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AOMUHUCTPATUBHBLIAN pernameHT
npeaocTaBreHUs MyHMLMNANbHOW YCIyru
«OcyuwecTBneHMe nepeaayv (npuBaTU3auunmn) XUnoro nomMelleHus
B COOCTBEHHOCTb rpaxagaH»

l. O6wme nonoxeHus

1.1.  AOMUHUCTPATUBHLIA  pernamMeHT npegocTaBNeHns  MyHUUMNanbHOW  yCryru
«OcywecTBneHue nepegayn (NpmMBaTmM3aunn) XXnIoro noMeLleHns B CO6CTBEHHOCTb rpaxaaH»
(manee — AOMUHUCTpPATUBHBLIA pernameHT) ycTaHaBnNuBaeT COCTaB, NOCNeaoBaTeNbHOCTb U
CPOKM BbINOSTHEHMS aMUHUCTPATMBHBIX Npoueayp (AeNcTeuin) n (MnNu) NPUHATUS peLleHnin no
NpeaoCTaBNEHNIO MYHUUMMNANbHON YCMyrK, OCYLEeCTBASIEMbIX MO 3anpocy (3asBreHuto)
dumsnyeckoro nuua nmbo ero npeacrtaButTens. Hactoswmn AOMUHUCTPATUBHLIM perfnameHT
perynupyeTt OTHOLLEHWs, BO3HUKalLWmMe Ha ocHoBaHunM 3akoHa Poccuickon depepaumn ot
04.07.1991 Ne 1541-1 «O npuBatmsaumm xunuwHoro doHaga B Poccuinckon depepaumny,
depepanbHoro 3akoHa ot 29 pgekabps 2004 r. Ne 189-&3 «O BBegoeHun B Oencreme
YKunuuwHoro kogekca Poccuiickon denepaummn», PegepanbHoro 3akoHa ot 13 mona 2015 r.
Ne 218-®3 «O rocygapCTBEHHOM perncTpauun HegBumxmmoctuny, degepanbHOro 3akoHa ot 27
monsa 2010 r. Ne 210-®#3 «O6 opraHuMsaumm npenocTaBnNeHUs rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr».

Kpyr 3asBuTtenen

1.2. 3asgBuTendamum Ha nosiyYeHue MyHUUMNanbHOW YCNyrn SBNSAKOTCA rpapgaHe
Poccuinckon  ®depepaumn, wunmeowmMe npaBo  MNOMb30BaHUA  XWUIbIMM  NOMELLEHNAMM
MYHULUMNANBbHOIO XUNULWHOIMo oHA4a Ha YCNOBMSIX COLManbHOroO Hamma, C corfacus Bcex
UMEIOLLMX NPaBO Ha MPMBATMU3AUMIO OAHHbLIX XWUMbIX MOMELLEHUA COBEPLUEHHONETHUX NUL U
HecoBepLUEHHONETHUX B Bo3pacTte oT 14 go 18 net (ganee — 3asBuUTenb).

1.3. IHTepechkl 3asgButenen, ykasaHHbIxX B NyHKTe 1.2 HacToswero AQMUHUCTPATUBHOIO
pernameHTa, MOryT nNpeacTaBnaTb fivua, obnagatowmne CooTBETCTBYHOLLMMU NOSTHOMOYNAMM
(banee — npegcraBuTensb).

Tpe6oBaHUs K NOPALKY MH(OPMUPOBAHUA O NPefoCTaBNeHMN MyHULIMNANbLHOWN
ycnyrm

1.4. WHpopmupoBaHMe o0 nopsgke npeaocTaBneHns MyHUUUNAnbHOW  yCnyru
ocyLlecTBnsaeTcs:

1) HenocpeacTBEHHO MNpW  NUYHOM  NpuemMe  3asButens B AQMUHUCTpauUUn
TioMeHUeBckoro cenbcoBeta THOMEHUEBCKOro pamoHa AnTtanckoro kpas (oanee -
YNOMHOMOYEHHbLIN ~ OpraH) UM MHOFO(YHKUMOHANbHOM  LEHTpe  npefocTaBneHus
rocyapCTBEHHbIX 1 MyHUUUNANbHbLIX YCNyr (Aanee — MHOroyHKUMOHANbHbLIN LEHTP);

2) no TeneoHy B YNOSTHOMOYEHHOM OpraHe NN MHOroyHKLMOHANbHOM LIEHTPE;

3) NMMCbMEHHO, B TOM YMUCre NOCPeACTBOM 3MEKTPOHHOM NOYThbl, PaKCUMUIBHOW CBA3NY;

4) nocpenCcTBOM pa3MeLLEHNSA B OTKPbITOM M JOCTYNHON hopMe MHdopMaLuun:



B dhedepanbHON rocyaapCTBEHHOM WHAOPMAUUOHHOM cucTeMe «EAuHbIMG nopTan
rocygapCTBEHHbIX U MyHMUMnanbHbIX yenyr (pyHkummn)»(https://www.gosuslugi.ru/) (nanee —
EMry);

Ha ohuumnanbHOM caunte YNONHOMOYEHHOro opraHa
(https://tyumenczevskijtyumenczevskij-r22.gosweb.gosuslugi.ru/);

5) nocpeactBoM pasmelwieHuss MHGoOpMauuM  Ha  MHMOPMALUMOHHBIX  CTeHaax
YNONHOMOYEHHOro opraHa Unu MHOroyHKLMOHAaNbLHOro LeHTpa.

1.5. HbopmmpoBaHme ocyLLecTBNseTCS NO BONpocaM, KacaroLwmuMes:

cnocoboB nNogayun 3asBneHnst 0 NPeoCTaBNeHNN MyHULMNANbHOW YCIYIu;

agpecoB YNOSTHOMOYEHHOMO opraHa U MHOrO(YHKLMOHanbHbIX LEeHTPOB, obpalleHne B
KOTOpble He0BX0AMMO AN NPeaOCTaBNEHNA MyHULMMNANbHOW YCNyri;

CNpaBOYHOM WHopMauunm © paboTe YNONHOMOYEHHOrO opraHa (CTPYKTYPHbIX
nogpasgenieHnun YrnonHoOMOYEHHOro opraHa);

OOKYMEHTOB, HeobXxoauMMbIX ANS NpeaocTaBneHns MyHUUMNAanbHOW YCNyru Wn YCnyr,
KOTOpble ABNATCA HeO6XoAMMbIMKN N 06A3aTENBHBIMU AN NPEOCTaBEHNA MyHULMMNANbHON
ycnyru;

nopsgka u CpoKOB NMpeaocTaBrneHna MyHUUUNansHOW ycnyru;

nopsgka noslyYeHust CBEAEHUn O XO4e PacCMOTPEHUs 3asBNeHus 0 NpeaocTaBneHnn
MYHMLMNANbHON YCNYru 1 O pesyrnbTaTax NpegocTaBneHns MyHULMNansHOM yCnyru;

no BoOMpocaMm npenoCTaBNeHUs YCrnyr, KoTopble SABNSAKTCA HeobxoanmMbiMn U
o6a3aTenbHbIMK 4NA NpeaoCTaBNeHNA MyHULMNANbHOW YCAYTu;

nopsgka pgocyaebHoro (BHecyaebHoro) obxanoBaHus agencteun  (6e3pencreus)
AOIDKHOCTHBIX NUL, U NPUHUMAEMbIX UMW PeLleHuid Npyu NpeaoCcTaBfeHMn MyHULMNANbHON
ycnyru.

lMonyyeHne wuHOpMauMM MO BOnpocaMm MpeaocTaBreHna MyHULMNAarbHOW YCIyrn m
ycrnyr, KOTOpble $BASATCA HeobxoanmbiMn U obAs3aTenbHbIMM - NSt NpefocTaBneHus
MYHMUMMNANbHORN YCNyru ocyuectensaetca 6ecnnaTtHo.

1.6. NMpwn ycTHOM obpalueHnn 3assutens (ANYHO UNKn No TenedoHy) JOMKHOCTHOE NNLIO
YNOSTHOMOYEHHOrO oOpraHa, paboTHUK MHOrOYHKLMOHANMBbHOMO LIEHTPA, OCYLLECTBNAOLNA
KOHCYNbTUpOBaHWe, nogpobHO u B BexXnMBOW (KOppekTHon) dopme UHdopMmupyeT
06paTUBLLMXCHA NO MHTEPECYIOLWMM BONpOCaM.

