MYHHLUNAIBHOM
YCIYTH U O Pe3ynbTaTax MpeiIoCTaBICHNUs MYHHUIMIIATBHON YCIYIH MOXKET OBbITh IOJIydeHa 3asBUTENIEM
(ero mpencraBurenem) B nuuHOM Kabunere Ha EII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM
MOJpa3/ielIeHNy  YTIOJIHOMOYEHHOI'O OpraHa Ipu OOpalleHMH 3asBUTEN JIM4YHO, IO Tese(oHy
IIOCPEICTBOM 3JIEKTPOHHOU ITOYTBHI.

II. CtangapTt npeaocTaBjeHUsI MYHUIIMIIAJIbHOH yCJAYyTH
HanMeHoBaHMe MYHHIIMIIAJIBHOM YCIIYTH

2.1. MynununansHas yciyra «OcyliecTBiIeHHE epeadn (pUBaTU3alnn) KUIOTO TOMEILEHUs
B COOCTBEHHOCTb I'paXKJaH».

HaumeHoBaHMe OpraHa MeCTHOI0 CaMOYINpPAaBJIeHHs (OPraHU3ALUM), IPEI0CTABJIAIIIET0
MYHUIUNAIbHYK YCJIYTY

2.2. MyHununangbpHas yciayra IpelocTaBiseTcss Y IOJTHOMOYEHHBIM OpraHoM AJIMUHUCTpaLuen
bepe3oBckoro cenbcoBeTa TIOMEHIIEBCKOTO palioHa AJITaliCKOTro Kpasi.

IIpu npenocraBieHMM MYHMIMNAIBHOW YCIYyTrd YIIOJHOMOYEHHBIH OpraH HCIOIb3YET BHJIbI
CBEJICHUH BJIaJIeTbIIEB (MTOCTABIIMKOB) BUJIOB CBEACHUH, rocpencTBoM denepaabHOil TocyaapCTBEHHOM
nHpOpMaMOHHOHN cucTeMbl «EanHas cucreMa MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJICHCTBUS»
(mamee — CMDOB):

1. CBeeHust O PErUCTPAIIMOHHOM YUYE€TE MO0 MECTY KHUTEIbCTBA MM MECTY npeObiBanus - MBJ]
Poccun;

2. CBeneHus 0 JIMIAX, 3aPETUCTPUPOBAHHBIX 110 MECTY MPEOBIBAHUS UITH TI0 MECTY JKUTEIbCTBA,
a TAK>KE COCTOSIINX HA MUTPAIlMOHHOM Y4ETE, COBMECTHO O oJlHOMY ajapecy - MB/I Poccuu;

3. IlpenocraBnenue u3 EI'P 3AT'C no 3anpocy cBenenuii o poxxaenuu — ®HC;

4. Cenenus o nericrButenbHocTH [lacniopra I'paxknannna PO — MBI PO;

5. O cooTBeTcTBUU (PaMUILHO-UMEHHOM TpyIIbL, AaThl poxaeHus, nonau  CHUJIIC — I1DP;



6. Ceenenus uz EI'P 3AI'C o nepemene pammimu, umeHu, oraectse — ®HC;

7. CBeneHUsl O HAIMYMM MPUBATU3UPYEMOTO KUJIOTO MOMEILIEHUS B peecTpe MYHUIUMATbHON
COOCTBEHHOCTH — OpraH MECTHOTO CaMOYIPAaBICHUS, OTBETCTBEHHBIM 3a BEACHHE peecTpa
MYHHIIMIIATBHON COOCTBEHHOCTH;

8. CaenmeHus, MOATBEPXKIAIOIIUE, YTO paHEE MPaBO 3asABUTENS HA MPUBATHU3AIUIO HE OBLIO
UCIOJIb30BAHO - OpraH MECTHOTO CaMOYIpPaBJICHHS, OCYLIECTBIISIONMIMNA 3aKII0OUYeHHE JO0roBOpa Ha
MPUBATU3AIHIO;

9. JIOKyMEHTBI, TOJTBEPKIAIOLINE MPABO 3asBUTENS Ha MOJb30BAHUE KUJIBIM MOMEIIEHUEM -
OpraH MECTHOTO CaMOYMPABJICHHS, OTBETCTBEHHBIH 3a MPEIOCTaBICHUE KWIbIX IOMEIICHUH Ha
YCJIOBHSIX HaliMa M3 MyHHUITUIIAILHON COOCTBEHHOCTH;

10. Cornamienue 0 pacTOpP>KEHUH JIOTOBOpa IMepeaadd >KUIOro MOMENICHHS B COOCTBEHHOCTb
rpaxJaH - OpraH MECTHOTO CaMOYMpAaBJEHUS, OCYIIECTBISIONINI 3aKJIOYeHUE JOroBopa Ha
MIPUBATU3ALHIO.

2.4. Ilpu npenocTaBieHUM MYHULMIIAIBHOW YCIYyTrd YTOJHOMOYEHHOMY OPTaHy 3alpeniaercs
TpeOOBaTh OT 3asBUTENS OCYIICCTBICHHS JEHCTBUN, B TOM YHUCIE COTIACOBAHUN, HEOOXOAMMBIX IS
MOJIy4YEHUsI MYHULIUIIAIbHON YCIYTH U CBSI3aHHBIX C OOpaIleHHEM B MHbIE TOCYAAPCTBEHHBIE OPraHbl U
OpraHM3alliy, 3a UCKIIOYEHHUEM IOJIyYEeHHUs YCIIYT, BKIIOUEHHBIX B MIEPEUYEHb YCIIYT, KOTOPbIE SIBIISIFOTCS
HEOOXOIUMBIMH U 00S3aTETLHBIMH TSI IPEIOCTABICHUS MYHHUIIUITAIEHOW YCITYTH.

Onucanue pe3yabTara NpeAoCTaBJIeHHS] MYHMIHIAJTBHON yCJIYIH

2.5. Pe3ynbTatoM NpeaocTaBreHns MyHULMNAbHOW YCIyrn SBNSeTCA OAnH N3 Cnegywmnx A0KYMEHTOB:

2.5.1. PelweHne o 3aknyeHnn goroBopa O nepegade XXWUroro nomelleHnst B COOCTBEHHOCTb rpaxaaH C
NpuUNoXeHNeM NpoekTa AoroBopa o nepegaye Xunoro noMeLLeHms B COGCTBEHHOCTb rpaxaaH.

2.5.2 PelueHune 06 oTkase B NpeAoCTaBneHMn MyHULMMNANbHOW YCIyTu.

Cpok npegocraB/ieHHs1 MyHUIUNIAJIBHON YCIYTH, B TOM YHCJIe ¢ y4eTOM HE00X0AUMOCTH
o0palieHHusi B OPraHU3aIUH, YYACTBYIONINE B IPEAOCTABJICHUH MYHUIIMNIAJBHON YCIYTH, CPOK
NPHOCTAHOBJICHHUS NPeJ0CTaBJCHUA MYHHIUIIAIbHON YCIyTH, CPOK BbIA4U (HANIPABJICHH)
AOKYMEHTOB, SIBJSIIOLIUXCS Pe3yJ1bTATOM NPeAOCTABJCHHS MYHMIMIIAJIBHON yCJIyIH

2.6. YIOJTHOMOYEHHBIM OpraH B TeueHHE 35 paboumx JHEH cO THS PErucTpalyl 3asBICHHS U
JOKYMEHTOB, HEOOXOAMMBIX JUIsl IMPEJOCTaBICHUS MYHHLIMIAIbHOM yCIyrd B YIOJIHOMOYEHHOM
opraHe, HalpaBJIseT 3asIBUTEIIO CIIOCOOOM YKa3aHHOM B 3asIBJICHMU OJIMH U3 PE3Y/IbTAaTOB, YKa3aHHBIX B
MyHKTE 2.5 AJIMUHUCTPATUBHOIO PErIaMEHTA.

HopmaTuBHbIe IpaBoBbIe aKThI, peryJIUpyHOlIUe NpeJocTaBIeHHe MyYHUIIUNIAJBHOM YCIyr i

2.7. IlepeueHb HOpPMAaTHBHBIX IPABOBBIX  AaKTOB, PETYJIUPYIOIIUX  IPENOCTABICHUE
MYHUIIMTIAJTbHON YCITYTH:

- 3akoH Poccuiickoit ®enepanuu ot 4 utonst 1991 r. Ne 1541-1 «O npuBaTU3alvu KUIUIIHOTO
dbonma B Poccuiickoit denepanuny,

- @enepanbHbIil 3akoH 0T 29 nexadps 2004 r. No 189-@3 «O BBeneHuu B aeiicteue XKUIUITHOTO
konekca Poccuiickoit @eneparumy,

- GepnepanbHblii 3ak0H 0T 13 wmromst 2015 r. Ne 218-®3 «O rocyaapcTBEHHOU perucrpanuu
HEIBUKHUMOCTH,

- @enepanbublit 3akoH oT 27 mronst 2010 r. Ne 210-®3 «OO6 opraHuzanu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT).

2.8. [lepevyeHb HOPMaTUBHbIX MNPABOBbLIX aKTOB, YKa3aHHblX B MyHKTe 2.7
AOMUHUCTPATMBHOIO pernamMeHTa, (C ykasaHneM UxX pekBU3NTOB U MCTOYHUKOB OMUManbHOro
onybnvkoBaHus), pasmellaeTca B denepanbHOW  roCygapCTBEHHOW  MHM(OPMAaLMOHHOM
cucteme «PeaepanbHbIn peecTp rocygapCTBEHHbIX U MyHUUMMANbHbIX YCNYr (PYHKUUA)» N Ha
oduumnanbHOM canTe opraHa, NpefoCTaBnALLEro MyHULUUNANBLHYO YCNyry,



HcuyepnbiBawimii nepevyeHb JOKYMEHTOB M CBeJeHUIl, He00X0TUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBBIMM AKTAMU /ISl NPEAOCTABIEHUSI MyHHIMNIAIBHON YCIYIH U YCJIYT,
KOTOpbIE SIBJISIOTCS HEO0X0AUMBIMHU M 00513aTeJIbHBIMH IS PeI0CTABIEHU MYHUIIUTIAJIbHOM
YCJIYTH, MOJJIeKAIUX MPeICTABJICHUIO 3asiBUTEJIeM, CIIOCOOBI MX MOJTy4YeHNsl 3asiBUTeIeM, B TOM
4yKciie B 3JIeKTPOHHOM (popMe, MOPSIOK UX MPeACTABJIEHUS

2.8. [Ins mony4eHus MyHULIMTIAILHON YCIIYTH 3asiBUTENb MTPEJCTABIISIET:

2.8.1. 3asBieHHe O TPENOCTABICHUM MYHHULHUIAIBHOM yciuyrn 1o ¢(opme, COrJiacHO
[Tpunoxenuro Ne 1 k HacTosAEMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae mHampaBieHus 3asBieHuss mnocpenctBoMm EIIIY  dopmupoBaHue 3asiBIeHUS
OCYIIECTBJISIETCS TTOCPEICTBOM 3arojHeHus uHTepakTuBHOW (opmbel Ha EIN'Y 6e3 HeoOXomuMocTu
JIOTIOTHUTEIHHOU TTO/Ia4H 3asBJICHHS B KaKOW-THO0 MHOU (hopme.

B 3asgBneHun Taxkke ykasblBaeTcs OJMH M3 CIEAYIOIIUX CIOCOOOB HANpaBlIEHUS pe3yibTara
IIPEIOCTABIICHUSI MyHULIUNIAJIbHON YCIyTH:

B (hopMe 2JIeKTPOHHOTO JOKYMEHTa B JIMuHOM kKabunete Ha EIN'Y;

Ha OyMa)XHOM HOCHTENE B BHJIE PACIEYaTaHHOTO JK3EeMIUISIpa B YIOJIHOMOYEHHOM OpraHe,
MHOTO()YHKITHOHAJIBHOM IIEHTPE.

2.8.2. OCHOBHOH JOKYMEHT, YIOCTOBEPSIOMUN JIMYHOCTh 3asBUTENS, MPEACTaBUTENS (MAcCopT
rpaxaannHa Poccuiickoit ®exepannu) NpepoCTaBIsSeTcs B ClIydasx oOOpalleHus 3asBUTENs 0e3
ucnons3zoBanus EIIIY.

B cinywae HanpasineHus 3asBiueHus nocpenctsoM EINIY  cBemeHuss U3 JOKyMEHTa,
YAOCTOBEPSIOIIETO JIMYHOCTD 3asIBUTENS, IIPEICTABUTENSA, IPOBEPSIIOTCS MPU MOATBEPKICHUHA YUETHOU
3amuck B ExguHoil cucteme maentudukanyu u ayreHtudukanuu (nanee — ECHMA) u Moryr ObITh
MPOBEPEHBI ITyTEM HAMpPaBIEHHUS 3ampoca ¢ ucnoibzoBanneM CMOB.

B cnywae, eciu 3asgBieHHME NOJAETCAd MPEICTABUTENEM, JONOJHUTEIBHO IPEAOCTABISIETCS
JOKYMEHT, MOATBEPKAAFOIINI TOJTHOMOYHS IPEACTABUTENS ACHCTBOBATh OT UIMEHU 3asBUTEIIS.

JIOKyMEHT, MOATBEPKAAIOIIUI IMOJHOMOYHNS 3asABUTENS TOJDKEH OBITh BBIJAH HOTAPUYCOM H

MOAMKCAH YCUJICHHOHN KBaM(PUKAIIMOHHOM 3JIEKTPOHHOM MOMUChI0 HOTapUyca.

2.8.4. OCHOBHOM [OOKYMEHT, YyOOCTOBEPSIOWMA JIMYHOCTbL MpefcTtaBuTens 3asButenst (macrnopT
rpaxgaHnHa Poccuiickonn ®enepaunn) npeaocTaBnseTcs B criydasx obpalleHus npeacraButenst 3aasuTens 6es
ncnons3osaHus EMNMY.

2.8.5. [lokyMeHT, nogTeBep>KAatoLLnin NosTHOMoYME NpeacTaBnTens 3asaBuTens, nuua, ynorHOMOYEHHOro B
YCTaHOBMEHHOM MOpsSiAKe YrneHa CeMbW 3asiBUTENs, nvua, 3aperucTpupoBaHHOIO B MPUBATM3UPYEMOM XUITOM
NMOMELLEHMMN (HOTapumanbHO yOOCTOBEPEHHAs AOBEPEHHOCTL), 3aKOHHOIO NPEACTaBUTENS NULA, MMEIOLLIErO NPaBo
Nnonb30BaHWs AaHHbIM MOMELLEHMEM Ha YCINOBUSIX COLMAnbHOMO Hamma, gocturlero 14-netHero Bospacta, Unu
pelleHne YrNorTHOMOYEHHOrO opraHa B cdepe oneku, nonevnmTenscTBa M nNaTpoHaxa (B OTHOLUEHUM
HefeecnocobHbIX/OrpaHNYEHHO [eecnocobHbIX rpaxaaH, a Takke f[eTel, ocTaBwumxcss 6e3 noneveHus
poauTenen, OeTen, NOMELLEHHbIX Mo HaA30p B OpraHusauun Ans OeTeni-cupoT U AeTen, ocTaBluimxcst 6e3
noneyeHns popuTenen), ocgoOpMIeHHbIE B YCTAHOBNEHHOM MOpPsSAKe M MogTBepXpatolme MnofiHOMOYKS
npeacraBuTens 3asBUTENs MO NPegoCTaBMEHNI0O JOKYMEHTOB Anst nognvcaHus [oroBopa nepegayv B nopsigke
npMBaTM3auMM 3aHUMMaeMbIX [paXgaHamu XWMblIX MOMeLleHWn (ganee - OOrOBOp Mepefayun), MNOnyyYeHuto
Jorosopa nepegavu.