OTBeT Ha TenedOHHbIN 3BOHOK AOJMKEH HAYMHATLCA C MHPOPMaLMM O HAUMEHOBAHUMN
opraHa, B KOTOpPbIA NO3BOHWUIT 3aaBuTeNb, daMunvmM, UMeHu, otyecTBa (nocnegHee — npwu
HanMynm) N JOSMKHOCTU crneumnanuncTa, NPUHABLLErO TENEdOHHbIN 3BOHOK.

Ecnn gomkHOCTHOE N0 YNOSTHOMOYEHHOro opraHa He MOXeT CaMOCTOATENbHO AaTb
OTBET, TenemoHHbIN 3BOHOK [OMmKeH OblTb nepeagpecoBaH (nepeBeneH) Ha gpyroe
AOIMPKHOCTHOE NUUO unun xe obpatmBlemyca nuuy [omkeH ObiTb coobuieH TenedoHHbIN
HOMep, MO KOTOPOMY MOXHO ByaeT nony4ynmTb HeOBXoAMMY MHOPMaLUIO

Ecnn nogrotoBka otBeTa TpebyeT NpOAOIKUTENBHOIO BPEMEHW, OH npeanaraet
3aaBMTENIO OANH N3 CreayLWmnX BapMaHToB AaNbHENLINX AENCTBUMN:

N3NOXnTb obpalleHne B NMCbMEHHON hOpME;

Ha3Ha4YNTb Apyroe Bpems A5l KOHCYNbTaLuWN.

[omkHocTHOe nMuo  YNONMHOMOYEHHOr0 oOpraHa He  BhnpaBe  OCYLLEeCTBIIATb
WHOPMUPOBAHME, BbIXOAsLWEEe 3a pPaMKM  CTaHOapTHbIX  npoueayp W YCNoBUK
npefocTaBfeHnss MyHUUMNANbHOW ycnyru, W Brvslowee nNpsasMO WM KOCBEHHO Ha
NPUHUMAaEMOE peLLEHNE.

MpogomknTenbHOCTb HAPOPMUPOBAHNA MO TernedoHy He A0SMKHa NpeBbIwaTh 10
MUHYT.

MHpopmmpoBaHMe ocyLLecTBNAETCS B COOTBETCTBUM C rpadpnKoM npruema rpaxiaH.

1.7. Tlo NMCbMeHHOMY O6paLleHM0 OOMKHOCTHOE NULO YMNOSTHOMOYEHHOrO OpraHa,
OTBETCTBEHHbLIN 3a MpefoCTaBfeHne MyHUUMNAnNbHOM YCNyru, nogpobHO B MMCbMEHHOM
opMe pasbACHAET rpaxgaHuHy CBeAeHMss MO BOMpocaM, yKasaHHbIM B nyHkte 1.5.




HacToswero ALMWHUCTPATUBHOIO perfnameHTa B nopsake, ycraHoBneHHoM ®PeneparibHbIM
3akoHOM OT 2 Masi 2006 r. Ne 59-03 «O nopsiake paccMoTpeHust obpalleHnin rpaxaaH
Poccunckon ®epepaunn» (ganee — ®egepansHbll 3akoH Ne 59-03).

1.8. Ha EINIY pa3smewatTcs cBeaeHuss, npeaycMoTpeHHble [lonoxeHnem o
dpedepanbHON  rocygapCTBEHHOW UH(OpMaUMOHHON cucteme «degeparnbHbIn - peecTp
rocygapCTBEHHbIX U MyHMUMNANbHbIX YCnyr (PyHKUUIN)», YTBEPXKOEHHLIM MOCTAHOBMEHNEM
MpaButenbctBa Poccuiickon ®egepaunm ot 24 oktabpsa 2011 ropa Ne 861.

[ocTyn K MHopmMauum O cpokax M nopsake npefocTaBfeHnss MyHULMNANbLHON YCryrm
ocyulecTBngeTca 6e3 BbINONMHEHNA 3asiBUTENeM Kakmx-nnbo TpeboBaHui, B TOM yucne 6e3
NCNonb30BaHMUS NPOrpaMMHOro obecnevyeHunsi, ycTaHoBKa KOTOPOro Ha TEXHMYECKMe cpeacTea
3aaButend  TpebyeT  3aKkMiOYEeHUs  JNIMUEH3UMOHHOrO0  WMNM  MHOrMo  COornawleHus ¢
npasBoobnagartenem nporpammMHoro obecneyeHus, npegycmaTpyBaloLLero B3vMaHue nnarhbl,
perncTpauuio unm aBTopusawmio 3agaBuTensa unv npeaoctasneHne M nepcoHarbHbIX AaHHbIX.

1.9. Ha odwmuymanbHOM cante YMNONMHOMOYEHHOro OpraHa, Ha CTeHgax B MecTax
npegocTaBnNeHns MyHUUMNANbHOM YCAYrM KU yCRyr, KOTOpble SABMSKTCSA HeobxoaumbiMn U
obsi3aTenbHbIMU AN NPpeaocTaBNeHNs MyHUUMNANbHON yCiyrn, 1 B MHOTOQYHKLMOHANTbHOM
LeHTpe pa3mellaeTca criegyloLllas cnpaBoyYHaa nHopmMauus:

0 MeCTe HaxoXaeHusi u rpaduke paboTbl YNONMHOMOYEHHOIO OpraHa U Ux CTPYKTYPHbIX
nogpasgerieHun, OTBETCTBEHHbIX 3a NpefoCTaBfeHue MyHUUMNanbHOW YCnyru, a Takke
MHOTFO(OYHKLNOHAMNbHbIX LIEHTPOB;

cnpaBoYHble TenedoHbl CTPYKTYPHbIX MogpasgeneHni YNoSHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a NpeoCTaBfeHne MyHULUNanbHOW yCryru, B TOM Ynucne Homep TenedoHa -
aBToMHopmartopa (Npy Hanu4um);

agpec ouumanbHOro canTa, a Takke 3NEKTPOHHON MoYTbl U (Mnn) opmMbl 0bpaTHOM
CBS3M YTNONMHOMOYEHHOro opraHa B ceTu «IHTepHeT».

1.10. B 3anax oxugaHusi YNONHOMOYEHHOro OpraHa pasMellarTcs HOPMaTUBHbLIE
NnpaBOBblE aKTbl, perynupylwme nopsaok NpeaocTaBneHnss MyHUUMNanbHOW yCrnyrn, B TOM
yncne  AOMUMHUCTPATMBHBLIN  perfiaMmeHT, KoTopble No  TpeboBaHuo  3asBUTENS
npeaoCTaBNAITCA eMy AJ15 O3HAKOMITIEHUS.

1.11. PaamelueHne nHgpopmMaummn o nopagke npegocTaBeHnss MyHUUMNANbHOW yCnyrm
Ha  WHPOPMAUMOHHBLIX CTeHOaxX B  MNOMELLEeHUN  MHOroYHKUMOHANIbHOMO  UeHTpa
ocyLlecTBngeTcs B COOTBETCTBUU C cornawleHunem, 3aKMYEHHbIM Mexay
MHOrOYHKUMOHANbHbIM LEHTPOM U YMNOAHOMOYEHHBIM OpraHoM C yyeTom TpeboBaHuM K
NHPOPMNPOBAHMIO, YCTAHOBIIEHHbLIX AQMUHUCTPATUBHBIM PErfiameHToM.

1.12. WHdopmaumss O xode pacCMOTpPeHUs 3asiBlieHUs O  npegocTaBrieHun
MYHUUMNANbHOW YCNYrM U O pesynbTaTtax NpefocTaBieHns MyHULUMNANbHOW YCIyrn MOXeT
ObITb NoNyyYeHa 3asBuTenem (ero npeacrasutenem) B NMYHOM kabuHete Ha ENNMNY, a Takke B
COOTBETCTBYHOLLEM CTPYKTYPHOM NogpasgeneHnn YnorHOMOYEHHOro opraHa npu odpatieHun
3asBuUTENS NMUYHO, NO TeriedoHY NOCPeACTBOM 3MEKTPOHHOW NOYTHI.

Il. CraHaapT npegocTaBneHU MyHULUNanbHON ycnyru
HauvmeHoBaHMe MyHULMNaNbLHOWN yCcnyru

2.1. MynuumnanbHasa ycnyra «OcyulectsneHve nepegaym (npuBaTu3aumm) XUMIoro
rnomeLleHns B CO6CTBEHHOCTb rpaXKaaH».

HaumeHoBaHue opraHa MecTHOro camoynpaBneHus (opraHusauum),
npeAoCTaBMSAKLWEro MyHMLUUNANbHY ycnyry

2.2. MyHuumunansHas ycrnyra npegoctasnsgetca  YNONHOMOYEHHbIM — OpraHom
AoMuHMcTpaumen TIoMEHUEBCKOro ceribcoBeTa THOMEHLIEBCKOro panioHa AnTancKkoro Kpasi.

Mpu npepocTtaBneHnn MyHUMUUNANbHOW YyCryrM YNOSIHOMOYEHHbIN OpraH Ucrnonb3yet
BUObl CBedeHU BragernbleB (MOCTaBLUMKOB) BUOOB cBedeHun, nocpeactsom deneparbHON



rocygapCtBeHHOW WHQOpPMaUNoOHHOM cuctembl «EavHaa cuctema mexBegOMCTBEHHOIO
3MEeKTPOHHOro B3ammogenctausay (ganee — CM3B):

1. CBegeHus o permcTpaLMoHHOM y4eTe MO MECTY XUTENbCTBA NN MeCTy npebbiBaHms
- MB[] Poccuu;

2. CBegeHus 0 nuuax, 3aperMcTpmpoBaHHbIX MO MecTy npebbiBaHMA MM MO MeCTy
XUTENbCTBA, a TakkKe COCTOSALLMX HA MUTPALMOHHOM y4éTe, COBMECTHO MO OAHOMY agpecy -
MBI Poccuu;

3. Npepoctaenexne n3 EMP 3AIC no 3anpocy ceegeHuin o poxgeHunn — PHC;

4. CeegeHus o gencrentenobHoctu NacnopTta MNpaxgaHnHa PO — MBL PO;

5. O cooTBeTCTBMM (haMUIbHO-MMEHHOWN rpynnbl, AaTbl poxaeHud, nonaun  CHUIIC —
MNopP;

6. CBeneHua ns EMNP 3AIC o nepemene bammnuun, nmenun, otyectee — ®HC;

7. CBegeHns O HanuuMuM MpUMBaTU3NPYEMOrO KWUMNOFO TMOMELLEHNS B peecTpe
MYHUUMNANbHOW COBCTBEHHOCTU — OpraH MECTHOro CaMOynpaBrieHUsl, OTBETCTBEHHbIA 3a
BeAEeHMe peecTpa MyHMLMNaNbHON COBGCTBEHHOCTH;

8. CeeaeHus, nogTeepXxaawolme, YTo paHee npaBo 3asBUTENSA Ha nNpuMBaTU3auMIO He
ObINI0 MCNOMNBb30BaHO - OpraH MECTHOro CamMoynpaBfeHWs, OCYLLECTBISIOWNA 3aknioyeHne
AOoroBopa Ha NpuBaTM3aLMnIo;

9. [okyMeHTbl, nogTBepXpawowme npaBO 3asBUTENS Ha MNONb30BaHUE KUMbIM
noMeLLleHnemM - opraH MEeCTHOro camMoOynpaBfieHUsi, OTBETCTBEHHbIM 3a npeaocTaBrieHne
XWUNbIX NOMELLEHNI Ha YCIOBUAX HAaNMa 13 MyHULUNanNbHOM COBCTBEHHOCTY;

10. CornaweHne o0 pacTOpXXeHUM [AoroBopa nepedadn >XWUMoro MnoOMeELLeHns B
COBCTBEHHOCTb rpaxkaaH - OpraH MecTHOro caMoyrnpaBrieHUs!, OCYLLECTBAIOWNIA 3aKN0YEHNE
AOoroBopa Ha npmBaTu3aumio.

24. Tlpun npepocTtaBneHUN MyHUUUNANbHOM YCIyrm YNONHOMOYEHHOMY OpraHy
3anpewjaetca TpeboBaTb OT 3asABUTENS OCYLLUECTBMEHMS [LEWCTBUW, B TOM 4uUChne
cornacoBaHui, HeobXoOUMbIX ANA MONYYEHUS MYHULMNANbHOW YCNYrM U CBA3AHHbIX C
obpalleHneM B UHbIE FOCYAapPCTBEHHbIE OpraHbl U OpraHu3aumm, 3a UCKNIYEHNEM NosyvyeHus
YCIyT, BKITOYEHHbIX B MEpeYeHb YCnyr, KOTOpble ABNAOTCA HEOOX0ANMbIMU 1 0Bs13aTENbHBIMN
ANs NpeaoCTaBneHNs MyHULMNANbHON YCIyri.

OnucaHue pe3ynbTaTa NnpeAoCcTaBleHUA MyHULMNANbHOM yCryrm

2.5. PesynbtaTtoM npegocTaBreHUs MyHUUMNANbHOM YCryru 4BnseTcsa OoAuH U3
cnegyowmnx JOKYMEHTOB:

2.5.1. PeweHne o0 3akn4yeHUn [JoroBopa O nepegade Xumoro rnomeweHns B
CcOBCTBEHHOCTb rpaxaaH C NpUNoXeHNeM npoekTa 4OroBopa o nepegaye Xumoro nomeLleHns
B COOCTBEHHOCTb rpaxkaaH.

2.5.2 PewweHve 06 oTka3e B NpeoCTaBNeHUN MyHULUNANbHOW YCIyru.

Cpok npeaocTaBneHus MyHuLMnanbHOM ycryru, B TOM Yucrie ¢ y4eToM
Heo6xoaMMOCTM O6palleHusi B opraHu3auumm, y4acTByrolme B npegocTaBleHnm
MYHULMNanbLHOMN yCrnyru, Cpok NpUMOCTaHOBIEHNUA NPefoCTaBNeHNss MyHULMNanLHon
yCnyru, CpokK Bbigaum (HanpaBreHUs1) AOKYMEHTOB, ABMNAIOLWUNXCA pe3yNnbTaToM
npegocTaBreHUs MyHULMNanbLHOM ycnyru

2.6. YNONMHOMOYEHHbIN opraH B TedeHue 35 paboumx OHENn CO OHS perncrpaumm
3a8BNEeHNA M OOKYMEHTOB, HEOOXOAMMBbIX ONA NpeaoCTaBNeHNs MyHULUMNANbHOM YCnyrn B
YNONMHOMOYEHHOM OpraHe, HanpasnseT 3asBUTEN0 CNOCOOOM yKa3aHHOM B 3asiBieHMM OAWH
N3 pe3ynbTaToB, yKa3aHHbIX B NyHKTE 2.5 AOMUHUCTPATUBHOIO pernamMmeHTa.



HopmatuBHbIe NnpaBoBble aKTbl, perynupyrowme npegocraBrieHme
MYHULMNANbLHOW yCnyru

2.7. [lepeyeHb HOPMATMBHbLIX NPaBOBbIX akTOB, Perynupylowmnx npenocrasneHne
MYHULMNANbHON YCNYIW:

- 3akoH Poccunckon degepaumm ot 4 mona 1991 r. Ne 1541-1 «O npuBaTtmsaumm
XunuwHoro ¢oHaa B Poccunckon depepauymy,

- ®epepanbHbln 3akoH OT 29 gekabps 2004 r. Ne 189-03 «O BBegeHun B OeNcCTBME
YKunuwHoro kogekca Poccunckon degepauuymy,

- ®epepanbHbin 3akoH oT 13 wumwonsa 2015 r. Ne 218-03 «O rocygapCTBeHHOM
perucrtpauum HeaABMXUMOCTNY,

- O®epepanbHbin 3akoH oT 27 wona 2010 r. Ne 210-#3 «O6 opraHunsaumm
npenocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITYr».