2.8.6. BctynuBliee B  3aKOHHYHO Cuny  peleHue cyda O  MpuU3HaHUM  rpakgaHuHa
HedeecnocobHbIM/OrpaHMYEeHHO  OeecrnocobHbIM  (KOMUSA, 3aBepeHHass CYAOM, MPUHSBLUMM  peLUeHue) -
npeacraBnsieTcd B OTHOWEHWM 3asdBUTENs, YINEHOB CEeMbM 3adBUTENs, §uu, 3aperucTpupoBaHHbIX B
NPMBaTU3NPYEMOM XUITOM MOMELLEHNM, @ TaKKe ML, UMELLMX NPaBo MOMb30BaHWSA AaHHbIM MOMELLEHNEM Ha
YCINOBUSIX COLMAnbLHOro Hamma.

2.8.7. Cornacue opraHa, ynofIHOMOYEHHOro B cdhepe OMnekun 1 NoneynTenbCTBa, Ha nepeaady B nopsiake
npvBaTM3aumMmM >KUNOro MNOMELleHMs B COOCTBEHHOCTb HeaeecnocoOHOro/orpaHMYeHHO  [eecnocoBHoro
rpaxxgaHuHa, a Takke B COOCTBEHHOCTb AeTel, ocTaBLIMXcA 6e3 nonevyeHus poguTenen, AeTen, NOMeELLEHHbIX
Mo Hagl3op B opraHu3aumMuM Ons  geTen-cupoT M AeTel, ocTaBwuxcs 6e3 noneyeHust pogutenen, -
npeacraBnsieTcd B OTHOWEHWM 3asdBUTENs, YNEeHOB CEeMbM 3adBUTEnNs, §uu, 3aperucTpupoBaHHbIX B
NPMBaTU3NPYEMOM XUITOM MOMELLEHNM, a TakkKe MuL, UMEeLLMX NpaBo MOSb30BaHWSA AaHHBIM MOMELLEHNEM Ha
YCINOBUSAX COLMAnbHOro Harma.

2.8.8. CBegeHus 0 nuuax, 3apermcTpMpoBaHHbIX MO MeCTy npebbiBaHWsS UM MO MECTY XWTEenbCTBa, a
TakKe COCTOALMX HA MUTPaLMOHHOM y4eTe COBMECTHO MO OAHOMY afpecy.



2.8.9. Bbinucka n3 nuyHoro gena (cnpaBka) C ykasaHMeM nepuoda MNpOXOXAeHus criyxkbbl, cocTtaBa
CEMbW W OTPaXEeHWs1 permcTpaumm npyv BOMHCKOM 4acTu MO nepuogam crnyx6bl (ons ogpuuepos, B TOM 4ucre
YBOJIEHHbIX B 3aMnac, U YreHOB UX CEMEN; rpaxaaH, NPOXOAALLNX (MPOXOAMBLLMX) BOEHHYIO CNYXOY N0 KOHTPaKTy,
N 4YNEeHOB WX CEMEN; rpaxaaH, KoTopbiM npeaoctaBrneHo (Obino npefocTaBfieHO) B MoSb30BaHUE crnyxebHoe
XWUnoe MoMeLLleHne NP BOMHCKOW 4acTu Ha nepuog TPyooBOro AoroBopa (KOHTpakTa), U YreHOB UX CEMEWN) -
npeacTaBnsieTcsl B OTHOLIEHWM 3asBUTENsi, UYNIEHOB CEMbM 3asBUTENsi, NWL, 3aperucTpupoBaHHbIX B
NPMBaTU3NPYEMOM XXUIIOM NOMELLEHMU, NUL, UMEIOLLUX NPABO MOfb30BaHNS AaHHBbIM MOMELLEHNEM Ha YCITOBUAX
coumanbHOro HariMma (B criydyae npoxoxneHust criyxobi).

2.8.10. CnpaBka 006 0CBOOOXAEHWMM TpaxdaHWHA, Y4YacTBYKLIEro B NpuBatM3auuu, M ee Komus -
npeacraBnsieTcd B OTHOLWEHWM 3asdBUTENs, YNEHOB CEeMbM 3asaBUTENs, §uu, 3aperucTpupoBaHHbIX B
NPMBaTU3NPYEMOM XWUIIOM MOMELLEHMU, NUL, UMEIKOLLUX NPAaBO NOMb30BaHWUS AaHHBbIM MOMELLEHUEM Ha YCITOBUSAX
coumanbHoOro Harima (B criyqyae oTbbiBaHUS Haka3aHWUs B MecTax NeHnss cBo0oabl).

2.8.11. BcTynuBLuee B 3aKOHHYHO CUIy peLleHne cyaa (O Hanmumm Unm NULEHUN (OTCYTCTBUN) XUIMULLHBIX
UMM MMYLLECTBEHHbIX MNPaB Ha >XWUIMOE TMNOMELLEHNE 3asBUTENSs, YMEHOB CEeMbW 3asiBUTENs, N,
3aperMcTpUpoBaHHbIX B NPUBATU3MPYEMOM KUITOM MOMELLEHMM, UL, UMEIOLUX NPaBO MONb30BaHUS AaHHbIM
NMOMELLEHMEM Ha YCMOBUSX coUManbHOro Hawmma) (Konwsi, 3aBepeHHasl CyAOM, MNPUHSBLUUM peLleHue) -
npeacTaBnsieTcsl B OTHOLIEHWM 3asBUTENsi, UYNIEHOB CEMbM 3asBUTENs, §WL, 3aperucTpupoBaHHbIX B
NPMBaTU3NPYEMOM XXUIIOM NOMELLLEHMU, NUL, UMEIOLLUX NPABO NOfb30BaHNS AaHHBbIM MOMELLEHNEM Ha YCITOBUAX
coumansHoro Hamma (Npy HanM4YUmM B OTHOLLEHUW TakMX NALL BCTYNMBLLETO B CUIY PeLLEeHUs cyaa).

2.8.12. BcTynuBWIMIA B 3aKOHHYK Cuily NpUroBop cyga (Konus, 3aBepeHHast CyaoM, MPUHSABLUAM
pelweHne), a Tawkke [OOKYMEHT, MOATBEPXKAAWMNA OTObIBaHME HakasaHus rpaxgaHamu, OCYXOEHHbIMU K
nvweHutio ceobodbl MK K NPUHYyAUTENbHBIM paboTam (B COOTBETCTBMM C MOCTaHOBMEHUEM KOHCTUTYLIMOHHOro
Cyna Poccuiickon ®eagepaumm ot 23 mioHa 1995 r. Ne 8-I1), - npeacTtaBnsaeTca B OTHOLLEHUN 3asBUTENS, YIIEHOB
CeEMbW 3asBUTENS, NuL, 3apermcTpMpoBaHHbIX B NPUBATU3MPYEMOM XXWUITOM MOMELLEHUN, NN, NMELNX NpaBo
Nnonb30BaHWs AaHHbIM MOMELLEHMEM Ha YCIOBUSIX COLMANbHOMO Hanma (Npy HanM4Yun B OTHOLLUEHUWN TaKMUX MWL,
BCTYMMBLLENO B CUIY NPUrosopa cyga).

2.8.13. MNMnucbMeHHOE cornacue Ha NpuBaTM3aumMilo 3aHUMAEMOrO KUIOro NMOMELLEHNST 3asBUTENS, YeHa
CEMbW 3asBUTENS, WHOrO nuua, 3aperMcTpuUpoBaHHONO B MNPMBATM3UPYEMOM >KUIIOM MOMELLEHUN, Nuua,
MUMEIOLLEro npaBo MOJMb30BaHUSl AaHHbIM MOMELLEHVMEM Ha YCIOBMSX COLManbHOrO Hanma, gocTturwero 14-
neTHero Bo3pacTa, W/WUNU ero 3akoHHOro npeacTaBuMTENs UMW Nuua, YNOSIHOMOYEHHOIO B YCTAHOBIIEHHOM
nopsigke, UM NUCbMEHHbIV 0TKa3 OT NpUBaTU3aL MU 3aHMMaeMOro XUIMOro NOMELLIEHUS YfeHa CeMbK 3asiBUTENS,
WHOTO nwuua, 3apermcTtpyMpoBaHHOrO B MNpPMBATU3UPYEMOM XWIOM MOMELLeHUM, Nnuua, MMELero npaso
Monb30BaHWs OaHHbIM MOMELLEHMEM Ha YCITOBMSAX COLManbHOro Hanva, gocturiiero 14-netHero Bospacta, n/vnm
€ro 3aKOHHOTO NpeAcTaBUTENs UNK Nuua, YNosIHOMOYEHHOTO B YCTAHOBIIEHHOM MOpsiAKe.

B cnyyae obpaweHus nocpeacteom ENMIY wn npenoctaBneHuss OOKYMEHTa, MNOATBEPXAAKOLLEro
MOMHOMOYMS OEeNCTBOBaTb OT MMEHW 3asBuTens HeobxoouMOCTb MpenoCTaBrieHWs MUCbMEHHOMO Ccornacus,
yKa3aHHOro B JaHHOM NyHKTEe AOMUHUCTPATUBHOIO pernaMmeHTa OTCyTCTBYeT.

2.9. 3asgBieHuss W TpuUiIaraéMble JOKYMEHTBI, YKa3aHHble B IYHKTE€ 2.8 HACTOAIIETO
AJIMUHHUCTPAaTUBHOTO pErjlaMeHTa, HanpaBisitoTcsd (MoJalTcsl)) B YIIOJIHOMOYEHHBIM oOpraH B
3JIEKTPOHHOU (popMe TyTeM 3amoyiHeHHs (OpMBI 3arpoca uepes TudHbIi kabuHeT Ha EIITY.

2.10. IInceMeHHBIN 0TKa3 OT y4acTusl B IPUBATU3ALINH.

HcuepnbiBaomii nepevyeHb J0KYMEHTOB M CBeJleHU i, He00X0AUMbIX B COOTBETCTBHH C
HOPMATHBHBIMH IPABOBBIMH aKTAMHU J1JIsl MPEI0CTABJICHUSI MYHUIIMNIAJIbHOM yCJIYI'H, KOTOpPbIE
HAXO/SITCS B PACHOPSI>KEHUN OPraHOB MECTHOI'0 CAMOYNPAaBJIEeHUsI 1 HHBIX OPTraHoOB,
YYACTBYIOIIMX B IPEAOCTABJIEHUN FOCYy1aAPCTBEHHBIX HJIH MYHHULIMIAJBHBIX YCJIYT

2.11. IlepeyeHb NMOKYMEHTOB W CBEACHHH, HEOOXOIUMBIX B COOTBETCTBHH C HOPMATHUBHBIMH
HpaBOBBIMI/I akKTaMnu  Jid Hpe,Z[OCTaBJIeHI/IH MYHHHHHaHBHOﬁ ycnyrH, KOTOpBIe HaxoIOdATCsa B
pacmoOpsDKEHHM  OpPTaHOB  MECTHOTO  CaMOYIIPaBJI€HHWS W HMHBIX OPraHoB, YYacTBYIOIIMX B

MPEIOCTABICHUU TOCYJaPCTBEHHBIX UM MYHUITUTIIAIBHBIX YCIYT B CIIy4ae OOpaIieHuUs:

211.1. Opaep vnu BbINUCKa U3 PacCnopsiKeHUs opraHa WMCMNOMHUTENbHOW BNAacTu O MpPedoCTaBneHuu
XKWNOro NOMeLLEeHUs No A0roBopy CoLManbHOro HammMa.

2.11.2. CBUOETeNbCTBO O POXOEHUM AN UYNEHOB CEMbM 3asiBUTENS, IUL, 3aperncTpupoOBaHHbIX B
NpUBaATU3NPYEMOM >KUITOM MOMELLEHUN, HE OOCTUTLLIMX 14-neTHero Bo3pacrta (3a UCKITYEHNEM
CBUOETENBCTB O POXOEHUN OETEN-CUPOT, a TaKkke Cryvyaes, Korga CBUOETENbCTBO O POXAEHUN ObiNo NOSy4YeHo
He B ropoge Mockse).

2.11.3. JoKyMeHTbI, cogepxallme cBe4eHUs O rpaxgaHcTBe nuu, He gocTuriwmnx  14-netHero BospacTa.

2.11.4. Bbinucka 13 goOMOBOW KHWUMM C MOMHOM MHopmaumen o rpaxgaHax, 3apermcTpMpoBaHHbIX MO
MECTY XWUTenbCTBa B AaHHOM XWIOM MOMELLEHMM B HACcTosILLee BPEMS, a Takke 3aperMcTpupoBaHHbIX paHee 1



BbIObIBLLMX 3a MEPNOA C MOMEHTa Bbi4ayn opaepa.

2.11.5. Konusa dpmHaHCOBOro n1LEBOro cyeta npu npuBaTuU3aumnm KOMHaT B KOMMYHaNbHOW KBapTupe unm
OTAEeNbHbIX KBApPTUP B Cny4ae ytepu opaepa.

2.11.6. JokymMeHTbI, NOATBEPXKAAOLWME UCMNOMNb30BaHHOE (HEMCMOMNb30BaHHOE) NPaBoO Ha NpuBaTU3aumio
XKWNOTro NOMELLEHUS.

2.11.7. JJOKyMeHT yNnONMHOMOYEHHOro opraHa, noaTBepXAaloLLmMiA HEMCMNONb30BaHHOE NPaBo Ha yyacTue B
npuBaTU3aLMmM No MNpexHemy MEeCTy XWUTenbCTBa, MPeACTaBnseTcs B OTHOLUEHUU 3asiBUTENS, YNEHOB CEMbU
3asgBuUTenNs, IUU, 3aperncTpyMpoBaHHbIX B MPMBATM3NPYEMOM XXWMOM MOMELLEHUW, WL, UMEKLWMX NpaBo
NoONb30BaHWs AaHHBIM MOMELLEHMEM Ha YCIOBUSAX COLMAnbHOro Hanma.

2.11.8. [JokymeHT, noaTeBepxgatounin nosIHOMOYMS OpraHa, ykasaHHoro B nyHkTe 2.11.7 HacTosiwero
AOMWHUCTPATMBHOIO perramMeHTa, no Bbldaye AOKYMEHTa, MOATBEPXKAALWEro Hevcnonb30BaHHOE MpaBoO Ha
yyacTve B MpuBaTU3aumm No npexHemMy MecTy XUTenbCcTBa (Konusi, 3aBepeHHas OpraHoM, ero BblgaBLUUM).

HcuepnbiBaronuii nepedyeHb OCHOBAHUH VI 0TKA3a B MPUeMe IOKYMEHTOB, He00X0AUMBbIX /1151
NpeaoCcTaB/JIeHUsI MyHUIIUNIAJBHON YCIyTH

2.12. OcHOBaHUSAMH JUI OTKa3a B MpUEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEJOCTaBICHUS] MyHULIUIIATBHON YCIYTH, SIBIISIFOTCSL:

1) 3anpoc O nNpedocTaBneHUMM YCryrn nogaH B OpraH rocyaapCTBEHHOM
BflacTW, opraH MECTHOro camoyrnpaBSiEHUsI UM OpraHu3auuto, B MOSIHOMOYUS
KOTOPbIX HE BXOAMUT NpeaocTaBneHne ycrnyru;

2) HenosHoe 3anonHeHwe obsAsaTenbHbIX MNosien B ¢opme 3anpoca o
npenocTaBneHnn ycnyrn (HegoCcToBepHoe, HeNnpaBUbHOE);

3) npeacTaBneHmne HenosHOro KOMMeKTa 4OKYMEHTOB;

4) npeacTaBreHHble JOKYMEHTbI YyTpaTUin cuny Ha MOMeEHT obpalleHuns 3a
YyCrnyron (OOKYMEHT, YAOCTOBEPSHOLUNA JINYHOCTL; AOKYMEHT, YOOCTOBEPSIOLLMN
noslHOMoYMs  npencrasutens  3asBuTend, B  cryyae obpaueHns  3a
npenocTaBneHMEM YCNyrn ykasaHHbIM NULIOM);

5) npeactaBneHHble OOKYMEHTblI coaepXaT MOAYUCTKA W UCNpaBrieHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTAHOBMIEHHOM 3aKOHO4ATESNIbCTBOM
Poccunckon ®epepaumu,

6) nogava 3aaBnNeHUs O nNpPeaocTaBneHMn YCNyrm W OOKYMEHTOB,
HeoOXoOAMMbIX ONs NPeaoCTaBfiEHUA YCryrk, B 3EKTPOHHOM opme C
HapyLLeHWEM YCTaHOBMNEHHbIX TpeboBaHWi;

7) npencTtaBrieHHble B 9NEKTPOHHOWM (opMe [OOKYMEHTbl cogepxar
NoOBpeXOeHda, Hanudne KOTOpPbIX He [O3BOSISeT B MNOMHOM obObeme
Mcnonb3oBaTb MHGOPMAaLUUIO U CBeAEHUNA, coaepXawmecs B OOKYMeHTax Ons
npenocTaBneHna ycnyru;

8) 3asiBneHue nogaHo fMuUOM, HEe UMEKLLMM MONMHOMOYUM NpenCcTaBnATb
NHTEpPECHl 3adBUTENS.

2.12.1. PeweHne 06 oTkase B NnpMemMe OKYMEHTOB COrfacHO MpUoXeHuto
Ne2 Kk HacTodwemMy AOMUHUCTPATUBHOMY pernameHTy HanpaenseTcs He
no3gHee NepBoro paboyvero AH4, cneayrowero 3a AHEM nogayvn 3asiBfieHus:.

HcyepnbiBaumii nepevyeHb OCHOBAHUM )i IPUOCTAHOBJICHUS WU 0TKA3a B
NMPeI0CTABJICHNH MYHUIMNIAJIBHON yCIyru

2.13. OcHoBaHuMsIMK AN OTKa3a B NpefoCTaBeHUN MyHULMNANbHOW YCIyrn ABNAOTCA:

2.13.1. NpoTuBopeune AOKYMEHTOB UNU CBEAEHUN, NOMYYEHHbIX C UCMOMNb30BaHNEM MEXBEAOMCTBEHHOIO
WMH(POPMAaLIMOHHOIO B3aMMOAENCTBMS, NpeacTaBneHHbIM 3asBUTENEM JOKYMEHTAM UNN CBEAEHUSIM.

2.13.2. O6palleHne 3a npegocTaBneHnemM MyHULMNaNbHOW YCAyrn Nuua, He ABRsIoLLEerocs 3asBuTtenem Ha



npeAocTaBfieHNe MyHULMNANbHOW YCIyrm B COOTBETCTBUM C HACTOSLWMM AOMUHUCTPATUBHLIM pernameHTom (B
cny4yae, ecrnv ykasaHHOe OCHoBaHue 6bifno BbISIBNEHO Mpu npouenype NpUHATUSA peLleHns 0 npefocTaBneHun
MYHULMNANbHON YCryrn).

2.13.3 OTcyTcTBUE cornacusi ¢ npMBaTusaLment XXMnoro noMeLLeH1Ms OgHOro M3 YreHoOB CeMbU 3asiBUTENS,
nuL, 3aperucTpypoBaHHbIX B MNPUBATU3MPYEMOM >KUIIOM MOMELLEeHUU, Nul, MMEIoLMX MpaBo MOfb30BaHUSA
OaHHbIM MOMELLEHNEM Ha YCMNOBUSAX COLManbHOro HarMa U He UCNoSib30BaBLLUMX MPaBO Ha NPUBATMU3aLMIO.

2.13.4. O6paLleHmne 3asBUTENS, OQHOIM U3 YNIEHOB CEMbU 3a8BUTENS, MHOMO N1ua, 3aperncTpMpoBaHHOro B
NpMBaTU3NPYEMOM >KUITOM MOMELLEHMM, NULA, MMEILEro MnpaBo MOSfb30BaHUSA AaHHbIM MOMELLEHMEM Ha
YCITOBUSIX COLMANbHOro HamMma, JOCTUTLLEro 14-neTHero Bo3pacTa, W/unm ero 3akOHHOro NPeACTaBUTESNS UMK
nuua, yrnosiHOMOYEHHOro B YCTAaHOBMEHHOM Nopsiake, 00 OTCYTCTBUM HaMEPEHUN ohOpMITIATE NPUBATMU3aLMIO.

2.13.6. OTKka3 B NpMBaTU3aLUN XXUITOrO NOMELLEHNSA OOHOMO UM HECKOSbKMX JNL, 3aperncTpUpoBaHHbIX Mo
MECTY XUTENbCTBA C 3asBUTENEM.

2.13.7. cnonb3oBaHHOE paHee NpaBoO Ha NpuBaTU3aLILIo.

2.13.8. ObpalleHne c 3anpocoM O NpMBaTM3aLUKN XWMOro MOMELLEHUSA, HaxoAslWerocsd B aBapUNHOM
COCTOSIHUU, B OBOLLEXUTUMN, CYKEBHOIO XMMNOro NoOMeLLEHNS.

2.13.9. OrtcyTtcTBUE/HenpeacTaBneHme CBeAeHW, NoATBEpXAalLWMx ydyactve  (Heyyactue) B
npuBaTu3aumn, n3 apyrnx cydbbekros Poccuinckon degepaumu.

2.13.10. OtcyTtcTBME nNpaBa COOGCTBEHHOCTW Ha MpMBATU3MPYEMOE 3asiBUTENEM >XWUMOE MOoMeLleHne Yy
opraHa MecCTHOro camoynpasrneHus cybbekta Poccuiickon ®epepauuu, npefoCTaBnsoWero MyHULMNANbHYIO
yCriyry.

2.13.11. W3meHeHMe nacnopTHbIX W/WAM WHbIX MEPCOHanbHbIX AaHHbIX B Nepuog npenocTaBreHus
MYHMLMNANbHOW YCITYII.

2.13.12. ApecT Xnnoro noMeLLeHus.

2.13.13. 'ameHeHune cocTaBa nuy, COBMECTHO MPOXUBAKOLWKUX B NPUBATUNPYEMOM XUOM NOMELLEHUN C
3asBuUTENEM, B Nnepno npeaocTaBneHms MyHULMNanbHOW yCryri.

2.13.14. Hannune B cocTaBe CeMbU 3adABUTENS NUL, 3aperncTpupoOBaHHbIX B NPUBATU3UPYEMOM XXUIMOM
NnoMeLLeHnn, NUL, NMEKLLNX NpaBo NOMb30BaHUA AaHHbIM MOMELLEHMEM Ha YCMOBUSAX COLUMAanbHOro Havima (B
cny4ae, ecnu OT COOTBETCTBYIOLLUUX MWL, HE NPeACTaBNEHO corracue Ha nNpMBaTU3aLMIO XUIOro NOMELLEHNS NNn
He npeacTaBreHbl CBeAeHWs, NoATBEePXAatoLme OTCYyTCTBUE Y COOTBETCTBYIOLLUX MWL, NpaBa Ha npuBaTusauuio
XKWNOTro NOMeLLeHUs):

- rpaxgaH, BblObIBLUMX B OpraHn3auumn CTaluuoHapHOro coumanbHOro 00CnyxnBaHus;

- BPEMEHHO OTCYTCTBYHOLUMX rpaxkaaH (BbIObIBLUMX ANSA NPOXOXAEHMS CriyK0bl B psiibl Boopy)KeHHbIX cun,
Ha nepuop y4ebbl/paboThl, B Xunble NOMELEHNs, NPeLOoCTaBIEeHHbIE AN BPEMEHHOIO MPOXUBaHUS);

- rpaXkgaH, BbIObIBLUMX B MeCTa NULIEHUS CBOOOAbLI MMM OCYXOEHHbIX K NMPUHYAMTENbHbIM paboTam (B
COOTBETCTBMM € nocTaHoBnennem KoHctutyumoHHoro Cyaa Poccuiickon ®epepaumm ot 23 noHa 1995 r. Ne 8-11);

- rpaXkaaH, CHATbIX C PErMCTPAaLMOHHOIO y4yeTa Ha OCHOBaHMM CyaebHbIX peLleHnii, HO COXPaHMBLLMX NPaBo
NOSb30BaHNSA XUIbIM MOMELLEHNEM;

- rfpaxaaH, CHATbIX C perMcTpaLmMoHHOro ydyeta 6e3 ykasaHus TOHYHOro agpeca.

B cnyyae HenpeacTtaBneHMs JOKYMEHTOB, BblpaXaloLMx BOSIHO rpaxaaH BbllLUenepevncreHHbIX KaTeropum
B OTHOLLUEHMM npuMBaTM3aLUKN XUIOrO0 MOMeLLeHUs (cornacme Ha OTKas/AOBEPEHHOCTb), WNU [OKYMEHTOB,
noaTBepPXKAALLNX NpeKpaLleHne npaea Ha Kuroe nomeLleHue.

2.13.15. Hannune B coctaBe CeMbW 3asBUTENSA UL, 3apErmMcTPMPOBaHHbLIX B MPUBaATU3MPYEMOM KUIOM
NMOMELLEHMM, UL, UMEKLMX NPaBO MOMb30BaHMSA AaHHbIM MOMELLEHNEM Ha YCIOBUSX COUMaribHOro Hanma,
rpaxkgaaH, NpM3HaHHbIX Ha OCHOBaHNN Cy4e0HbIX peLleHnii 6e3BECTHO OTCYTCTBYIOLLMMU.

2.13.16. PelweHne opraHa, OCYLLECTBASAIOLWEro MYHUUUNANbHYIO pernctpaumio npaB Ha HeOBWXMMOe
MMYLLECTBO U COENOK C HUM, FOCYAApPCTBEHHbIN KagacTpPOBbIA y4YeT HEeOBWXKUMOro MMmyLlecTBa, 00 OTkase B
rocygapCTBEHHOW pernctpauum npas (nepexofa npaB) Ha NPUBATM3UPYEMOE XWUSOE MOMELLEHWE B Cry4ask,
Kora npu4yrHa oTkasa He MOXeT ObITb yCTpaHeHa camocToATeneHO JenaptameHToM.

2.13.17. OcnapuBaHune B cynebHOM nopsiike npaBa Ha Xunoe noMeLleHne, B OTHOLLEHMM KOTOPOro nogax
3anpoc.

IlepeyeHb yciayr, KOTOpbIe SABJASIIOTCA HEOOXOAUMBIMH U 00513aTeIbHBIMHU 1151
NpeI0CTABICHUS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YK CJIe CBeeHNsI 0 IOKYMeHTe (IOKyMeHTAax),
BbI/IaBaeMOM (BbIIaBa€MbIX) OPraHU3aANUSIMU, YYACTBYIOIIMMHU B NPeI0CTABIECHUN
MYHHUIIUNIATbHOU YCJIYTH

2.14. Ycnyru, HeoOXoauMbIe U 00s13aTeIbHbBIE I MPEAOCTABICHUS] MYHUIIUTAIBHOW YCIIYTH,
OTCYTCTBYIOT.

Iopsiaok, pa3mMep U OCHOBAHMS B3MMAHHSA rOCYIapCTBEHHOH MOIJIMHBI MM MHOH OIJIATHI,
B3MMAaeMo¥i 3a npeJocTaBJIeHHe MyHUIIUNIAJBHON YCIyTH



2.15. TlpenocTaBineHne MyHHITUTIATHLHOW YCITYTH OCYIIIECTBIISETCS OECIIaTHO.

IHopsanok, pasMep U OCHOBAHHMSA B3MMAaHUA ILJIATHI 32 IPEAOCTABJICHHE YCIYT, KOTOpbIE
ABJAIOTCA HEO0XOAMMBIMH M 0083aTeJIbHBIMH JJIsl IPEI0CTABICHUA MYHUIUNIAJIbLHOH YCIYIH,
BKJ/II04as1 HH(POPMALMIO 0 METOAMKE pacyera pa3Mepa TaKoM IJIaThl

2.16. Ycnyru, HeoOXouMbIe U 00s3aTeNbHBIC ISl MIPEJOCTABICHUS MYHHIMIIAIBHON yCIYyTH,
OTCYTCTBYIOT.

MaxkcuMaJIbHBIN CPOK 0:KMIAHUS B 0YepeIH MPH MoJayde 3apoca o NpeaocTaBIeHHH
MYHUIMTAJTBHOM YCJIYTH U NP MOJYYeHUH pe3y/ibTaTa MpeJoCcTaBJeHHs] MYHHIUTIAIbHOI
yCIyru

2.17. MakcumanbHbI CPOK OKUJIAHHMS B O4YEpeaW MPU MOJadve 3arpoca O MPEAOCTaBICHUHU
MYHULUIIAJIBHON YCIIYTM W IIpU IOJIYYEHUU pe3ysibTaTa IPEAOCTaBICHUsS MYHUIUIAIBHOW YCIYyTH B
Y10THOMOYEHHOM OpraHe Wik MHOTO()YHKIIMOHAILHOM LIEHTPE COCTaBIIsAeT He Oosee 15 MUHYT.

Cpok ¥ NOpSiA0K perucTpaluu 3anpoca 3asiBUTEIs 0 PeI0CTABJICHUH MYHUIIUIIAIbHOM
YCJIYI'H, B TOM YUCJIE B JJIEKTPOHHO dopme

2.18. Cpox perucrtpauuu 3asBJICHUS O IPEAOCTABICHUHM MYHHULMIIAIBHOW YCIYTH IOAJIEXAT
peructpany B YIOJIHOMOYEHHOM OpraHe B TeueHHe 15 MHHYT ¢ MOMEHTa INpHeMa 3asBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHUIUITAILHON YCIIyTH.

TpeOoBanus kK NoMemieHUsAM, B KOTOPBIX
NpeaocTaBjsieTcss MYHMIUNAJIbHASA yCayra

2.19. MecrononoxeHue aIMUHUCTPATUBHBIX 3JaHUM, B KOTOPBIX OCYIIECTBIISIETCA MNPUEM
3asiBJICHUNA W JOKYMEHTOB, HEOOXOAMMBIX HJIsi MPEIOCTABICHUS MYHHIIMITATILHOW YCIYTH, a TaKke
BbljIaya pe3yJIbTaTOB MPEAOCTaBICHUS MYHUIIMIAIBHON YCIYTH, TOJDKHO OOecreunBaTh ya100CTBO Uis
TpaXxIaH ¢ TOYKU 3PEHUS MEIeX0JHONW JOCTYITHOCTH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCTIOPTA.

B cnyuae, ecniu uMeercs BO3MOXKHOCTh OpraHU3allMd CTOSHKH (TMApKOBKHM) BO3JIE 3/1aHUs
(cTpoeHusi), B KOTOPOM pa3MEIICHO MOMEUICHUE MpUEMa U BbIJA4YM JIOKYMEHTOB, OPraHU30BBIBACTCS
CTOSIHKA (MTapKOBKa) JAJIsl JMYHOTO aBTOMOOMJILHOTO TPAHCIIOPTA 3asiBUTENeH. 3a MOJIb30BaHUE CTOSHKON
(mapkoBKOM) C 3asBUTEJICH IJIaTa HE B3UMAETCS.

Jlis mapKOBKM CHELMATbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAJIMJOB Ha CTOSHKE (IapKOBKE)
Bbiensiercss He Menee 10% wMect (HO HE MeHee OJHOTrO Mecra) Juisi OecraTHOW IMapKOBKH
TPaHCHOPTHBIX CPEACTB, ynpamisieMblx mHBanungamu I, Il rpynm, a takke wHBammuaamu Il rpynmsl B
nopsiake, ycraHosiaeHHOM IIpaBurensctBom Poccuiickonn ®denepauuu, ¥ TPaHCIOPTHBIX CPEICTB,
MEPEeBO3SIINX TAKUX WHBAIUIOB U (UJIN) JeTei-NHBATUIOB.