2.8. [lepevyeHb HOpPMaATUBHbLIX TMPABOBbIX aKTOB, YKa3aHHbIX B MNyHKTe 2.7
AOMWHUCTPATUBHOIO perfiaMmeHTa, (C ykadaHueM UX PEKBU3UTOB Y UCTOYHMKOB OPMLNAaribHOMO
onybnukoBaHus), pasmewaetca B deaepanbHOM rocygapCTBEHHOM UWHGOPMAaLMOHHOM
cucteme «PeneparnbHbI pEECTP rocyAapCTBEHHbLIX U MyHULMNAIbHbLIX YCNyr (pyHKUMn)» 1 Ha
odomumanbHOM canTe opraHa, NpeaocTaBnAlLWEro MyHULUNANbHYO YCNyry,

UcuyepnbiBawolwmmn nepeyeHb JOKYMEHTOB U CBeieHU, HeOOXOAUMbBIX B
COOTBETCTBMM C HOPMATUBHbLIMU NMPaBOBLIMU aKTaMu AN NpeaocTaBleHNs
MYHMLMNANbHOW YCINYrn U yCcnyr, KOTopble ABNAIOTCA HEO0X0AUMbIMU U
obs3aTenbHbIMU AN NpeAoCcTaBfIeHUsA MyHUMLMNANbHOW yCnyru, noanexalmx
npeAcTaBreHUIo0 3assBUTeNneM, cnocobbl UX NOJy4eHUA 3asiBUTeNneM, B TOM Yucrne B
3NeKTpoHHOM hopMe, NOPAAOK UX NpeacTaBeHNsA

2.8. Ins nony4YyeHnsa MyHUUMNanbHOW yCnyru 3asBuTens NpeacTaBnserT:

2.8.1. 3asBneHne o npegocTaBneHMM MyHUUMNanbHOM ycrnyrn no ¢opme, cornacHo
Mpunoxernio Ne 1 Kk HacTosAweMy AAMUHUCTPATUBHOMY pernamMeHTy.

B cnyyae Hanpaenenus 3assneHus nocpenctsom ENMY dopmuposaHmne 3assneHus
OCYLLIECTBMNSAETCA MNOCPEeaCTBOM 3arnoOfiHEHMA UMHTepakTuBHonm dopmbl Ha ENMIY 6Ges
HeobxoANMOCTM OOMNONTHUTENbHOM NoAdaYvn 3asiBfIeHUs B Kakon-nmbo nHom doopme.

B 3agBneHuMuM Takke ykasbiBaeTCs OAMH U3 Creaylwmx cnocoboB HanpaBneHus
pesynbTaTta NnpeaocTaBneHnss MyHUUUNanbHOM YyCrnyrn:

B (oOpMe 3NEKTPOHHOro AOKYMEHTa B NMMYHOM KabuHeTe Ha EMTY;

Ha BGyMaXHOM HocuTene B BuAe pacneyaTaHHOro ak3emnnspa B YMNONHOMOYEHHOM
opraHe, MHOroYHKLMOHANIbHOM LIEHTpPE.

2.8.2. OCHOBHOW OOKYMEHT, YAOCTOBEPSIOLWMA NIMYHOCTb 3asBUTENS, NpeactaBuTens
(nacnopt rpaxgaHmHa Poccuinckon ®epepauumn) npepoctaBnaeTca B cnydasx obpalleHus
3asButens 6e3 ucnono3oaxus ENMMY.

B cnyyae HanpaBneHus 3asBneHus nocpeactsoMm EINMNY cBegeHns mn3 OOKyMeHTa,
yAOCTOBEPSIOLLEro NMUYHOCTb 3aaBUTENS, NPeAcTaBUTENs, NPOBEPSAIOTCA NPU NOATBEPXOEHUN
y4yeTHoW 3anucu B EanHOM cucteme naeHtndukaumm n ayteHtudukauum (ganee — ECUA) n
MOryT BbITb MPOBEPEHBI MyTEM HamnpaBneHus 3anpoca ¢ ucnonb3osaHnem CM3IB.

B cnyyae, ecnu 3agBneHne nogjaetca  npeacTtaButernieM,  OOMOMHUTESbHO
npegocTaBnaeTcs AOKYMEHT, NOATBEPXAAKOLWUN MOMHOMOYMS NpeacTaBuTens OencTBoBaTb
OT MMEHU 3asBUTEnNS.

[oKkyMeHT, noaTBepXOalLWuUn MNOSIHOMOYUSA 3adABUTENs [OMMKeH OblTb  BblaH
HOTapMycoM M1 NOANUCaH YCUNEHHOW KBanMMUKaLMOHHON 3N1IEKTPOHHOM NOAMNUCHI0O HOTapuyca.

2.8.4. OCHOBHOM AOOKYMEHT, yOOCTOBEPSAIOLINA JIMYHOCTb NpeAcTaBuTens 3asiBuTens
(nacnopt rpaxgaHmHa Poccuinckon ®epepauumn) npeaoctaBnaeTca B cnydasx obpalleHus
npeactaBntTens 3assutensa 6e3 ncnons3osaxua EMNCY.



2.8.5. [lokyMeHT, noaTBepXxdatwLlmnn nosIHOMoYne npeacrtaBuTensa 3adBuTens, nuua,
YNOMMHOMOYEHHOMO B YCTAHOBMEHHOM MNOPSAKEe 4YfieHa CceMbW  3aaBuTens, nvua,
3aperncTpupoBaHHOro B MNpUBATU3UPYEMOM  >XWUMOM  MOMeLWeHun  (HoTapuarnbHO
yOOCTOBEPEHHAs [OOBEPEHHOCTb), 3aKOHHOro npeacTaBuTens nuvua, MUMeloLero npaso
Nnosfib30BaHUSA [OaHHbIM MOMELLEHMEM Ha YCMOBUAX coumarnbHOro Havma, gocturwero 14-
neTHero Bo3pacTa, Unn peLleHne ynosIHOMOYEHHOro opraHa B cdyepe oneku, noneymTenscrea
N NnaTpoHaxa (B OTHOLUEHWUM HeAeeCcnoCOBHbIX/OrpaHNYEHHO AeeCnoCObHbIX rpaXaaH, a TaKkke
aeten, ocrtaBwmxca 6e3 nonevyeHus poauTenen, OeTen, NoMeleHHbIX noa Haa3op B
opraHusauun pnns AOeTen-cMpoT M AeTen, ocTaBwuxca 6e3 noneyeHns poautenen),
ohOopMIEeHHbIE B YCTAHOBNEHHOM MOPSAKE W NoATBepXKaatoLwue nonHOMo4YMs npeacraButTens
3asBUTENSA NO NPeaocTaBneHnio JOKYMEHTOB Anga nognucaHna [lorosopa nepegaydn B nopsake
npMBaTM3aLMm 3aHMMaeMbIX rpaxgaHamu Xunblx NOMeLWeHun (ganee - OroBop nepenayu),
nosly4eHuIo JoroBopa nepegayn.

2.8.6. BcTynuBllee B 3aKOHHYK CUIy pelleHMe cyga O MNpUu3HaHuW rpaxgaHuHa
HegeecnocobHbIM/OrpaHMYeHHO AeecnocobHbIM (KOMus, 3aBepeHHas CyaoM, MNPUHABLLNM
pelleHne) - npeactaBnseTcs B OTHOLWIEHWM 3asBUTENSA, YNEHOB CeMbW 3asBuTens, nuu,
3aperncTpupoBaHHbIX B MNPUBATU3MPYEMOM >XUIOM MOMELLEHUW, a TaKkKe nud, UMEKLLMX
npaBo Nosib30BaHMS AaHHbIM NOMELLEHNEM Ha YCNOBUSX COLManbHOIro Hanma.

2.8.7. Cornacve opraHa, ynosIHOMOYEHHOro B cdyepe Oreku u nonevyntenbcTsa, Ha
nepegadyy B nopsgke  npuBaTtM3auMm  KMMOrO  MNOMeLleHns B COBCTBEHHOCTb
HegeecnocobHOro/orpaHMYeHHO AeecnocobHOro rpaxgaHuHa, a Takke B COOCTBEHHOCTb
aeten, ocrtaBwmxca 6e3 nonevyeHus poauTenen, OeTen, NoMeleHHbIX noa Haa3op B
opraHuMsauum ana OeTen-cMpoT W OeTen, ocTaBwuxcs 06e3 noneyeHuss poguTenen, -
npeacraBnseTcas B OTHOWEHUM  3asBUTENsl, YfEHOB CeMbM  3asBUTENd,  nuu,
3aperncTpupoBaHHbIX B MNPUBATU3MPYEMOM >XUIOM MOMELLEHUW, a TaKkKe nud, UMEeKLMX
npaBo Nosib30BaHMS AaHHbIM NOMELLEHNEM Ha YCNOBUSX COLManbHOIro Hanma.