B menmsx oOecriedeHuss OeCHpemsiTCTBEHHOTO JIOCTyINa 3asBHUTENEH, B TOM  UHUCIE
MEPEABUTAIONIMXCS HA HWHBAJWJIHBIX KOJIACKaX, BXOJ B 3JaHUE MW IIOMEHIEHUS, B KOTOPBIX
MPEIOCTABIIICTCS MYHUIIMIATIbHAS ~ yCIyra, OOOpPYIyIOTCS MaHIyCaMH, MOPYYHSMHU, TaKTHILHBIMH
(KOHTPACTHBIMHU) MPENYNPEKAAIOIMUMHA dJIEMEHTAMH, MHBIMU CIIEHHUAIbHBIMU  IPUCIIOCOOTICHUSIMH,
MO3BOJISIIOIIMMU ~ 00€CTIeUnTh OECHpPENATCTBEHHBIM JOCTYl W TEPEIBMKCHUE WHBAIUIOB, B
COOTBETCTBHUHU C 3aKOHOJATEIbCTBOM Poccuiickoit denepanniv 0 COLMANIBHOMN 3aIIUTE NHBAJIUIOB.

LenTpanbHblii BXOA B 3AaHUME YIIOJHOMOYEHHOTO OpraHa JMJOJDKeH ObITh 000pynoBaH
nH(pOpMaITMOHHOM TaOIUYKOH (BBIBECKOH ), copeprkaieil nH(popMaIuo:

HaMMEHOBAHME;

MECTOHAXOKJCHUE U I0OPUIUIECKUIN aTpec;

PEXUM pabOTHI;

rpaduk npuemMa;



HOMepa Tene(OHOB JIIsl CIIPABOK.

[Tomemenus, B KOTOPBIX MPEAOCTABISIETCS MYHULIUIIAIbHAS yCayra, JOJKHBI COOTBETCTBOBATH
CaHUTAPHO-IMUACMHOIOTHUYESCKUM MTPABIIIAM U HOPMATHBAM.

[TomereHusi, B KOTOPBIX MPEAOCTABISIETCS MyHHUIUIAIbHAS YCIyTa, OCHAIIAIOTCS:

IIPOTUBOIIOKAPHOU CUCTEMOM U CPEACTBAMM IOKAPOTYLIEHUS;

CHCTEMOU OMOBENIEHUSI O BO3HUKHOBEHUH YPE3BbIUAHON CUTYAIlUU;

CpPEACTBAMU OKA3aHHS NEPBOM MEIUIIMHCKON MOMOILIH;

TyaJleTHBIMU KOMHATaMH JUJIsl IOCETUTENEH.

3an  oxupgaHus 3asBUTENCH OOOpYIyeTCS CTYNBSIMH, CKaMbsIMH, KOJIWYECTBO KOTOPBIX
OTIpeIeIIsIeTCS UCXOs U3 (PaKTUUYECKOM HArpy3Kd U BO3MOXHOCTEH JUIsl MX pa3MEeUIeHUs B IOMEIICHNH,
a TaKxke HH(HOPMALIMOHHBIMU CTCHIAMHU.

TekcThl MaTepualioB, pa3MEIICHHBIX Ha MH(GOPMAIMOHHOM CTEHJE, MevYaTaroTcsl yIO0OHbIM AJis
gyTeHus mpudrom, 6€3 UCIIPaBICHUH, C BbIIETICHHEM Hanbo1ee BXKHBIX MECT MOITYKUPHBIM MIPU(TOM.

Mecta as 3amojiHeHUs 3asBICHUN OOOPYIAYIOTCS CTYJbSIMH, CTOJaMHU (CTOWKamu), OJaHKaMH
3asIBJIICHUN, TUCHbMEHHBIMU MPUHAIICKHOCTSIMHU.

Mecrta npuema 3asBuTenei o0OpYyAyHOTCS MH(GOPMAIMOHHBIMU TaOJMYKaMU (BBIBECKAMHU) C
YKa3aHHEM:

HOMEpa KaOMHeTa U HAaNMEHOBaHUs OT/IeNa;

dbamunuy, IMEHU U OTYECTBa (TOCNIeIHEe — MPU HAIMYUH), TOJDKHOCTH OTBETCTBEHHOTI'O JIMIIA 32
MpPHEM JOKYMEHTOB;

rpaduka npruema 3asBUTEIEH.

PabGoyee MecTo KakIOro OTBETCTBEHHOTO JIMLA 3a MPUEM JOKYMEHTOB, JOJDKHO OBITH
000Opy/IOBaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOAMMBIM
nH(DOpPMAIMOHHBIM 0a3aM JaHHBIX, [EYATAIOIIMM YCTPOWCTBOM (TIPUHTEPOM) H KOMHPYIOIIUM
YCTPONCTBOM.

JIumo, OTBETCTBEHHOE 3a MpPHEM JOKyMEHTOB, JODKHO HMMETh HACTOJIBHYIO TaOMUYKy C
yKazaHueM (haMuIni, UMEHH, OTYECTBA (ITOCIICIHEE - TPU HATMYUN) U JOJHKHOCTH.

[Ipu mpegocTaBieHUE MyHUIUITATILHOW YCIIYTH WHBAIHIaM 00ECTIEYUBAIOTCS:

BO3MOKHOCTh OCCTIPEISITCTBEHHOTO J0CTyNa K OOBEKTY (3MaHMIO, TIOMEIICHUI0), B KOTOPOM
MPEIOCTABIISCTCS MyHUIIUITATbHAS YCITYTa,

BO3MOXXHOCTh CaMOCTOSITEJIbHOTO TEPEIBIKEHUS MO TEPPUTOPHM, HA KOTOPOH PaCIONIOKEHBI
3/IaHUsl U TOMEIICHUS, B KOTOPBIX MPEAOCTABISACTCS MYHUIIMTIATBHAS YCIyTra, a TaKKe BXOJa B TaKue
OOBEKTHI U BBIXOJA U3 HUX, OCAJKU B TPAHCIOPTHOE CPEACTBO U BBICAJIKM U3 HErO, B TOM YHUCIE C
UCIOJIb30BaHUE KPECIIa-KOJSICKY;

COMPOBOXKACHUE WHBAIMIOB, MMEIOIIMX CTOMKME paccTpoilcTBa (QyHKUMHM 3peHUs U
CaMOCTOSITENILHOTO TEPEABUKCHHUS,

HaJyIeKaIee pa3MelnieHne oOOpyIOoBaHUS W HOCHTENeW HH(pOpManud, HEOOXOAMMBIX IS
obecriedueHrss OECTPEnsITCTBEHHOTO JOCTyla WHBAIUAOB 3/aHUSM M TOMEIICHHUSM, B KOTOPBIX
MPEIOCTABIIAETCS MYHHUIMNAIbHASA YCIyra, U K MYHHMIMIIAJLHOM YCIyre C y4eTOM OrpaHHYeHHH HX
KHU3HEICATCIILHOCTH,

nyOnupoBaHue HEOOXOTUMOW AJisi MHBANUAOB 3BYKOBOM U 3pUTENbHON MH(OpPMALIMU, a TaKxkKe
HAQ/AMUCEH, 3HAKOB M HWHOW TEKCTOBOW M rpaduueckoil uH(GOpMAIMM 3HAKaMH, BBITOJIHEHHBIMU
penbedHO-ToueYHBIM mpudTOM bpaiins;

JIOITYCK CYpAONEPEBOIUNKA U TU(IIOCYPIOTIEPEBOTUHKA;

JOMYCK COOaKHU-MPOBOJHUKA NPU HAIMYMU JOKYMEHTA, MOATBEPIKIAIOIIEr0 €€ CIelHalbHOe
oOyueHue, Ha 00BEKTHI (31aHUS, TOMEIIEHUS ), B KOTOPBIX MPEIOCTABISIOTCS MYHHUIIUIATBbHAS YCIYTH;

OKa3aHWE WHBaJIMJaM I[OMOLIM B TNPEOJOJCHUM OapbepoB, MEMIAIOUINX MOJYYEHHUIO HMHU
rOCyIapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT HApaBHE C IPYTUMU JIULIAMHU.

MokasaTenu [OCTYNHOCTHU U KavyecTBa MyHuLMnansHoOW ycnyru

2.20. OCHOBHbIMW NOKa3aTensMmn AOCTYNHOCTU NpeaoCTaBneHns MyHULMNanbHOW YyCryrn SBnstoTCA:
Hanmyme NoMnHON MU NOHATHOM MHpopMaL MK O NopsAKe, CpoKax N xode NpeaocTaBieHMs MyHUUMNansHOM



ycnyrm B MHAOPMAaLMOHHO-TENEKOMMYHUKALMOHHBIX CEeTsIX OOLWero nonb3oBaHus (B TOM 4MCre B CETU
«MHTepHeT»), cpeacTBax MaccoBon nHopMaLmu;

BO3MOXHOCTb MOSTyYEHMST 3asiBUTENEM YBEOOMIIEHWA O NPeAoCTaBMEHVMM MYHULMNANbHOM YCnyrn ¢
nomotusto EMIY;

BO3MOXHOCTb NOMNy4YeHUs1 MHPOPMaLMM O XOA€e NPeAoCTaBNeEHNS MyHULMNANBLHOW YCIyru, B TOM Y1Che C
ncnonb3oBaHneM MHPOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHOMOMNIA.

2.21. OCHOBHbLIMU NOKa3aTENSAMN KavyecTBa NPeAOCTABIEHNS MyHULIMNANBHOW YCIyrn SABNSIOTCS:

CBOEBPEMEHHOCTb MPefoCTaBMeHNss MyHMUMNANbHOW YCIyrm B COOTBETCTBUM CO CTaHOApTOM ee
npegocTaBneHnsi, yCTaHOBIEHHbIM HACTOALLMM AOMWUHUCTPATUBHBIM PErIaMEHTOM;

MUHMMarnbHO BO3MOXHOE KONMMYECTBO B3aMMOAEWCTBMN rpaXdaHWHa C OOJPKHOCTHBIMU  NULaMu,
y4YacTBYHOLUMW B NPeAOCTaBNEHUN MYHULMNANBHOW YCIyry;

oTcyTcTBME 0OOCHOBaHHbIX Xanob Ha pencteusa (6e3gencTBMe) COTPYOAHWKOB UM UX HEKOPPEKTHOE
(HEBHMMATENBHOE) OTHOLLEHUNE K 3adBUTESAM;

OTCYTCTBME HapyLUEHWI YCTAHOBIEHHbLIX CPOKOB B NPOLECCE NPELOCTABMEHNS MyHULMNANBHOW YCNYr;

OTCYTCTBME 3asiBfieHun o6 ocnapmBaHuu pelleHnin, oernctTeun (besgenctans) YnonHOMOYEHHOro opraHa,
€ro JOMKHOCTHbIX NUL, MPUHMMAEMbIX (COBEPLUEHHbIX) MPU NPEeLOCTaBNEHUN MYHULMNANBHON YCryri, No utoram
pPacCMOTPEHUSI KOTOPbIX BbIHECEHbLI pelleHns 06 yaoBneTBOPEHMM (HaCTUYHOM YOOBNETBOPEHMU) TpeboBaHMi
3asBUTENEN.

HNHuble TpeOoBaHUs, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOEHHOCTH MPEI0CTABJICHUSI MYHUIIUTIAIbHOMI
YCJIYTHM B MHOTO(YHKIIHOHAJIBHBIX IIEHTPAaX, 0CO0eHHOCTH NMPeI0CTABIeHU MYHUIIUNIAJILHOM
YCJIYTH 110 3KCTEPPUTOPHATHHOMY NPUHLIMILY H 0COOEHHOCTH MPEI0CTABJICHUS MYHUIIUNIAIbHOM
YCJIYI'M B 3JIEKTPOHHOI (popMme

2.22. [llpenocraBieHue MYHUIUNAIBHON YCIYIM MO 3KCTEPPUTOPUATIBLHOMY TPUHIUITY
OCYIIECTBIISICTCS B 4YacCTH OOECNEYeHUs BO3MOXKHOCTU TMOAauyM 3asBieHui mocpenctBoM EIIY u
MOJIyYEHUs pe3yabTaTa MyHUIIUIAIBHON YCIYTH B MHOTO() YHKIIMOHAILHOM LIEHTPE.

2.23. 3asBuTenaM 00eCreunBaeTCS BO3MOXKHOCTH IPEICTABICHUS 3asBJICHUSA U IMPHIAracMbIX
JTOKYMEHTOB B (hOpME JIEKTPOHHBIX TOKYMEHTOB mocpeactsom EINTY.

B srom cnydae 3agBuTeNnbs WM €ro IpeacraBurenb asropusyercs Ha EIII'Y mocpeactBom
MOJATBEPKICHHOUN yuyeTHOoU 3anucu B ECUA, 3anonHsieT 3adBjieHUE O NMPEIOCTABICHUU MYHUIIMTIATbHOM
YCIYTH C UCIIOJIb30BAaHUEM WHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM BHJIE.

3anoiHeHHOe 3asBJIEHUE O MPEIOCTABICHUN MYHUIIUNAIBHON YCIYTH OTIPABIISETCS 3asiBUTENIEM
BMECT€ C TPUKPEIJICHHBIMH D3JEKTPOHHBIMH 00pa3aMH JOKYMEHTOB, HEOOXOJUMBIMH  JIJIs
MPEOCTABICHUS MYHUIUNAIBHON YyCIayru, B YnonHoMoueHHbIM opraH. [Ipu aBropuszauum B ECUA
3asBJICHHE O TMPEAOCTAaBICHUM MYHMIMIAIBHOM yCIyrM CUUTAETCSl IOANMCAHHBIM  IPOCTOM
ANEKTPOHHON MOJIUCKIO 3asBUTENS, IPEJCTABUTENS, YIIOJIHOMOYEHHOTO Ha TIOITMCAHUE 3asBJICHHUSL.

PesynbTaTthl npegoctaBneHns MyHUUMMNAnNbHOM YCryrn, YyKa3aHHble B NyHKTe 2.5
HacTosLwero AAMUHUCTPATUBHOIO pernamMeHTa, HanpasrglTCA 3agBUTento, NpeacTaBuTenio B
NMYHbIN KabuHeT Ha ENMIY B dopme 3neKTPOHHOro LOKYMEHTa, NoAnMCaHHOTO YCUIIEHHOW
KBanMuUUMpoOBaHHOW 3MEKTPOHHOW MOAMNUCLIO  YMNONMHOMOYEHHOrO AOJMKHOCTHOro nvua
YNonHOMOYEHHOro opraHa B criydae HanpasneHus 3asBneHus nocpegcrtsom EMNIY.

B cnyuae HanpaBnenus 3asBienusi nocpenctBom EII'Y  pesynapTar mnpepgoctaBieHUs
MYHUIUTIATBHOW YCIYTHM TakXKe MOXKET OBITh BBIJAH 3asBUTEII0 HAa OyMaXHOM HOCHTENE B
MHOTOQYHKIIMOHAJILHOM LEHTPE B TMOpSAKe, MPEAyCMOTPEHHOM MYHKTOM 6.4 HACTOAILIEro
AJIMUHUCTPATUBHOTO PETIaMEeHTa.

2.24. DAEKTPOHHBIC JOKYMEHTHI MPEJCTABISIOTCS B CICAYIONUX opMaTax:

a) xml - U1 opMaNTN30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - 17151 JOKYMEHTOB C TEKCTOBBIM COJIEP)KaHUEM, HE BKITFOUAIOIINM (HOpMYIIBI (3a
UCKJIIOUEHUEM IOKYMEHTOB, YKa3aHHBIX B MOJAMYHKTE "B" HACTOSAILIETO IIyHKTA);

B) xls, xIsx, ods - 11 TOKyMEHTOB, COZEPKAIUX PACUETHI,

r) pdf, jpg, jpeg - AN TOKYMEHTOB C TEKCTOBBIM COJIEP)KaHHEM, B TOM YHCJIE BKIIIOYAIOIINX
dhopmynsl 1 (Unn) rpaduueckre n300paXkeHUs (3a HCKIIOUEHUEM JTOKYMEHTOB, YKa3aHHBIX B MOAIMYHKTE
"B" HACTOSAIIEr0 MYHKTA), & TAK)KE JIOKYMEHTOB C TPaQHUUECKUM COJIEPKAaHHEM.



Jlonyckaercss ~ (OpMHpOBAaHHE  DJICKTPOHHOTO  JOKyMEHTa  IMyTeM  CKaHUPOBAHHS
HEMOCPEJCTBEHHO C OpHUIMHajla JOKyMEHTa (MCIIOJIb30BaHME KONUH HE JOIMYCKaeTcs), KOTOpoe
OCYILECTBIISICTCS C COXPAaHEHHWEM OpHEHTAllMM OpUrHHajia JokymeHTa B paspemenuu 300 - 500 dpi
(macmrrad 1:1) ¢ uCronb30BaHUEM CIEAYIOIINX PEKUMOB:

- «4epHO-0embIi» (IIPU OTCYTCTBUU B IOKYMEHTE TpapuuecKuX U300pakeHnil u (MJIM) [IBETHOTO
TEKCTa);

- «OTTEHKH ceporo» (MpH HAJUYUU B AOKYMEHTE TpapHUuecKUX H300paKEHUH, OTIMYHBIX OT
IBETHOTO rpauyecKOro n300pakxeHus);

- IBETHOI» WJINM «PEeXUM TNOJHON IBeromnepenaun» (MIpU HAIUYHUH B JOKYMEHTE I[BETHBIX
rpagu4IecKux N300paKeHU JTUOO IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB MOUTMHHOCTH, @ UMEHHO: Tpa(uyeckoi MmoAmucH
JMIIA, TIeYaTH, YIJIOBOIO IITamna OJIaHKa;

- KOJINYECTBO (hailyIoB JOJKHO COOTBETCTBOBATh KOJUYECTBY JTOKYMEHTOB, KaXKIbIH U3 KOTOPBIX
COJICPKHUT TEKCTOBYIO U (MK ) TpaduiecKyro HHOOPMAITHIO.

DJEeKTPOHHBIE JOKYMEHTHI JIOJKHBI 00€CTIeYMBATh:

- BO3MOKHOCTb UIEHTU(QULIUPOBATh TOKYMEHT U KOJIMYECTBO JUCTOB B JOKYMEHTE;

- U1 JIOKyMEHTOB, COJEp)KAIllUX CTPYKTYPUPOBAHHBIE II0 YacTsM, IJIaBaM, pasjeiam
(mogpasznenaMm) MaHHBIE W 3aKIAJKH, OOECIEYMBAIOIIME IEPEXOAbl MO OrJIaBIEHUI0 U (W) K
CoJIep KalIMMCs B TEKCTE PUCYHKaM U TaOlIuLam.

JIOKyMeHTBI, mojjiexaliue npeacraBieHuio B ¢opmarax xls, xlsx wnm ods, dhopmupyores B
BUJIE OTJIEJIBHOT'O JIEKTPOHHOTO JJOKYMEHTA.

II1. CocraB, nmocjiea0BaTeIbHOCTD U CPOKH BHINIOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP
(neiicTBHil), Tpe0OOBaHNS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJ€e 0COOEHHOCTH BbINOJTHEHUS
aIMMHUCTPATUBHBIX MPOLEAYP B JEKTPOHHOH dopme

HcyepnbiBaommii nepeyeHb aAMMHUCTPATUBHBIX Npoueayp

3.1. IlpenmocraBieHre  MYHUIMMAIBHOW  yCIyrd  BKJIIOYaeT B ce0s  Ciemyromue
aMUHUCTPATUBHBIE IPOLETYPHI:

IIPOBEpKa JOKYMEHTOB U PETUCTPALIUS 3asIBICHHUS;

NoJIyueHue cBeieHni nocpeacrsom CMOB;

paccMoTpeHHe TOKYMEHTOB U CBEICHUI;

MPUHSATUE PEILICHHUS;

BbIJIaya pe3ynbTara;

BHECEHUE Pe3yJIbTaTa MyHUIUIIAIIbHONW YCIYTU B PEECTP FOPUANYECKH 3HAUUMBIX 3allUCEH.

Ilepeyens aIMUHHCTPATHBHBIX NPOLeAYP (JeiiCTBHIT) NPHU NPeI0CTABICHUA
MYHHUIHMIAJIbHON YCJIYITHM YCJIYT B 3JIEKTPOHHOI hopme

3.2. Ilpu mnpeaocTaBlIeHHWH MYHUIMIAIBHONW YCIYTH B SJEKTPOHHOW (opMe 3asBUTEIIO
o0ecreunBarOTCs:

noJjiyueHue HHPOpMaIUHU O TOPAIKE U CPOKaX MPEIOCTABICHNS MyHUIIUIIAILHON YCIIyTH;

(dbopMUpOBaHUE 3asIBICHUS;

OpUEM U pPETUCTpalus YTOJHOMOYEHHBIM OpraHoOM 3asBI€HHMS] M HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEOCTABICHUS MYHUITUTIATBHON YCIYTH;

MOJIyYeHHUE pe3yibTaTa MPel0CTaBICHUs MyHUIIUIIATLHOW YCIIYTH;

MOJIy4YeHHUE CBEJECHUMN O X0/I€ PACCMOTPEHHUS 3asBJICHHUS;

OCYIIIECTBIICHUE OLIEHKH KauecTBa MPEAOCTaBICHHS MyHUIIUNIAIBHON YCIYTH;



nocyneOHoe  (BHecynmeOHOe)  oO)kanmoBaHWEe  pelieHuid W JedcTBud  (Oe3meicTBus)
Y1onHOMOYEHHOTO oOpraHa Jubo neicTBus (0Oe31elCTBUE) JOJDKHOCTHBIX JIMIl Y ITOJTHOMOYEHHOTO
opraHa, MpeJoCTaBIAIONIEr0 MYHUIIUTIAIBHYIO YCIIYTY, THO0 MYHUITUIAIBHOTO CITYKaIlEero.

ITopsinok ocymiecTBICHUsS] AIMUHUCTPATHBHBIX PoLeAYp (1eiicTBHIl) B 3JIeKTPOHHOMH GopMme

3.3. ®opmupoBaHue 3asBICHUS.

dopmMupoBaHuE 3asBICHUSI OCYIIECTBISETCS MOCPEICTBOM 3aMOJHEHUS JJIEKTPOHHON (OpMBbI
sasBiieHus Ha EI'Y Ge3 He0OXOIMMOCTH OTOTHUTENHHOW MOAAYM 3asBIICHUS B KaKOW-THOO WHOM
dbopwme.

dopmarHo-IOTHYeCKass TMpoBepKka C(HOPMUPOBAHHOTO 3asBJICHUSA OCYIIECTBIISIETCS TMOCHE
3alOIHEHUS 3asBUTENIEM KaXKJIOro W3 TMoJyield 3JeKTpoHHON (opmbl 3asBieHus. [lpu BblsBIeHHH
HEKOPPEKTHO 3allOJIHEHHOT'O TOJs 3JEKTPOHHOW (DOpMBI 3asBICHHUS 3asABUTENb YBEIOMIISIETCS O
XapakTepe BBIABIECHHOM OMMOKM U TOPSAOKE €€ YCTPaHEHHS MOCPEACTBOM HH(GOPMALHOHHOTO
COOOIIECHHUSI HETIOCPEACTBEHHO B AJIEKTPOHHOHN (OpME 3asiBICHHUS.

[Tpu dhopmupoBaHUY 3asBICHUS 3aIBUTEII0 00CCTICUHBACTCS:

a) BO3MOXKHOCTb KOIMPOBAHUSI U COXPAHEHMS 3asBJICHHUS M HHBIX JIOKYMEHTOB, yKa3aHHBIX B
OyHKTEe 2.8 HacTOAIEero AJIMHHHUCTPATUBHOTO pErJlaMeHTa, HEOOXOMUMBIX [UIS MPEJOCTaBICHUS
MYHUIIUTIATBHOW YCIIYTH;

0) BO3MOXHOCTb I1€4aTH Ha OYMa)KHOM HOCHUTEIIE KOTIUHU 3JIEKTPOHHOHN (POPMBI 3asBICHMUS;

B) COXpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (POpMY 3asiBIICHUS 3HAU€HUH B 000N MOMEHT
M0 JKEJaHWIO TOJB30BATENs, B TOM 4YHCIE IMPH BO3HMKHOBEHHWH OIIMOOK BBOJAA M BO3Bpare s
MOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpMY 3asBIICHUS;

T') 3aII0JIHEHHE MOJICH 3JIEKTPOHHON (DOPMBI 3asBICHHS 10 HAavaja BBOAA CBEJCHUN 3asBUTEIIEM C
WCIIONb30BaHUEM CBeaeHUH, pasmenieHHbIX B ECHA, u cBenenwmii, onmybnukoBanHbeix Ha EINY, B
4acTH, Kacarolleiics cBeneHnid, orcyrersyromux B ECHA;

1) BOBMOKHOCTh BEPHYTHCSI Ha JIIO00W U3 ATAIOB 3alOJHEHUS AJIEKTPOHHON (OPMBI 3asiBICHUS
0e3 moTepu paHee BBEACHHOM nHpOpMALINK;

€) BO3MOXHOCTh Aoctyna 3asButens Ha EIN'Y k panee mogaHHBIM UM 3asiBJICHUSM B TCUCHUE HE
MEHEee OJTHOTO T0/1a, a TAKXKE YACTUYHO CPOPMUPOBAHHBIX 3asIBICHUI — B TCUEHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U TMONAMUCAHHOE 3asBICHHE W UHBbIE JOKYMEHTBI, HEOOXOJUMBIEC IUIf
MPEAOCTaBIICHUS] MYHUIMIIAIBLHON YCIYTH, HANpaBIsIOTCS B YIOJIHOMOYEHHBIM OpraH MOCpeiCTBOM
EIIT'Y.

3.4. YIOMHOMOYEHHBIA OpraH oOecredrnBaeT B CPOK He mo3faHee 1 pabodero AHS ¢ MOMEHTa
noxauu 3asBieHus Ha EIII'Y, a B ciydae ero mocTymieHusl B HepaOOunid WU Mpa3AHUYHBIN JICHb, — B
CIICAYIOIINIA 32 HUM TMEpBbIi pabounii 1eHb:

a) MpueM JOKYMEHTOB, HEOOXOAMMBIX JJsi NPEJOCTaBICHUS MYHULUIAIbHOW YCIyTH, U
HaIpaBJICHUE 3asBUTEIIO 3JIEKTPOHHOTO COOOIEHHS O MOCTYINICHUH 3asBIICHHS;

0) perucTpaiuio 3asBjIe€HUS U HApaBJICHUE 3aBUTENIO YBEIOMIICHUS O PETUCTPALIUU 3asBIICHUS
1100 00 0TKa3e B MpHeMe TOKYMEHTOB, HEOOXOIUMBIX IS PEJOCTaBICHUS MYHULIUIAIBHON YCIyTH.

3.5. DNexkTpoHHOE 3asBJIEHUE CTAHOBUTCS  JIOCTYNHBIM ISl  JOJDKHOCTHOTO  JIMIIA
YTHOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a TMpPHEM W PETUCTpAIMIo 3asBieHus (naisee —
OTBETCTBEHHOE JOJI’KHOCTHOE JIMIIO), B TOCYJapCTBEHHON HMH(OPMALIMOHHOW CHUCTEME, MCHOJIb3yeMOn
YTOIHOMOYEHHBIM OPTaHOM JUI TPEJOCTaBICHUs] MyHHIUTNIANbHOU yeryru (nanee — [UC).

OTBETCTBEHHOE TOJKHOCTHOE JIULIO:

IIPOBEPSIET HAJIMYME BJIEKTPOHHBIX 3asiBieHul, noctynusmux ¢ EINI'Y, ¢ nepuonom He pexe 2
pa3 B [I€Hb;

paccMaTpUBAET MOCTYNHUBIIHNE 3asBICHUS U IPUIOKEHHBIE 00pa3bl TOKYMEHTOB (JIOKYMEHTHI);

MPOU3BOAUT JECUCTBUSA B COOTBETCTBMM C MYHKTOM 3.4 HAcTOSIIEro AJIMHUHUCTPATUBHOTO
periiamMeHra.

3.6. 3asBUTENI0O B KauyecTBE pe3yjbTaTa MPEAOCTABICHUS MYHUIUNAIBHON  YCIyrH
o0ecreynBaeTcsi BO3MOKHOCTD MOJTyYeHHS IOKYMEHTA:



B (opMe DIEKTPOHHOIO JOKYMEHTA, IOANKUCAHHOTO YCHUJICHHOM KBalM(UIIMPOBAHHOM
JNEKTPOHHON TOJMMCBHI YIOJHOMOYEHHOIO JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpraHa,
HAIpPaBJICHHOTO 3asBUTEINIO B TMYHBIN KabuneT Ha EIII'Y;

B BUJE€ OyMa)XHOrO JOKYMEHTA, MOATBEPKAAIOLIET0 COJAEpKaHHE AIEKTPOHHOIO JOKYMEHTa,
KOTOPBIH 3asIBUTENb [10OJIy4aeT PU JIMYHOM OOpaIleHUH B MHOTO(QYHKIIMOHAIBHOM LIEHTpE.

3.7. Tlonyuenue wuHOpMAIMM O XOJ€ PACCMOTPEHHUS 3asBICHUS HM O pe3yJabTare
MPEJOCTABICHUS] MYHULIUIIAIBHOW yCIyr IPOU3BOIUTCS B TMYHOM kabuHere Ha EII'Y, npu ycnoBuun
aBTOPU3ALMU. 3asBUTEIIb MMEET BO3MOKHOCTH IPOCMATPUBATH CTATYC AJIEKTPOHHOTO 3asBICHHA, a
TaKke MHPOPMALUIO O NAIbHEHIINX JACHCTBHUAX B JIUYHOM KaOWHETE MO COOCTBEHHOW MHUIMATHBE, B
mo00e Bpems.

[Ipu mnpenocraBieHWHM MYHUIUNAIBHOW YCIYIM B 3JEKTPOHHOM (QopMe  3asBHUTEINIO
HaIPaBIIACTCA:

a) yBEIOMJICHHE O TPUEME U PErHCTPALUU 3asBJICHUS U UHBIX JJOKYMEHTOB, HEOOXOAUMBIX IS
IIPEJOCTABICHUS] MYHMLMIIAIBHOM YyCIyrH, COAeprkallee CBeleHUs O (akre mpuema 3asBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX IS MPEJOCTaBICHUS MYHUUIUNAIBHOW YCIYTH, M Hadaje MpOLEIYypbI
IIPEIOCTABIICHUS MYHULUIIAIBHONM YCIYTH, a TakKXe CBEICHUS O JaTe W BPEMEHU OKOHYAHHUSA
IIPEJOCTaBICHUS] MYHHUIMNAIBHON YCIyrn MO0 MOTHBMPOBAaHHBIM OTKa3 B INpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEIOCTABICHUS! MYHHUIIUIIAIbHON YCIyTH;

0) yBemomJIeHME O pe3yiabTaTaX pPacCMOTPEHHUS JTOKYMEHTOB, HEOOXOJMMBIX IS
IIPEIOCTABIICHUSI MYHULMINAIBHON YCIYTH, COJAEpXKalllee CBEIEHUS O MPUHATHH IOJOKUTEIBHOIO
pelleHns O MPENOCTaBICHUM MYHHULHUINAIBHOW YCIYTM M BO3MOXHOCTU IIOJNYYUTh PE3YNbTAT
NPEJOCTaBICHUS] MYHUUUNAIBHOW YCIyrd Ju0O0 MOTHUBUPOBAHHBIM OTKa3 B MPEJOCTaBICHUHU
MYHHUIUTAIBHOW YCIYTH.