2.8.8. CBeaeHns 0 nuuax, 3aperMcTpMpoBaHHbIX MO MeCTy npebbiBaHWs UK MO MECTy
XUTENbCTBA, a TakkKe COCTOAWMX Ha MUTPALMOHHOM y4eTe COBMECTHO N0 OQHOMY afpecy.

2.8.9. Bbinucka 13 nuyHOro gena (crnpaska) C ykasaHueM nepuoga MnpoXoXOeHUs
CNyX0Obl, COCTaBa CeMbU W OTPaXEHUS perucTpaumm npu BOMHCKOW YacTu MNo nepuogam
cnyx6bl (ana ouuepoB, B TOM YUCNE YBOJIEHHbIX B 3anac, U YreHOB WX CEMEW; rpaxaaH,
npoxogsawmx (MPOXoaMBLLMX) BOEHHYIO CIyX0Oy MO KOHTPaKTYy, U YNEHOB UX CEMEWN; rpaxkaaH,
KOTOpbIM npefoctaBneHo (6biNo npedocTaBrneHO) B NOMb30BaHWE ChnyxebHoe xunoe
nomeLleHne nNpy BOMHCKOM YacTu Ha nepuopg TpyAoBOro gorosopa (KOHTpakTa), U YNeHOB UX
cemen) - npeacrtaBnsgeTcs B OTHOLWIEHUW 3asBUTENdA, 4YSIEHOB CEeMbM 3asiBUTENs, nuu,
3aperncTpMpoBaHHbIX B NPUBATU3NPYEMOM >KUIIOM MNOMELLEHUN, §uL, UMEILWWMX npaBo
Nnofib3oBaHUA [JaHHbIM MOMELlEHMEM Ha YCMNoBUAX coumanbHOro Havma (B cnyyae
NPOXOXOEHMUS CIYXObl).

2.8.10. CnpaBka 06 ocBoboXaeHuM rpaxkgaHnHa, y4acTBYOLEro B NpuBaTmusaumm, n ee
KOnuMs - MpeAacTaBnAeTca B OTHOLEHWW 3asiBUTENS, YreHOB CeMbW 3asBuTens, nuu,
3aperncTpupoBaHHbIX B MPUBATUINUPYEMOM >XWUIOM MNOMELLEHUN, NUL, UMEKLWMX npasBo
Nonb30BaHUA AaHHbIM NOMELLEHNEM Ha YCNOBUSX COLMAnbHOro Havma (B cnydyae oTObIBaHUS
HakasaHusa B MecTax nuiieHns ceoboabl).

2.8.11. BcTynuBLlEee B 3aKOHHYK Cwuily pelleHve cyda (O Hanuuymm WUnu nuweHumn
(OTCYTCTBUMN) KUMULLHBIX WX UMYLLECTBEHHbIX NPaB Ha >XUMOe MNOMELLEeHne 3asiBUTens,
YNEeHOB CeMbW 3adBUTEnNs, Iuu, 3aperucTpuMpoBaHHbIX B MPUBATU3UPYEMOM  XKUIOM
noMeLLeHnn, nuu, UMeKLWmMX MpaBo MONb30BaHUA [aHHbIM MOMELLEHNEM Ha YCNoBUAX
coumanbHOro Havma) (Konus, 3aBepeHHas CyaoM, MPUHABLLMM peLUeHue) - NpeacTaBnseTcs B
OTHOLWIEHUM 3asiBUTENs, UYrEeHOB CeMbW 3adBuTeNd, JNvu, 3aperncTpupoBaHHbIX B
npuBaTU3MPYEMOM XXWUIIOM MOMELLEHUU, §NUL, MUMEKLWMX NpaBO MNONb30BaHUA [AaHHbIM
noMeLLleHneM Ha YCroBUSIX cOumarnbHOro Hamma (Npy HanuYyMMm B OTHOLUEHUW Takux nuu
BCTYNUBLLErO B CUITY peLLeHns cyaa).



2.8.12. BcTynuBWNA B 3aKOHHYK CUIy NPUroBop cyda (Konus, 3aBepeHHas Cyaom,
NPUHSABLLMM peLleHne), a TakkKe [OKYMEHT, MNOATBepXAalwmin oTbblBaHWE Haka3aHus
rpaxgaHamu, OCYXXOEHHbIMM K NvweHuto csoboabl unu K npuHyauTenbHbiM paboTtam (B
COOTBETCTBUM C noctaHoBneHnem KoHctutyumoHHoro Cyaa Poccuickon depepaumm ot 23
nioHa 1995 r. Ne 8-T1), - npeacraBnseTcs B OTHOLWEHUN 3asiBUTENS, YIEHOB CEMbW 3asiBUTENS,
nny, 3apermcTpupoBaHHbIX B MPUBATUINPYEMOM XUIOM MOMELLEHUM, NN, UMEOLNX NpaBo
Nnosfib30BaHUA [JaHHbIM MOMELLEHMEM Ha YCMOBUAX CcOUMaribHOro HavMma (npy Hanuyum B
OTHOLUEHMM TaKuX NuL, BCTYNUBLLENO B CUIy NpUroBopa cyaa).

2.8.13. NucbmeHHOE cornacve Ha npuBaTU3aUMIO 3aHMMAEMOro XXUMOro NoMeLleHust
3asBUTENS, YfleHa CEMbU 3asBUTENS, MHOTO Nnua, 3aperMcTpupoBaHHOIo B NpUBaTU3MpPyeEMOM
XWUIOM MOMeLleHuu, nuvua, MMelLWero npaBoO MOMb30BaHUS [OaHHbIM MNOMELLEHNEM Ha
YCNOBMSIX couManbHOro Hanma, gocTturwero 14-netHero Bo3pacta, W/unuM ero 3akOHHOro
npeacraBuTens unu nuua, ynosiIHOMOYEHHOro B YCTAHOBMEHHOM Mnopsagke, UNn NUCbMEHHbIN
OTKa3 OT npuBaTU3aLMM 3aHMMAEMOrO XXWUITOro NMOMELLEHNSA YfieHa CeMbM 3asiBUTENH, MHOIO
nuua, 3aperucTpupoBaHHOro B NPUBATU3UMPYEMOM >XUMOM MNOMELLEHUN, Nvua, UMEeKoLLero
npaBo MNOSIb30BaHUSA AaHHbIM MOMELLEHNEM Ha YCMOBUAX COLUMANbHOrO Hamma, OOCTUrLLEro
14-neTHero Bo3pacTa, W/unuM ero 3aKOHHOro nNpeacTtaBuMTend UNu nNuua, YrnorHOMOYEHHOroO B
YCTaHOBEHHOM MOpPsiAKe.

B cnyyae o6paweHua nocpegcteom ENMMY u  npegoctaBneHns [OOKYMEHTa,
noaTBepXaarLero MnosIHOMoOYMA OencTBoBaTb OT WMEHM 3asButens HeobxoammocTb
npegocTaBfeHnsi MMCbMEHHOMO Cornacusi, ykasaHHOro B JaHHOM MyHKTe AOMWHUCTPATUBHOIO
pernameHTa OTCyTCTBYET.

2.9. 3aaBneHus n npunaraemMble OOKYMEHTbl, YKa3aHHble B MyHKTe 2.8 HacTosLero
AOMWHUCTPATUBHOINO pernameHTa, HanpaensawTca (nogarTtcs) B YNOSHOMOYEHHbIN OpraH B
3NEKTPOHHOM hopMe nyTeM 3anonHeHns opMbl 3anpoca Yepes NnUYHbIA kabuHeT Ha ENTY.