3.8. OueHka KauecTBa NPEJOCTAaBIEHUS MyHULIUIIATbHON YCIyTH.

Onenka kadecTBa NpeAOCTaBICHUS MyHUIMIIAIBHON YCIYTH OCYLIECTBIIICTCS B COOTBETCTBUU C
[IpaBunamMu OnEHKH TpakaaHaMu 3(P(GEKTUBHOCTH ACATEIBHOCTH PYKOBOIUTENEH TeppUTOPHAIBHBIX
OpraHoB ¢eiepaabHbIX OPraHOB MCIIOJIHUTEIBHON BIACTU (MX CTPYKTYPHBIX MOJPA3/ENEHUIl) C y4eTOM
KauecTBa MPENIOCTABICHNUS MU MYHULIMIIAJIBHBIX YCIIYT, a TAKXKe IPUMEHEHUsI PE3yIbTaTOB yKa3aHHOU
OLICHKM KakK OCHOBAaHWA [UId MPHUHATHS PEHICHHMH O JOCPOYHOM IIPEKPAlICHWHM HCIOJIHEHUS
COOTBETCTBYIOIIUMH  PYKOBOJIUTENISIMH CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH, YTBEP)KICHHBIMH
noctaHoBieHrueM [IpaButenbctBa Poccuiickoit ®epepanum ot 12.12.2012 Ne 1284 «O6 oueHke
rpaxaaHaMu 3((HEeKTUBHOCTH JAEATEIBHOCTH PYKOBOJUTENCH TEPPUTOPUATIBHBIX OPraHoB (heaeparbHbIX
OpPraHOB MCIIOJIHUTEIBHON BIAcTU (MX CTPYKTYPHBIX MOAPA3ENCHUI) U TEPPUTOPUAIBHBIX OPIraHOB
TOCYJJapCTBEHHBIX BHEOIOJUKETHBIX (OHAOB (WX PETMOHAIBHBIX OTACICHHUN) C Yy4YeTOM KauecTBa
IPEJOCTABIECHUSI TOCYAAPCTBEHHBIX YyCIYr, PYKOBOAUTENIEH MHOrO(QYHKIMOHAJIBHBIX ILIEHTPOB
IIPEIOCTABIIEHUSI TOCYJApPCTBEHHBIX M MYHULHMIAIBHBIX YCIYI C YYETOM KauecTBa OpraHU3alUU
IIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHIMINIAIBHBIX YCIYT, @ TAKXE O INPUMEHEHUM PE3yJIbTaTOB
YKa3aHHOM OLIEHKM KaK OCHOBaHHUS JUIsl IPUHATHUS PELIEHUH O TOCPOYHOM MPEKPAICHUH UCIIOJIHEHUS
COOTBETCTBYIOLIMMH PYKOBOJUTEIIMH CBOMX JOJKHOCTHBIX 005S3aHHOCTEM».

3.9. BagBuTenio obecreynBaeTCcsi BO3MOKHOCTh HAIPABICHHS KajJoObl HAa pEIIeHUus, JeHCTBUs
win Oe3eicTBiEe YIOJHOMOYEHHOTO OpraHa, JAOJDKHOCTHOIO JIMLA YIIOJHOMOYEHHOIO OpraHa Jmoo
MYHHMIMIIAJIBHOTO CIYXKaIIEro B COOTBETCTBUM co cTarbel 11.2 denepanbHoro 3akona Ne 210-O3 u B
MOpsIIKE, YCTAaHOBJICHHOM MocTaHoBiIeHUEeM [IpaButenbctBa Poccuiickoit @enepamuu ot 20 HOAOPsS
2012 roma Ne 1198 «O cenepanbHOil TOCYyaapCTBEHHOM HH(POPMALMOHHON CHCTEME,
o0ecIeunBamIIei MpoIecc I0oCcyneOHOro, (BHECYneOHOTO) OO0KAJIOBaHHWS pEUICHUH U JIEeWCTBHM
(Ge3neiicTBuUS), COBEPIIEHHBIX MPH MPEIOCTABICHUHU I'OCY1apCTBEHHBIX U MYHUITUIAIBHBIX YCIIYT.

IHopsiaok ucnpaB/jieHUs1 JONYIIEHHBIX OMEYATOK U OIIMOOK B BHIIAHHBIX
B pe3yJbTaTe NpeJocTaBJIeHUsI MyYHUIIUNIAJBHONH YCIYI'H JOKYMEHTaX



3.10. B cnyyae BBISBICHUS ONEYATOK M OMIMOOK 3asBUTEIb BIpPaBE OOpaTUTHCA B
YNOJTHOMOYEHHBI OpraHa ¢ 3asiBJICHHEM C MPUIIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.8.
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

3.11. OcHoBaHus OTKa3a B IpUEME 3asBJIICHUs] 00 UCIIPABICHUHU OIEYATOK M OIMIMOOK yKa3aHbI B
nyHKTe 2.12 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. HcmpaBneHue JOMYIICHHBIX OIEYATOK H OIMMOOK B BBIAAHHBIX B pe3yJbTare
IIPEIOCTABIICHUSI MyHULIUIIAJIbHOW YCIIyTU JOKYMEHTaX OCYIIECTBIISIETCS B CIEAYIOIIEM MTOPSIKE:

3.13.1. 3asButeny npu OOHAPYKEHHHM ONEYATOK W OMIMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3yibTare Mpe0CTaBICHHISI MyHUIMTAIBHON YCIYTH, 00paIiaeTcs TMYHO B Y TOJTHOMOUYEHHBIH OpraH ¢
3asiBJICHHEM O HEOOXOJAMMOCTH HCIIPABJICHHS OMEYaTOK U OMKUOOK, B KOTOPOM COJEPKUTCS YKa3aHHE Ha
UX OIIMCAHHUE.

3.13.2. YIOTHOMOYEHHBIN OpraH MpU MOJYYEHUH 3asiBJICHHUS, YKa3aHHOTO B moAmnmyHkTe 3.13.1
nyHkta 3.13 Hacrosimiero moapaszena, paccMaTpUBaeT HEOOXOJUMOCTh BHECEHHSI COOTBETCTBYIOIIMX
M3MEHEHUN B JJOKYMEHTBI, SIBJISIOUINECS PE3yIbTaTOM NMPEAOCTaBICHUS] MyHUIIUIAIBHON YCIYTH.

3.13.3. YnonHOMOUYEHHBIN OpraH o0ecrnevrnBaeT yCTpaHEeHHE ONEeYaToOK M OIMOOK B JOKYMEHTAX,
SIBIISIOIINXCS PE3YIbTaTOM MPEAOCTABICHHS MyHUIIUTIAIBHON YCITYTH.

3.13.4. Cpok ycTpaHeHHUs ONEYaTOK U OMMOOK HE JIOJDKEH MPEBBIMATh 3 (TpeX) pabounx JHEH ¢
JlaThl PETUCTPALK 3asBJICHUS, YKa3aHHOro B noanyHkre 3.13.1 mynkra 3.13 Hacrosmero noapasnaena.

IV. ®opMBI KOHTPOJIS 32 HCIOJTHEHHEM AIMHUHUCTPATUBHOIO PerjIaMeHTa

ITopsinok ocymiecTBICHHS TEKYLIEro KOHTPOJIsI 32 CO0/II01eHHeM
1 UCNIOJTHEHHEM OTBEeTCTBEHHbIMH /I0JIKHOCTHBIMH JIMIAMH MOJI0KeH U
perjiaMeHTa U HHbIX HOPMATUBHBIX MPABOBbIX AKTOB,
YCTaHABJIMBAKOIIUX TPeOOBAHMSA K NPEJ0CTABJCHHI0 MyYHUIMNIAJIBHON YCJIYIH, a TAKKe
NPUHATHEM MMM peleHui

4.1. Texkymmii KOHTPOJb 3a COOJIOJCHHEM M HCIOJIHEHHWEM HACTOSIIEr0 AJIMHHHUCTPATHUBHOTO
perJamMeHTa, MHbIX HOPMaTUBHBIX MTPABOBBIX AKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO
MYHHIIMITAIHOW  YCIIYTH, OCYIIECTBISETCS HAa TMOCTOSHHOW OCHOBE JODKHOCTHBIMU JIMIIAMH
Anmunuctpanuu (YTOJTHOMOYEHHOTO OpraHa), YIMOJHOMOYEHHBIMU Ha OCYIIECTBIIEHHE KOHTpPOJS 3a
MPEIOCTaBIIEHUEM MYHUIIUTIATHHON yCIyTH.

Jlis Texkylero KOHTPOJS HCIOJIb3YIOTCS CBEACHUS CIY)KEOHOM KOPPECHOHICHIIMM, YCTHas U
nUchMeHHas H(pOpMaNHs CHEIUAIMCTOB U TOJDKHOCTHBIX JUI[ AIMUHUCTpanuu (YTOIHOMOYEHHOTO
oprasa).

Texymmii KOHTPOJIb OCYIIECTBISIETCS ITYTEM MTPOBEJCHUS TPOBEPOK:

penieHuit o mpeaocTaBieHu: (00 0TKa3e B MPEAOCTABICHUH ) MYHUITUTIAILHON YCITyTH;

BBISIBJICHUSI U YCTPAHEHUS HAPYIICHUH TpaB IpaxaH,

paccMOTpeHHUs], MPUHATHUS PELICHUI U MOATOTOBKM OTBETOB Ha OOpallleHus TpaXk/iaH, CoJeprKaIiue
XKaJo0bl Ha peleHwusl, AeicTBus (0e31eiicTBUE) JOIKHOCTHBIX JIUII.

IHopsiioK U NEPHOAUYHOCTH OCYLECTBJICHUS MJIAHOBBIX U BHENJIAHOBBIX
MPOBEPOK MOJHOThI U Ka4eCTBA MPEI0CTABJICHUS MYHUIUNIAJIbHOM YCJIYIH, B TOM YHCJIe MOPSAIOK
U (POPMBI KOHTPOJIA 32 MOJTHOTOM
U Ka4eCTBOM IPeI0CTABJICHUA MYHHIMIIAJIBHON YCIyrd

4.2. KoHTpoJib 32 MOJHOTON M KAa4eCTBOM IMPEIOCTABICHUS MYHUIIUIIATILHOW YCIYyTH BKIIIOYAET B
ce0st MpoBeIeHHE TUIAHOBBIX U BHETJIAHOBBIX IPOBEPOK.

4.3. IlnanoBble TPOBEPKH OCYIIECTBISIOTCS HA OCHOBAHMHM TOIOBBIX IIJIAHOB PaOOTHI
VYIIOJIHOMOYEHHOIO OpraHa, yTBEPKIAaeMbIX PYKOBOAMUTEIEM YIIOJIHOMOYEHHOro oprasa. Ilpu



IJJAHOBOM MPOBEPKE IMOJHOTHI M KayecTBAa MPENOCTABICHUS MYHULHUIAIBHON YCIYTU KOHTPOIIIO
MO/JIEKAT:

COOIOZICHHE CPOKOB MPEIOCTABIICHUS MyHHUIIUITATILHOU YCITYTH;

cOOI0ZICHHE TTOJIOKEHUI HACTOALIEr0 AJIMUHHUCTPATUBHOTO PETJIAMEHTA;

NPaBUWJIBHOCTh W OOOCHOBAaHHOCTh TMPHUHATOTO pEHIeHHs 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIUIAIBHOW YCIYTH.

OcHoBaHUEM JIJIs1 TPOBEICHUS BHEIIJIAHOBBIX MTPOBEPOK SIBIISIFOTCS:

MOJIyYE€HUE OT TOCYAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYTpaBjieHHs WH(OpPMALUU O
MpEeANoiaraéMbIX WJIM BBISBICHHBIX HApYUIEHUSX HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoi
®denepanv, HOPMAaTUBHBIX MPABOBBIX aKTOB AJITACKOrO Kpasih U HOPMATHBHBIX MPAaBOBBIX aKTOB
OpraHoOB MECTHOTO CaMOYIIPaBIICHUS,

oOpallleHusl TpaXkJ1aH U IOPUAMYECKUX JIMI[ Ha HAapyLIEHUS 3aKOHOJATEeNbCTBA, B TOM YHUCIE Ha
KaueCTBO MPEAOCTABICHUS] MyHUIIMTIAIIBHON YCIIYTH.

OTBeTCTBEHHOCTH NOKHOCTHBIX JIMII 32 pellleHUs U AelicTBUS
(0e3neiicTBUE), IPUHUMAaeMble (OCYLIECTBIJIsIeMble) MMM B X0/1€
NpeaoCcTaB/JIeHUsI MyHUIIUNIAJIBHON YCIyTH

4.4. Tlo pe3ynpTaraM NPOBEICHHBIX IMPOBEPOK B CIy4yac BBIABICHUS HAPYIICHUH MOJOXKEHUN
HACTOSIIET0 AJIMUHHCTPATUBHOTO pPETJIaMEHTa, HOPMATUBHBIX MPABOBBIX AKTOB AJITAMCKOTO Kpas U
HOPMAaTUBHBIX IPABOBBIX aKTOB OPraHOB MECTHOIO CAMOYIPABJICHHS OCYIIECTBIIAETCS IMPUBICYECHUE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHO1aTesIbcTBOM Poccuiickoit denepanuu.

[lepcoHasibHAasE OTBETCTBEHHOCTh JAOJDKHOCTHBIX JIAI[ 3@ NPABWIBHOCT M CBOEBPEMEHHOCTH
NPUHATHS PElICHUs O TpeocTaBiIeHHH (00 OTKaze B MPEAOCTABICHUH) MYHUIUINAIBLHOW YCIyTH
3aKpeIIsieTcs] B UX JOKHOCTHBIX PErjlaMeHTax B COOTBETCTBUH C TPEOOBAHUSMHU 3aKOHOIATEIbCTBA.

TpebdoBanus kK mopsaaAKy U GpopMaM KOHTPOJISA 32 MPeI0CTABJIEHHEM
MYHHUIIUNIAJTbHOU YCJIYTH, B TOM YHCJIE CO CTOPOHBI I'PaKIaH,
UX 00beIMHEeHUH U OpraHu3auil

4.5. T'paxknane, ux OOBCIMHEHHS W OPTaHMU3AIMM HMMEIOT IMPABO OCYIIECTBIATh KOHTPOJb 3a
MPEIOCTABIIEHUEM MYHUIIMTIATBHON YCIYTH MyTeM MOTy4eHUs MH(POpMAIMH O XOJe MPEIOCTABICHUS
MYHULUIIAJIBHON YCIYyTH, B TOM YHCIE O CpPOKAaX 3aBEPIICHHs aJIMHUHHCTPATHUBHBIX MPOLEAYP
(meiicTBuit).

['paxknane, ux oObEAMHEHUS U OPTaHU3ALMU TAKXKE UMEIOT MPaBo:

HampaBjIsATh 3aMEYaHUsi M NPEAJIOKEHHS MO0  YIYYIICHHIO JOCTYITHOCTH U  KayecTBa
MPEAOCTABIICHUS] MyHULIMIAIIBHOW YCIIYTH;

BHOCUTBH MPEJIOKEHUSI O Mepax MO YCTPAHEHHUIO HAPYIIEHUM HACTOSIIET0 AJIMUHHUCTPATUBHOTO
periiaMeHra.

4.6. JlomKHOCTHBIE M@ YTOJHOMOYEHHOIO OpraHa IPUHUMAIOT MEphl K MPEKpalICHUIo
JOMYIIEHHBIX HapYIICHWH, YCTPaHSIIOT NPUYMHBI U YCIOBHS, CIIOCOOCTBYIOIIME COBEPILIECHUIO
HapyILICHUHN.

Nudopmarnus o pesyapTaTax pacCMOTPEHHUS 3aMEUaHUW M TPEIJIOKCHHM TpaxaaH, HX
OOBEIMHEHWH W OpraHu3alidii JOBOJUTCS OO CBEICHHUS JIMI[, HANPaBUBIIMX OSTH 3aMEUYaHUs |
MIPEAJIOKEHUS.

V. JocyneOHblii (BHecy1eOHbI) MOPSIOK 005KAJTOBAHUS PellleHUi U 1elCTBUIH
(0e3meiicTBHSA) OPraHa, NPeIoCTABISIOIIECI0 MYHUIIUNIAJIBHYIO YCIYTY, 4 TAKAKEe UX J0JKHOCTHBIX
JINI, MyHUIHMAJbHBIX CJIYKAMX



5.1. 3asBUTENH WUMEET NpPaBO Ha OOKAIOBaHWE pelieHus u (W) nedcTBuil (Oe3meiicTBHs)
YIOITHOMOYEHHOTO OpraHa, JOKHOCTHBIX JIMI[ YTIOJHOMOYEHHOTO OpraHa, MYyHHUIIMHAJIbHBIX
CITy’KaIlliX, MHOTO()YHKIIMOHAJIILHOTO IIEHTPa, a TaKkkKe pabdOTHHKAa MHOrO()YHKIIMOHAJIBHOTO IIEHTpa
MpU TPENOCTABICHUA MYHUIIMIIAILHON YyCIyTH B JocyacOHOM (BHecyiaeOHOM) mopsake (mairee —
xKanooba).

Oprasbl MECTHOTO CAMOYINIPABJICHH S, OPTAHU3ALMHU U YIIOJTHOMOYEHHbIE HA PACCMOTpeHHE
7KAJI00BbI JINIA, KOTOPBIM MOKeT ObITH HANPABJIEHA KAJ100a 3asIBUTEJIA B 10CYA1e0HOM
(BHecy1e0HOM) MOPsSIAKeE;

5.2. B nmocynebHom (BHecyaeOHOM) MOpsIIKE 3asSBUTEND (IIPEICTABUTENb) BIIPaBe 00OPATUTHCS C
XKano0oi B MUCbMEHHOHN (hopMe Ha OyMa)KHOM HOCUTEJIE WIIH B DJIEKTPOHHOU opMme:

B YIOJHOMOUYEHHBI OpraH — Ha pemieHue U (Wim) aeictBus (6e3aeicTBHE) TOHKHOCTHOTO
JUIa, PYKOBOIUTENS CTPYKTYPHOIO TMoOJpa3fefieHuss YIOJHOMOYEHHOIO OpraHa, Ha pelIeHHe H
neiictBus (6e3aelicTBUE) YTIOTHOMOYEHHOTO OpraHa, pyKOBOAUTENS Y TTOJTHOMOYEHHOTO OpraHa;

B BBINMICCTOSIIUN OpraH Ha pemieHue W (Wiu) ACHCTBUsA (0e31eUCTBUE) AOKHOCTHOTO JIMIIA,
PYKOBOIUTENS CTPYKTYPHOT'O TOJIpa3aesieHus] Y TOJTHOMOYEHHOTO OpTraHa;

K PYKOBOJHUTEII0 MHOTO(QYHKIMOHAJIHHOTO IIEHTPAa — Ha peIleHus W JeicTBust (Oe3nelicTBue)
paboTHHKA MHOTO()YHKITMOHAIBHOTO IIEHTPA;

K YYpEeIuTeNI0 MHOro(YHKIIMOHAJIBHOTO ILIEHTpa — Ha pelieHue u aeicTBus (OesneiicTBue)
MHOT0(YHKIIMOHAJIBHOTO LEHTPA.

B VYnonHoMoueHHOM — opraHe,  MHOTO(QYHKUIMOHAJIBHOM  LEHTpE, Yy  YyUYPEIAHUTENs
MHOTOQYHKIIMOHAJIBLHOTO IIEHTpa ONPEACNAIOTCS YIMOJIHOMOYEHHBbIE Ha PpacCMOTpEeHHe kalol
JOJKHOCTHBIE JIMLA.

Cnoco0b1 nHGOpMHUPOBaHNS 3asiBUTeJIel 0 MOPsiAKe MOAA4YM U PACCMOTPEHHS KaJI00bl, B TOM
YHcJIe ¢ MCNoJib30BaHneM ENMHOro noprasa rocyjapcTBeHHbIX H MyHHIMIAJBHBIX YCJIYT

(pymxcumii)

5.3. Hudopmanus o0 TOpSAKE TMOAAYM W PACCMOTPEHHUS JKAIOOBI pa3MellaeTcss Ha
MHGOPMALIMOHHBIX CTEHAAX B MecTaXx MPEJOCTaBICHUS MYHHULUNAIBHOW YCIyru, Ha caiTte
VYnonaaomouennoro oprana, EIII'Y, a takke npeaocTaBisieTcss B YCTHOH popme 1o Tenedony u (Min)
Ha JINYHOM IpueMe Ju00 B NMUCBMEHHOH (OpME MOUYTOBBIM OTIPABICHUEM IO aJIpecy, YKa3aHHOMY
3asBUTENIEM (TIPEICTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX PABOBbIX AKTOB, PEryJTHPYIOUINX NOPSAA0K J0CYAeOHOTO0
(BHecyneOHOr0) 00kaioBaHus AeidcTBU (0e31eicTBUA) M (WIH) pelleHuid, TPUHATHIX
(ocymiecTBIJIEHHBIX) B X0/1€ NMPe0CTABIeHUS MYHUIUNIAJIbHON YCIYTH

5.4. Tlopspok gocyneOHoro (BHECYe0HOT0) 00KaIOBaHUS PEIIeHUi U NeHCcTBUH (O6e3aeiicTBHs)
YOIHOMOYEHHOIO OpraHa, Mpel0CTaBISAIONIEr0 MyHUIIUIIAIbHYIO YCIYTY, a TAaKKe €ro JTOJKHOCTHBIX
JIAL PEryJIUPYyeETCs:

@enepaibHbIM ~ 3aKOHOM ~ «O0  opraHu3allyd  NPEJOCTaBICHHUS  TOCYJAapCTBEHHBIX U
MYHUUMIAIBHBIX YCIIYI»,

noctaHoByieHreM [IpaBurenscTBa Poccuiickoit @eaepannu ot 20 HOos0pst 2012 roga Ne 1198 «O
denepanbHON TOCYIapCTBEHHONW MH(GOPMAIMOHHON crcTeMe, 00ecTieunBaroIeil mporece 10cyaeOHoro
(BHecymeOHOTrO) OOKaJlOBaHWUSI pEIMICHWH W ACHCTBUM  (0e3MEeUCTBHUS), COBEPIICHHBIX IIPHU
npeaoCTaBJICHUHA IOCYAapCTBCHHBIX U MYHUITUIIAJIIbHBIX YCIIYT).

VI. Oco0eHHOCTH BbINOJHEHUS] AAMUHUCTPATUBHBIX Npoueayp (AeicTBuUil) B
MHOTO()YHKIHMOHAJIBHBIX HEHTPAX NMPeJ0CTaABIeHHUS IrOCy1aPCTBEHHBIX U MYHUIIMNIAJIBHBIX YCJIYT



HcyepnbiBawommii nepevyeHb aIMUHUCTPATUBHBIX Npoueayp (aeiicTBUid) NpH Npea0CTaABICHUN
MYHUIIHNIAJIbHOH YCJIYT'H, BHINOJHAEMBbIX MHOTO(YHKIHNOHAJBLHBIMHM HEHTPAMHU

6.1 MHOTOMYHKIIMOHATLHBIHN IIEHTP OCYIIECTBIISACT:

uH(GOPMUPOBAHHUE 3asiBUTENIEH O TMOPAIKE IMPEIOCTaBICHUS MYHUIMNAIBLHOW YCIyTH B
MHOTO(YHKITHOHATLHOM IIEHTPE, TI0 UHBIM BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHIIUITALHOM
YCIIYTH, a TaK)K€ KOHCYJIbTUPOBAHUE 3asiBUTEIICH O MOPAJIKE MTPEIOCTABICHNUS MyHUIIUIATILHOM YCIIYTH B
MHOTO(YHKITHOHATHLHOM I[EHTPE;

BbIIayy 3asBHUTENIO pe3yjbTaTa MPENOCTABICHUS MYHULUIAIBHOW YCIYrd, Ha OyMaKHOM
HOCUTENE, TMOATBEPKIAIOIMIUX  COJAEpPNKAHUE  DIIEKTPOHHBIX  JIOKYMEHTOB, HAIpPaBJICHHBIX B
MHOTO(YHKIIMOHAJIbHBIA LIEHTP MO pe3yJbTaTaM IPEeIOCTaBICHUS MYHULMIAILHOW YCIYI'M a Takke
BbIIaya JIOKYMEHTOB, BKJIIOYas COCTaBIICHHE Ha OyMa)XHOM HOCHTENE M 3aBEPCHHE BBIITUCOK U3
MH(OPMALIMOHHBIX CUCTEM OPTaHOB, MPEJOCTABISIONIUX MYHUIIMITAIBHBIX YCIYT;

UHBIE IIPOLEAYPBI U IEUCTBUA, IPELyCMOTpeHHbIE DenepaabHbIM 3aKOHOM Ne 210-93.

B cootBercTBUM ¢ yacThio 1.1 crarbu 16 @enepanpHoro 3akoHa Ne 210-d3 s peanuzauuu
cBoMX (DYHKIUH MHOTO()YHKIIMOHABHEIE IIEHTPHI BIIPaBe MPUBJICKATh MHBIC OPTaHU3AIIHH.

HNudopmupoBanue 3assBUTENEH

6.2. WudopmupoBaHue 3asgBUTENS MHOTOQYHKIIMOHANBHBIMA IEHTPAMU OCYIIECTBISETCS
CJIEIYIOIIMMHU CITIOCO0aMM:

a) TIOCPEICTBOM TPUBJICUCHHS CPEICTB MAcCOBOM MH(pOpMAIMHU, a TaKKe IMyTeM pa3MelCHHs
nHpopManui Ha OQUIMATBHBIX CalTax W WHOOPMAIMOHHBIX CTEHAaX MHOTO(YHKIIMOHATBHBIX
LICHTPOB;

0) mpu oOpalieHuH 3asiBUTENs B MHOTO(QYHKIIMOHAJIBHBIM IEHTP JHUYHO, IO Tenedony,
MIOCPEJICTBOM MOYTOBBIX OTHPABJICHUH, TMOO 110 AIEKTPOHHON MOYTE.

[Tpu nmuuHOM oOpareHuu pabOTHUK MHOTO(YHKITMOHAIBHOTO IIEHTPa MOAPOOHO MHPOPMUPYET
3asBUTENICH 10 HMHTEPECYIOUIMM HMX BOIPOCaM B BEXKJIMBONH KOPPEKTHOW (opMe C HCHOIb30BAHHUEM
o UIHMATBEHO-IEIIOBOTO CTUIIS peun. PekomMeHiyemoe Bpemsi MpeJoCcTaBIeHUsI KOHCYIbTallul — He 0oJiee
15 MuHyT, BpeMs OXHIaHUS B OYEPEIU B CEKTOpE MH(MOPMUPOBAHHS ISl MONyUYEeHUs UHPOPMAINH O
MYHHUIMIIATBHBIX YCIyraX He MOXKET MPEeBbIAaTh 15 MUHYT.

OtBer Ha TenehOHHBIH 3BOHOK [OJDKEH HA4YMHATHCA C HWHDOpManmuu O HAMMEHOBAHUU
opranusanuu, paMuanm, UIMeHU, OTYECTBE U JOHKHOCTH pabOTHHKA MHOTOQYHKIIMOHAJIBHOTO LIEHTPA,
MPUHSBIIETO TeNeQOHHBIM 3BOHOK. MHAMBHIyallbHOE YCTHOE KOHCYIHTHPOBAHHE IPHU OOpaIcHUH
3asBUTENS 10 TeleoHy pabOTHUK MHOTO()YHKITMOHAIBHOTO IIEHTPa OCYIIECTBIsAET He Oomee 10 MUHYT;

B ciywae ecnu 11 mMOATOTOBKH OTBeTa TpeOyeTcst Ooiee MPOJOIHKUTENBHOE BpeMsi, pabOTHHUK
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OCYIIECTBISIOMUN UHIUBUIYATbHOE YCTHOE KOHCYJIBTHUPOBAHHE IO
TenedoHy, MOXKET MPEATIOKUTH 3asIBUTEIIO:

U3JIOKUTH OOpallieHNe B MUCbMEHHOU (hopMe (OTBET HampaBisieTcsl 3asBUTENIO B COOTBETCTBUU
CO CIIOCOOOM, yKa3aHHBIM B OOpAIlCHHH );

HA3HAYUTh IPYroe Bpemsl sl KOHCYIbTAlUM.

[Ipy KOHCYIBTUPOBAHUU MO MHCHMEHHBIM OOpAIllEHUsSM 3asBUTENCH OTBET HAIPABISETCS B
MMCBMEHHOM BHJI€ B CpOK He mo3nHee 30 KaneHAapHBIX THEH ¢ MOMEHTa perucTpaluu oOpaleHus B
¢dopMe BIIEKTPOHHOTO JOKYMEHTa IO aJpecy OJJIEKTPOHHOW TOYTHI, yKa3aHHOMY B OOpalleHuH,
MOCTYNUBIIEM B MHOTO(YHKIIMOHAJIBHBIN LEHTP B (hOpMe ANEKTPOHHOTO JOKYMEHTA, U B MUChMEHHOM
¢dbopme 1o MOYTOBOMY aJpecy, yKa3aHHOMY B OOpallleHHH, TOCTYMHUBIIEM B MHOTO()YHKIHMOHAIbHBIHI
IIEHTP B MUCbMEHHOU (hopme.

Bbiiaua 3asiBUTeN10 pe3yJibTAaTa MPeI0CTABJEHNS MYHMIMNIAJIbHON yCJIYri

6.3. [Ipy HaTMUKM B 3asIBJICHUM O MPEIOCTABICHUY MYHULIMNIATLHON YCIYTH YKa3aHUs O Bblgadye
pe3yabTaTOB OKa3aHMUA YCIYrd Yepe3 MHOrO(QyHKIMOHAIBHBIA IEHTP, YIOJHOMOYEHHBIH OpraH



nepenaeT MOKYMEHThl B MHOTO(YHKIIMOHANBHBIA IICHTP AJs TOCICAYIONICH BBIAAYM 3asBUTEIIO
(mpeAcTaBUTENIO) CLIOCOOOM, COTJIACHO 3aKJIIOUEHHBIM COTJIAIICHUSM O B3aMMOJCHCTBUH 3aKIIOYCHHBIM
MeXIy YTOJTHOMOYEHHBIM OPraHOM U MHOTO()YHKIIMOHAIBHBIM LIEHTPOM B TOPSAKE, YTBEPKICHHOM
[ToctanoBnerunem Ne 797 ot 27 centsiops 2011 r.

[Mopsgok u  cpoku mepegayd  YTNOJHOMOUYEHHBIM OPraHoM TakKuX JIOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBIA EHTP OMPEEISIIOTCS COTJIAlIeHHEM O B3aUMOJICHCTBHIY, 3aKJIIOYEHHBIM UMH B
nopsike, ycranoBieHHOM [loctanoBnenuem No797 ot 27 centsiops 2011 r.

6.4. [lpuem 3agBuTENEH N4 BBIIAYU IOKYMEHTOB, SABJISIOMIMXCS PE3YITATOM MYHHUIIUITAIBHON
YCIIYTH, B TOPSAJIKE OYEPEIHOCTH MPH MOJYYEHUM HOMEPHOTO TaJlOHAa W3 TEPMHUHANA 3JIEKTPOHHOMU
ouepequ, COOTBETCTBYIOLIETO 1IeJii o0palleHus, JIN0o Mo npeABapUTEIbHON 3alUCH.