2.10. NMCbMEHHbIN 0TKa3 OT y4acTusa B NpuBaTusauumn.

UcuyepnbiBawolwmmn nepeyeHb JOKYMEHTOB U CBeieHU, HeOOXOAUMbBIX B
COOTBETCTBMM C HOPMaTUBHbLIMU NMPaBOBLIMU aKTaMu AN NpeaocTaBleHNsA
MYHMLMNAaNbHOW YCINyru, KOTOpble HAXOAATCA B pacnopsi’keHUM opraHOoB MeCTHOro
caMoynpaBlieHMA U UHbIX OPraHoB, y4acTBYHOLMUX B NpeaocTaBleHnu
rocyfapcTBEHHbIX UM MyHULUMNANbHbIX yCnyr

2.11. TlepeyeHb [JOKYMEHTOB W CBeAEHWA, HeobXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMW MPAaBOBbLIMU akTamMu ANs NpeaocTaBreHNs MyHUUUNanbHOW yCnyru, Kotopble
Haxo4ATCA B PacropsXKeHMM OpraHoB MECTHOr0 CaMoyrnpaBfeHUs W  UHbIX OpraHoB.,
y4yacTBYKOLLMX B MpeaocTaBfeHnn rocyaapCTBEHHbIX UMW MyHUUMNAanbHbIX YCNyr B cryvae
obpauieHus:

2.11.1. Oppgep vnn BbINMCKa U3 PacrnopsXeHUs opraHa WCMOMHUTESNTbHOW BRactu O
npegoCTaBIEHMM XKNITOrO NOMELLEHUS NO LOroBOPY couMarnbHOro Hamma.

2.11.2. CBuoeTenbCTBO O POXOEHUM AONS  YMEHOB CeMbW 3asBUTENs, nuu,
3aperncTpuMpoBaHHbIX B NPMBATU3MPYEMOM XUITOM MOMELLEHUWN, HE SOCTUTLLNX 14-
neTHero Bo3pacTa (3a MWCKIIYEeHUWEM CBUAETENbCTB O POXOEHUM AeTen-CUpoT, a Takxke
cnyyaes, Korga CBUOETENbCTBO O POXAEHUN BbINO NonyyYeHo He B ropoae Mockse).

2.11.3. [JJokymeHThbI, cogepXallune cBeeHUs O rpaxaaHcTee nuy, He gocturwmx  14-
neTHero Bo3pacrTa.

2.11.4. Bbinucka 13 JOMOBOM KHUMM C MOMHOM WHOpMaumen O rpaxgaHax,
3aperncTpupoBaHHbIX MO MECTY XUTENbCTBA B LAaHHOM >XWOM MOMELLEHMM B HaCTosLLEee
BPEMS, @ TaKkKe 3aperMcTpupoBaHHbIX paHee M BbIObIBLUMX 3@ Nepuon C MOMEHTa Bblaayu
opaepa.

2.11.5. Konma dwuHaHCOBOrO nUUEBOroO cYeTa npu npuBatM3auMm KOMHaT B
KOMMYHarbHOW KBapTMpe UNu OTAENbHbIX KBApTUP B Crydae yTepu opaepa.



2.11.6. JokymeHTbl, noAgTBepxgaroLme UCrnonb3oBaHHOE (HEMCnorb30BaHHOE) NpaBo
Ha NpMBaTU3aLMIO XXMUIOro NOMELLEHUS.

2.11.7. [JOKyMEHT YMnosIHOMOYEHHOro opraHa, MoATBEPXAAtoLMA HEeUCrnonb30BaHHOE
npaBoO Ha y4acTue B npuBaTM3aLMu MO MPEeXHeMy MeCTy XWUTenbCTBa, NpeacTaBnsaeTca B
OTHOLUEHMM 3asIBUTENs, 4YNIEHOB CEMbW 3asiBUTENS, NuL, 3aperucTpupoBaHHbIX B
NpuBaTU3MPYEMOM XKWUIIOM MOMELLEHUM, §NUL, MUMELWMX NpaBO MNONb30BaHUA [AaHHbIM
nomMeLLeHneM Ha YCroBUsSIX coLmnarnbHOro Hamma.

2.11.8. [JokymMeHT, NoATBEPXKAAIOLLMIA NOTHOMOYNA OpraHa, ykas3aHHoro B nyHkre 2.11.7
HacToswero AOMUHUCTPATMBHOIO perfiaMmeHTa, no Bblgaye [OKYMeHTa, NoATBepXaaroLero
HEeMcnonb3oBaHHOE MpPaBO Ha yyacTue B npuBaTU3auMm MO NPEeXHeMy MECTY XUTenbCTBa
(konus, 3aBepeHHas opraHoM, ero BblAaBLUUM).

McuepnbiBarowmin nepevyeHb OCHOBAHUM Asi OTKa3a B NpMemMe AOKYMEHTOB,
Heo6Xxo0AMMbIX ANA NpefoCcTaBreHUss MyHULMNanbHON ycnyru

2.12. OcHoBaHMAMM Ona  OTKasa B NpuemMe K pPacCMOTPEHUID [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBEeHNA MYHULUMNANbHON YCNyrn, ABNAOTCA:

1) 3anpoc o0 npefocTaBfieHUn yCnyru nodaH B OpraH rocygapcTBEHHOW BnacTu, opraH
MECTHOrO CaMOYMpaBfieHUs WNM OpraHM3auuio, B MOMHOMOYMS KOTOPbIX HEe BXOAMUT
npegocTaBieHne ycnyru;

2) HenonHoe 3anonHeHne obsi3aTenbHbIX NONen B hopme 3anpoca O NpeaocTaBneHnn
ycnyrn (HegOCTOBEPHOE, HENpPaBUITbHOE);

3) NnpeacraBneHne HenosHOro KOMNJieKkTa AOKYMEHTOB;

4) npencrtaBreHHble OOKYMEHTbl YTpaTunM CuUiy Ha MOMEHT obpalleHus 3a ycnyrou
(OOKYMEHT, yOOCTOBEPSAIWNA  NNYHOCTb; LOOKYMEHT, YOOCTOBEpPSAWMA  NOSTHOMOYUS
npegcrasutensa 3asasuTens, B criyyae obpalleHus 3a npegocTaBfeHneM yCrnyrn ykasaHHbIM
nmuom);

5) npeactaBneHHble OOKYMEHTbl coAepXaT MOAYUCTKM W UCNpaBreHus TekcTa, He
3aBepeHHble B Nopsiike, yCTaHOBMEHHOM 3akoHoAaTernnbcTBoM Poccunckon ®enepauuu;

6) nogada 3asBreHMs O NpefocTaBreHun YCryrm u OOKYMEHTOB, HeobxoaumbIX Ans
npegocTaBneHuss ycrnyru, B ONEeKTPOHHOW opMe C HapyleHWeM YCTaHOBMEHHbIX
TpeboBaHuw;

7) npeacTaBrieHHble B 3MEKTPOHHOW ()opMe [AOKYMEHTbl coAepXaT MoBpexaeHus,
Hanu4yne KOTopbIX He MO3BOMSET B NOMTHOM 06beme Mcnonb3oBaTh MHPOPMALMIO U CBEAEHMS,
cogepxalumecs B JOKYMeHTax Af1s NpefoCTaBrieHus yenyru;

8) 3asBneHne nogaHo NULOM, HEe UMEKLWMM MNONHOMOYUA MNPeACcTaBNATb UHTEPECHI
3aaBuTens.

2.12.1. PeweHne o0 oTKasze B NpuemMe [LOKYMEHTOB COrfacHo npunoxeHuto Ne2 K
HacTosilwemMy AOMUHUCTPATMBHOMY perfnamMmeHTy HanpaBnseTca He No3aHee nepBoro paboyvero
OHS, cnefyoLwero 3a AHEM NoJaymn 3asBrneHns.

McuepnbiBarowmin nepevyeHb OCHOBaAHUN OISl MPMOCTAHOBIIEHUSA UNN OTKa3a B
npeAocTaBlieHUM MyHULMUNANBLHOW YCNyru

2.13. OcHoBaHuAMM ANs OTKasa B NpefocTaBneHnm MyHULMNansHoN ycnyru aBnsaoTCS:

2.13.1. lpoTMBOpEeYMe [OKYMEHTOB WNW CBEAEHWW, MOJSTYYEHHbIX C MCMOMb30BaHUEM
MEeXBEOMCTBEHHOIO WH(OPMAaLMOHHOrO B3aMMOAENCTBUSA, NPEeACTaBfEHHbIM 3asBUTENEM
AOKYMEHTaM UIn CBEAEHUSM.