PaGoTHMK MHOTO()YHKIIMOHATIEHOTO IEHTPA OCYIIECTBIISIET CICYIOIINE TeHCTBUS:

YCTaHaBIMBAET JIMYHOCTD 3asIBUTENSI HA OCHOBAHUM JOKYMEHTA, YOCTOBEPAIOIIETO JIUYHOCTh B
COOTBETCTBHUU C 3aKOHOJaTenbCTBOM Poccuiickorn denepannu;

IpPOBEPSET MOJIHOMOYMS MPEACTAaBUTENsS 3asBUTENs (B ciydae oOpallleHus NpeacTaBUTeNs
3asIBUTEISA);

OmnpeAesieT CTaTyC UCTIOMHEeHUS 3asaBieHus 3assurens B [ C;

pacreyaTbelBaeT pPe3yJbTaT MPEJOCTABICHUS MYHULHMIIAIBHOM YCIYIM B BHJE SK3EMILIApA
ANIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE W 3aBepseT €ro C HCIOIb30BAaHUEM Ie4aTH
MHOTOQYHKIIMOHAJIBHOTO IIeHTpa (B NPEIyCMOTPEHHBIX HOPMATHUBHBIMU IIPAaBOBBIMH  aKTaMU
Poccuiickoit ®@enepauuu ciaydasx — mneyatu ¢ uzodpaxenuem ['ocynapctBeHHoro repba Poccuiickoit
denepanun);

3aBepseT IK3EMIUISP SJICKTPOHHOTO TOKYMEHTa Ha OyMa)kHOM HOCHUTENEC C HCIOJIh30BAaHUEM
nevyaTd MHOTO(YHKUIHMOHAIBHOTO LEHTpa (B MPEAYyCMOTPEHHBIX HOPMAaTHUBHBIMH MPABOBBIMH aKTaMU
Poccuiickoit ®@enepauuu ciaydasx — mnedatu ¢ uzodpaxenuem ['ocymapctBeHHoro repba Poccuiickoit
denepanun);

BBIJIaC€T JOKYMEHTHI 3asBUTEIO, NPU HEOOXOAMMOCTH 3alpallliBaeT y 3asBUTEINS IMOAMKUCH 3a
KaXKJbI BbIIAHHBINA JJOKYMEHT;

3alpalldBaeT Ccorjlace 3asBUTENs Ha YydyacTHUE B CMC-ONpOCE IS OLEHKH KadecTBa
MPEIOCTABIIEHHBIX YCIYT MHOTO(QYHKIIMOHATBHBIM IIEHTPOM.



MpunoxeHne Ne1
K AOMVHUCTPATUBHOMY
pernamMmeHTy
npenocTaBneHnst MyHULMNanbHOM
ycnyrn «OcyllecTBneHue nepeaayu
(NpuBaTU3aLMK) KMUNOTO NOMELLEHNS B
COBCTBEHHOCTb rpaxaaH»

Caenenus o 3asiBUTENE: KoMy agpecoBaH JOKYMEHT:

(®.1.0. puznueckoro auia) (HaMMEeHOBaHWE YIIOJTHOMOYEHHOT'O OpraHa
UCTIOJHUTENIbHOM BIacTu cyonsekTa Poccuiickoit

JIOKyMEHT, YAOCTOBEPSIOIUI JINYHOCTh ®denepanuy UM OpraHa MECTHOTO CaMOYTIPaBJICHUS

(BUI TOKYMEHTA)
(cepus, HOMED)
(keM, Kor1a BeIJIaH

CHMNC

(appec
peructpaumm no
MecCTy
XUTernbCTBa

KoHTakTHas nHgopmauma
Ten.
3JI. IIo4YTa

3agBneHune

Mpowy npepoctaBuTb  MyHuMuMnanbHyo  ycnyry «OcyuiectBneHve nepegayuv
(npuBaTM3auMmn) XUNOro MNOMELEeHN B CODCTBEHHOCTb rpaXdaH» B OTHOLUEHWW >XUIOro
nomeLLeHns rno agpecy: :

Hactoawmm nogTteepXgato, 4YTO paHee MpaBO Ha y4vacTue B npuBatMsaumMm Ha
Tepputopun Poccurckon degepaumm He ncnonb3osarn.

[oKymMeHTbl, HeobOxoaumble ANA  NPefoCcTaBfeHUs  MYyHUUMNAanbHOW  YCRyrw,
npunarartTcs.

KoHeuYHbI pes3ynbTaT npeaocTaBfeHns  MyHUUMNanbHOW  ycnyrn (pelueHne o
3aKknyYeHnn JoroBopa O nepejaye XUMoro nomelleHus B COBCTBEHHOCTb rpaxgaH C
npunoXXeHneM NpoekTa AoroBopa o nepeaaye Xurnoro nomeLleHnss B COOCTBEHHOCTb rpaxkaaH
NpoLly: BPY4YMTb NIMYHO, NPeaCcTaBUTb C UCMNoNb3oBaHneM EQMHOro noprana rocyaapCTBEHHbIX
N MyHAUMNAnbHbIX ycnyr (PyHKUMIA) B OpMe SNEeKTPOHHOro [OKYMeHTa (HyXHoe
NOAYEPKHYTb).

PeweHne 06 oTkase B npuveme [OOKYMEHTOB, HeobxoOuMbIX ANs npefocTaBneHus
MYHUUMNANbHOW YCRyry, NpoLly: BPYYUTb JIMYHO, NpeacTaBuTb C MCNonb3oBaHuMeM EauHoro
noptana rocygapCTBEHHbIX WM MyHMUMNanNbHbIX YCnyr (PyHKumMin) B opMe 3MEeKTPOHHOro
AOKYMeHTa (HYXXHO€e MOAYEpPKHYTb).

PeweHve o0 npuOCTaHOBMEHMM MNPEeOOCTaBNEeHNA MYHUUUNANbLHOW YCIyru npoLuy:
BPyYUTb NWYHO, MpPeacTtaBuUTb C MCMNoSib3oBaHMeM EOuHOro noprtana rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMA) B dOpME INEKTPOHHOIO AOKYMEHTA (HY)KHOE NO4YEPKHYTh).

PeweHne 06 oOTkase B NpeaoCTaBNEHUN MyHULMNANbHOW YCRyrn npoLly: BPY4YMTb




NMYHO, nNpeacTtaBuTb C  UCMNoNb3oBaHMeM EAuHOro noptana rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMA) B dOpMeE INEKTPOHHOIO AOKYMEHTA (HY)KHOE NO4YEPKHYTh).

(nognuce) (pacwmdpoBka noanucu)
[aTta

HacTtoswum noaTeepxgat CBOE corfiacMe Ha OCyLeCcTBfieHME  YNOSTHOMOYEHHbIM
opraHoM AgMUHUCTpaumen ToMEHUEBCKOro cenbcoBeTa THOMEHLEBCKOro panoHa AnTamnckoro
Kpas crnegylowmx 4encTemMm ¢ MOMMU NEPCOHaNbHbIMU AAaHHLIMU (MEPCOHanbHbIMU LaHHLIMA
HegeecnocobHoro nuua - cybbekta nepcoHanbHbiX AaHHbIX (B cryvae, ecnu 3asBuUTenb
SBMSIETCA 3aKOHHbIM MNpeactaBuTenem):. nx obpaboTky (Bknoyas cbop, cucTtematmsauumio,
HakonneHve, XpaHeHue, yTodHeHue  (OOHOBNEHWe, M3MEHEHME),  UCMOSb30BaHME,
obesnuunBaHune, pacnpocTtpaHeHne (B TOM Ynucne nepegady TpeTbMm nuuam), 6rokmposaHue,
YHUYTOXEHNE MEepCOHanbHbIX AaHHbIX), B TOM 4YuUCre B aBTOMAaTU3MPOBAHHOM peEXuUMe, B
uensx nonyyeHumss mHopmaumm o6 aTane npeaoCcTaBneHUs MyHUUMNANbHOW YCnyrn, o
pesynbtate nNpeaoCcTaBfieHUss  MyHUUMNAnNbHOW YCRyrn, a TakkKe Ha WX WUCMNonb3oBaHue
opraHamMum MeCTHOro camoynpasneHns AgmuHucTpaumen THOMEHLEBCKOro cernbcoBeTa
TrOMeHLEBCKOro panoHa AnTanckoro Kkpasi, nogBe4oMCTBEHHbIMU UM OpraHn3aunsIMu.

HacTtoswum Takke noaTBep)Kaar CBOe corfacue Ha nosiydeHve MHOK MHdopmauum o
npefoCcTaBfieHMM MyHULMNAnNbHOW YCRyri, a Takke O AesATeNbHOCTU OpraHoB MECTHOro
camoynpasneHns AaMuHucTpauuen TrOMEHLEBCKOro cernbcoBeTa THOMEHLEBCKOro paroHa
AnTanckoro kpas u nogBe4OMCTBEHHbIX UM OpraHu3auumn.

YKka3aHHas uHdopMaums MoxeT OblTb npedocTaBfieHa MHE C NPUMEHEHUEM He
rofI0COBbIX KOMMYHMUKaLMIA (NyTEM pacCbifikKn MO CEeTU NOABWKHOM pagmnoTenedOoHHOM CBA3U
KOPOTKMX TEKCTOBbIX SMS-COOOLEHUN, paccbifikm ussd-coobuweHnn uM ap.), NocpencTBoMm
HanpaBsneHus MHe cBeleHU No MHPOPMAaLMOHHO-TENTEKOMMYHUKaUMOHHOW ceTu IHTepHeT Ha
npegocTaBfieHHble MHOIO HOMep TeriedoHa 1 (Unn) agpec 3NeKTPOHHOM MOYThI.

HacTosiwee cornacue He ycTaHaBnMBaET npeaesibHbIX CPOKOB 06paboTkM AaHHbIX.

Mopsigok oT3biBa cornacusa Ha 06paboTKy NnepcoHanbHbIX AaHHbIX MHE N3BECTEH.

KoHTakTHasa nHgopmaumusa cybbekTa nepcoHanbHbIX AaHHbIX ANs NpegocTaBneHuns
nHpopmauunm 06 o06paboTke NepcoHanbHbIX AaHHbIX, a Takke B WHbIX Cryyasx,
npenyCMOTPEHHbIX 3aKOHOAATESNTbCTBOM:
(nouToBLIN agpec), (Tenedon),
(agpec aneKkTPOHHOW NOYThI).

Mognuce (pacwmdposka nognucu)
[aTta

3anpoc NpuHAT:
®.1.0. gomkHOCTHOro nuua (paboTHuka),
YNOSTHOMOYEHHOrO Ha NpMeM 3anpoca

Moanucob (pacwmndposka nognucu)
JaTta




MpunoxeHne Ne2
K AOMVHUCTPATUBHOMY
pernamMmeHTy
npenocTaBneHnst MyHULMNanbHOM
ycnyrn «OcyllecTBneHue nepeaayu
(NpuBaTU3aLMK) KMUNOTO NOMELLEHNS B
COBCTBEHHOCTb rpaxaaH»

dopma

CBepneHus o 3asBuTene, KOTOpOMY agpecoBaH OOKYMEHT

(®.1.0. dmsunyeckoro nuua)
[OKyMeHT, ynocToBepsoLWnin NNYHOCTb
(BUAO AOKYyMeHTa)
(cepusi, Homep)
(kem, Korga BblgaH)

KoHTakTHas nHgopmaums:
Ten.
3. noyTta

Hata

PelwieHune o6 oTkase B npnemMme OOKYMEHTOB, HeobxoaMMbIX
ana npegoctaBieHnsa MyHI/lLl,I/II'IaJ'IbHOI7I ycnyrun

Hactosuwum noateBepxgaeTcs,, 4TO nNpu  Mnpueme 3anpoca W [AOKYMEHTOB, HeobGXoaumbix Ans
npegocTaBneHns MyHuuyunanbHon ycnyrn «OcyllecTBrneHne nepegadm (MpuBaTusalnun) >XUIOro NoMeLleHnst B
COBCTBEHHOCTb rpaxaaHy», Obinv BbISIBMEHbI Credylolme OCHOBaHWA Afis OTkasa B npuvemMe OOKYMeHTOB (B
PelueHunmn o6 oTkase ykasbiBaeTCs KOHKPETHOE OCHOBaHME (OCHOBaHWS) AN1s OTKasa B NpMeMe AOKYMEHTOB):

- MpefcTaBreHHble 3anpoC WM WHble OOKYMEHTbl, HEOOXoAMMble ANs NPeAOoCTaBMeHUs MyHULMNanbHOW
yCnyrn, He COOTBETCTBYHOT TpeboBaHWsIM, YCTaAHOBIEHHbIM MpaBoBbIMKM akTamu Poccunckon Pepepaumn,
npaBoBbIMK akTamun cybbekTa Poccuiickonn depgepaumm, HaCcToAWMM AOMUHUCTPATUBHBLIM PETNTaMEHTOM;

- NpeACTaBreHHble OOKYMEHTbl yTpaTunu cuny (4aHHoe OCHOBaHWe MPUMEHSIETCA B Cry4vasiX UcTedeHus
Cpoka [JeWcTBUs [OKYMEHTa, eCnvM CpoK [JAeWCTBUS [OKyMeHTa ykaszaH B [JOKyMeHTe nubo onpefeneH
3aKkoHO4aTenbCTBOM, a Takke B WHbIX Chnydasx, nNpeaycCMOTPEeHHbIX 3akoHogaTenbCcTBOM Poccunckon
denepauymu, npaBosBbiMK akTamu ropoga Mocksbl);

- 3asBUTENEeM npeacTaBneH HEMomHbIN KOMMMEKT [OOKYMEHTOB, MpPefyCMOTPEHHbIX MyHKToOM 2.8.
HacTosiLero AQMUHUCTPATMBHOIO pernaMeHTa, nognexawux obssatensHoOMy NpeacTaBneHuio 3asBuTenemM;

- MpeAcTaBreHHble JOKYMEHTbI CoaepKaT HeJOCTOBEPHbIE 1 (MNN) NPOTUBOPEYNBbLIE CBEAEHUS;

- mogava 3anpoca OT UMEHW 3adBUTENS He YMONMHOMOYEHHbIM Ha TO JTMLOM;

- obpalleHne 3a npegocTaBleHWEM MyHUUMNANbHOW YCIyru nuua, He SBMSHOLWErocs 3asBuMTenem Ha
npegocTaBneHne MyHUUMMAnbHOM YCNyrM B COOTBETCTBUM C HactoAwmMm PermamenHTtom (B cnydae, ecnu
yKa3aHHOe OCHOBaHWEe MOXeT ObiTb BbISBNIEHO MpU MNpueMe 3anpoca W [OKYMEHTOB, Heobxooumbix Anis
npeaocTaBneHns MyHULUMNanbLHOW yCryri);

- obpalleHue 3a MyHULMNAnbHOW YCMNyron B YNOMHOMOYEHHbIN opraH unu MOL, He npepocTasnstowme
TpebyoLLyoca 3asaBUTENI0 MYHULMNANBHYO YCAYryY;

- HEKOPPEKTHOE 3anofnHeHne oba3aTenbHbIX nonen B gopmMe MHTEPAKTUBHOIO 3anpoca Ha NopTane;

- HannyMe NPOTMBOPEYMBbLIX CBEAEHUI B NPeACTaBNEeHHbIX JOKYMEHTax U B UHTEPaKTUBHOM 3anpoce;

- NpeAcTaBneHne JOKYMEHTOB, He NOANUCaHHbIX B YCTAHOBEHHOM NOpPSKe;

- 3anpoc W WHble OOKYMEHTbl B 3MEeKTPOHHOW (hopMe nogmnuMcaHbl C UCMONb30BaHWEM 3MEKTPOHHOW
NoANucK, He NpyHagnexallen sasasuTento.

B cBA3M C W3NOXEHHbIM NPUHATO pelweHne o6 oTkase B MNpvemMe 3anpoca M WHbIX OOKYMEHTOB,
HeobXxoAMMbIX AN NpeoCTaBNeHNss MyHULUNANbHOW YCAYIW.

(aomkHocTHOE nNnuo (paboTHuk),  (Nognuck) (vHMUKnanel, dbamunus)
nmeoLLee NpaBo NPUHATb peLLeHne
06 oTkase B npueme



OOKYMEHTOB)
M.T1.

Moanuck 3asBUTENs, NOATBEPXAatoLWwasn nonyyeHne PelweHns o6 oTkase B npueme
AOKYMEHTOB

(noanuce) (MHMUmansl, damMunus 3assuTens) (narta)