2.13.2. OO6palleHne 3a npegocTaBfeHNEM MyHUMUMMNANbHOW  yCryrm nuvua, He
ABNSAOLWErocsa 3asiBUTENeM Ha NpeaocTaBrieHne MyHUUMNanbHOW YCnyrm B COOTBETCTBUM C
HacTosAWNM AOMUHUCTPATMBHBIM pernameHToM (B criyyae, ecnv ykasaHHoe ocHoBaHue 6bino
BbISIBMIEHO MpuY Npoueaype NPUHATUS peLLeHNs 0 NPeaoCTaBeHNN MyHULMNANbHOW YCyrn).



2.13.3 OTcyTtcTBME cornacus ¢ npyvBaTtu3aumen Xunoro noMeLLeHms OgHOro 13 YrneHoB
CeMbM 3aaBUTENS, MWL, 3aperMcTpMpoOBaHHbIX B NPUBATU3MPYEMOM XUMOM MOMELLEHUM, 1L,
UMeILLMX NpaBo Mofb30BaHUSA JaHHbIM MOMELLEHNEM Ha YCNOBUSAX COLMANbHONO HanmMa u He
NCNOoSib30BaBLUMX NPAaBO Ha NpuBaTU3aLNIO.

2.13.4. ObGpalleHne 3aaBUTENS, OLHOMO W3 YNIEHOB CEMbM 3adABUTENS, WHOro nuua,
3aperncTpMpoBaHHOrO B MPUBATU3NPYEMOM >XMUIOM MOMELLEHMM, NUua, UMELWero npaso
Nosib30BaHUSA AaHHbIM NMOMELLEHNEM Ha YCNOBUAX COLMAribHOro HanmMa, 4OCTUrero 14-
neTHero Bo3pacTa, W/MnM ero 3akOHHOro npeacTaBuTens WNW nuua, YNoSIHOMOYEHHOro B
yCTaHOBMEHHOM Mnopsiake, 06 OTCYTCTBUN HamMepeHUn ohopMnATL NpMBaTU3ALMIO.

2.13.6. OTkaz B npuBaTM3aUMN XXUMOFMO MNOMELLEHUS OAHOrM0 WM HECKONbKUX nunu,
3aperncTpupoBaHHbIX MO MECTY XUTeNbCTBA C 3asiBUTENEM.

2.13.7. Vicnonb3oBaHHOE paHee NpaBo Ha NpMBaTU3aLMIO.

2.13.8. O6GpaLleHne ¢ 3anpocom O NPUBATM3ALMM XKUOro NOMELLEHNS, HAXOASLWErocs B
aBapUNHOM COCTOSIHUM, B OBLLEXUTUN, CITYXKEBHOrO XNNOro NoOMeLLEHUS.

2.13.9. OrtcyrcTBMe/HenpeacTaBneHne  CBeAEHUW,  MOATBepXAawwmx  ydacTtue
(Hey4acTue) B npuBaTtunsaumm, n3 gpyrmx cybbektos Poccunckon degepaumn.

2.13.10. OtcyTtcTBMEe npaBa COBCTBEHHOCTM Ha NPUBATM3MPYEMOE 3asiBUTENEM XUoe
noMeLleHne y opraHa MeCTHOro camoynpaBrieHust cybbekta Poccuiickon ®epepauum,
npegoCTaBNAILWEro MyHULMNANsHY yCryry.

2.13.11. 3meHeHne nacnopTHbIX W/WMNMU MHbIX NEepPCOHanbHbIX AaHHbIX B nNepuog
npeaocTaBneHnsa MyHULUMNAaNbHON yCnyru.

2.13.12. ApecT Xunnoro NoMeLLeHUS.

2.13.13. N3meHeHne cocTaBa v, COBMECTHO MPOXMBAKOWNX B MPMBaTU3NPYEMOM
XWNOM NOMELLEHUN C 3asBUTENEM, B Nepunod NpeaocTaBneHns MyHULMNanbHOW yCryri.

2.13.14. Hanuune B cocTaBe CeMbM 3asBUTENS §NUL, 3aperucTPUpPOBaHHbIX B
nNpuBaTU3MPYEMOM XXWUIIOM MOMELLUEHUU, §NUL, MUMELWMX NpPaBO MNONb30BaHUA [AaHHbIM
nomMeLLeHneM Ha yCroBUSX CoLManbHOro Havma (B criydae, ecrniv OT COOTBETCTBYIOLNX NUL
He npeacTaBfeHo corfiacMe Ha npuBaTU3auUMio XUIOro NMOMELLEHUs UK He npeacTaBneHbl
cBefeHus, noareepxgarLwme OTCYyTCTBUE Y COOTBETCTBYIOLLMX UL, NpaBa Ha npuBaTU3aumio
XKWITOro NOMeLLEeHus):

- rpaXkaaH, BblObIBLUMX B OpraHM3aumm cTaumMoHapHOro coumanbHoro o6cnyxmBaHus;

- BPEMEHHO OTCYTCTBYHOLMX rpaxdaH (BbIObIBLUMX AN MPOXOXAeHUs cryxbbl B psabl
BoopyxeHHbIX cun, Ha nepuog, y4ebbl/paboThl, B Xunble NnoMeLleHnsl, NnpeaocTaBneHHble ans
BPEMEHHOIO MPOXMUBaHNSA);

- rpaXkgaH, BblObIBLUMX B MeCTa nNuwieHns cBoboabl NNN OCYXKOEHHbIX K MPUHYANTENbHbIM
pabotam (B cooTBeTcTBMM C noctaHoBrneHnem KoHctutyumoHHoro Cypa Poccunckon
depnepaumm ot 23 noHa 1995 r. Ne 8-11);

- rpaxgaH, CHATbIX C PerMcTpaumMoHHOro yyeTa Ha OCHOBaHUWU cydebHbIX peLleHnin, HO
COXpPaHMBLUNX NMPaBO MOfb30BaHUS XUITbIM MOMELLEHUEM;

- rpaXkgaH, CHATbIX C permcTpaumMoHHoro yyeta 6e3 ykazaHus TOMHOro agpeca.

B cnyyae HenpeactaBneHWa  OOKYMEHTOB,  BblpaXallMx  BOSIKO  rpaxaaH
BblLLENepeYnCreHHbIX KaTeropmm B OTHOLLEHUN NpUBaTM3aLMm XNNOro nomMmeLleHns (cornacue
Ha OTKa3/d0BEPEHHOCTb), UM JOKYMEHTOB, NOATBEPXAaloLWmnX NpeKkpaLleHne npasa Ha Xxurnoe
nomeLleHme.

2.13.15. Hanuune B cocTtaBe ceMbM 3asBUTENS §NUL, 3aperMcTPUpPOBaHHbIX B
npuBaTU3MPYEMOM XXWUIIOM MOMELLUEHUU, §NUL, MUMELWMX NpaBO MNONb30BaHUA [AaHHbIM
noMeLleHneM Ha YCNOBUAX COUManbHOro Hanma, rpaxgaaH, MPU3HaHHbIX Ha OCHOBaHUU
cynebHbIx peleHnn 6e3BeCTHO OTCYTCTBYIOLLMMMU.

2.13.16. PelweHne opraHa, OCYLLECTBIISIOWEro MyHUUMNANbHYKO perucTpauuio npas Ha
HeOBMWKMMOE WMYLLEeCTBO W COENOK C HUM, TrOCyAapCTBEHHbIM KagacTpoBbliM  y4yeT
HeaBWXUMOro umyLiecTea, 06 oTkase B rocyfapCTBEHHON pernctpauumn npas (nepexona npas)



Ha NpMBaTM3MPYEMOE XUSoe NoOMELLEHNE B Criydasx, Koraa npuynmHa oTkasa He MoXeT ObITb
yCTpaHeHa caMoCToATeNbHO [lenapTaMeHToM.

2.13.17. OcnapvBaHue B cyaebHOM nopsake npaea Ha Xumoe NoOMeLLEeHME, B OTHOLLEHUN
KOTOPOro noaaH 3anpoc.

MepeyeHb ycnyr, KOTopbie ABNSATCA HEOOXOAMMBIMU U 06A3aTeNnbHbLIMU ANA
npeaocTaBrneHus MyHULMNanbHOM YCIyru, B TOM Yucne cBeAeHUsi 0 JOKYMEHTe
(noKkymeHTax), BbiagaBaeMoM (BblAaBaeMbiX) OpraHu3aumMsaMm, y4acTBYHOLWUMN B

npeafocTaBlieHUU MyHULMNANbLHON YCIyru

2.14. Ycnyrn, Heobxoanumblie U obsizatenbHble ANs NpefoCTaBfeHns MyHULMNanbHOM
yCrnyru, OTCyTCTBYIOT.

Mopspok, pasamep n OCHOBaHUSA B3UMaHUA roCyAapCTBEHHOW MOLWMUHbI UITU UHOW
onnaTbl, B3MMaeMou 3a npeaocTaBneHne MyHMLMnNanbHOM ycnyrm

2.15. lNMpepocTaBneHne MyHUUMNanbHOM ycrnyru ocywecTensaeTcs 6ecnnaTtHo.

Mopsiaok, pa3mep n OCHOBaHUS B3UMaHUs NnaTtbl 3a NpeaocTaBrieHue ycnyr,
KOTOpble AABNSAIOTCA He06X0AMMbIMM U 065i3aTeNbHbIMU ANA NpefoCcTaBeHuUs
MYHULMNANbLHOW yCrnyru, BKNo4vas MH(opMaLuMio 0 MeToauke pacyeTa pasmepa Takom
nnartbl

2.16. Ycnyrn, Heobxoanmble 1 obsizatenbHble ANs NpefoCTaBfeHns MyHULMNanbHOM
yCryru, OTCyTCTBYHOT.

MakcuManbHbIW CPOK OXXMAAHUA B ovMepeaun Npu noaaye 3anpoca o
nNpeAoCTaBeHUM MyHULMNANBHOW YCYru U NpU Nofy4YeHun pesynbTaTa
npeAoCcTaBreHUst MyHULMNANBLHOW YCIyru

2.17. MakcmmanbHbIi  CPOK  OXmgaHnms B odepean npu  nogadvye 3anpoca o
npefoCcTaBfieHMM MYHULUMNANbHOW YCAyrM M Npu NonyvYeHun pesynbtata npeaocTaBrieHust
MYHUUMNANbHOMW YCnyrm B YMNONMHOMOYEHHOM OpraHe WM MHOrogYyHKUMOHANbHOM LEeHTpe
cocTaBnseT He 6onee 15 MUHYT.

CpoK 1 nopsaoK perucTpauum sanpoca 3asiBuTensi o npeaocTaBneHumn
MYHMLMNANbLHOW yCryru, B TOM YUCrie B 3NIeKTPOHHOM chopmMe

2.18. Cpok peructpauuu 3asiBieHUd O npeaocTaBreHnn MyHUUMNanbHOW YCnyru
nognexar perncrpauum B YNONMHOMOYEHHOM OpraHe B TeyeHue 15 MMHYT ¢ MOMeHTa npuema
3a8BNEeHNA N JOKYMEHTOB, HEOBX0AUMbIX ANA NPeaoCTaBNEHNA MyHULMNANbHOW YCAYT.

TpeboBaHMA K NOMeLLEeHUAM, B KOTOPbIX
npenocTaBnseTCA MyHUUUnanbHaa ycnyra

2.19. MecTononoxeHne aaMUHUCTPATUBHbLIX 30aHWWA, B KOTOPbIX OCYyLLEeCTBNsSeTCs
npuem 3asiBNEeHUn M [OKYMEHTOB, HeobXoauMbIX ANns NpeaoCTaBneHns MyHUUMNanbHON
ycrnyrun, a Takke Bblgada pesynbTaToB MNpeaoCcTaBfieHUs MyHUUMNAnbHOW YCyru, OOJTKHO
obecneunBatb yaobCTBO Ans rpaxgaH C TOYKM 3pEHUS NeLexofHOM AOCTYNHOCTM OT
OCTaHOBOK 00OLECTBEHHOIO TpaHcnopTa.

B cnyyae, ecnn nmeeTca BO3MOXHOCTb OpraHmsauuu CTOSHKM (NapKOBKW) BO3ne
34aHnsa (CTpOeHMsl), B KOTOPOM pasMeLLeHO MOMELLEHME MNpueMa U Bblgayn OOKYMEHTOB,



OpraHn3oBbIBAeTCA CTOsIHKA (MapkoBKa) [Ans  JIMYHOrO  aBTOMOOMMBHOrO  TpaHcnopTa
3asiBuTenen. 3a Nonb3oBaHMe CTOSIHKOW (NApKOBKOW) C 3adBUTENEN nNnaTta He B3MaeTCA.

[lna napkoBkn cneumanbHbiX aBTOTPAHCMNOPTHLIX CPEACTB MHBANMOOB Ha CTOSAHKE
(napkoBke) Bblaensietcsa He meHee 10% mecT (HO He MeHee OogHOro mecta) Ansa GecnnaTtHoM
MapKOBKW TPaHCMOPTHbIX CPeacTB, ynpaBndemblx wHBanuaamu |, Il rpynn, a Takke
nuBanugamu Il rpynnbl B nopsagke, yctaHoBneHHoMm [lpasutensctBoM Poccunckon
depgepaumn, N TPaAHCMNOPTHLIX CPeACTB, MEpPeBO3SALMX TakMX WHBANMAOB WU (Unn) geten-
WHBanNWAoB.

B uenax obecneyeHns ©GecnpensaTCTBEHHOro AOCTyna 3asBuTenen, B TOM 4ucne
nepeaBuralolLMXcs Ha WHBaNMAHbIX KOMsICKaxX, BXO4 B 34aHME WU MNOMELLEHUSA, B KOTOPbIX
npefocTaBnseTcs  MyHuMumMnanbHas ycnyra, obopyaylTcs naHgycamu,  NOpyYHAMW,
TaKTUMbHbIMW (KOHTPACTHbIMKW) NpeaynpexaarwnumMmn afieMeHTaMn, MHbIMU  cneumanbHbIMn
npucnocobnexHmsamn, nospongawwmmn  obecneunTb  BecnpenAaTCTBEHHbIM  JOCTYN U
nepeasmxeHne NHBanMaoB, B COOTBETCTBMM C 3aKkoHoAaTenbCcTBOoM Poccuinckon degepauum o
couunanbHOM 3alWmTe NHBaNMaoB.

LleHTpanbHbIN BXOA B 34aHMe YNOMHOMOYEHHOro opraHa AofmkeH ObiTb obopyaoBaH
NHpopMaunoHHON Tabnuykon (BbIBECKOW), coaepKaLlen nHpopmaumio:

HanMeHoBaHue;

MECTOHaXOXAEHNE 1 IOPUANYECKUN afpec;

pexunm paboThbl;

rpadouk npuema;

HOoMepa TenegoHOB NS CNpaBoK.

lMomelleHnss, B KOTOpbIX MPedocTaBnseTca MyHUuunanbHas  ycryra, [LOSKHbI
COOTBETCTBOBATb CAHUTAPHO-3NMAEMUNONOMMYECKMM NpaBuiaMm n HopMaTneam.

[MomeleHus, B KOTOPbIX NpeaocTaBnaeTcsa MyHuUmnansHas ycnyra, OCHaLarTCA:

NPOTMBOMOXXapPHOW CUCTEMON N CpeaCTBaMU NOXaPOTYLUEHWUS;

CUCTEMOWN ONOBELLEHUS O BO3HUKHOBEHUWN Ype3Bbl4aHOM CUTyauuu;

cpeacreamMm okasaHusi nepBont MeaAULUMHCKOW NOMOLLM;

TyaneTHbIMW KOMHaTaMu st noceTuTenen.

3an oxugaHus 3asisutenen obopyayeTcs CTynbsiMU, CKaMbSIMU, KOSIMYECTBO KOTOPbIX
onpegensieTcs Ucxoas M3 (PakTUYEeCKOW HarpyskM M BO3MOXHOCTEN AN UX pasMeLleHusi B
NnoMeLLEeHNN, a TakKe MHPOPMALMOHHLIMW CTEHAAMM.

TekcTbl MaTepuanoB, pasMELLEHHbIX Ha WHMOPMaLUMOHHOM CTeHOe, nevaTarTcs
yOoOOHbIM Anst YyTeHus wpudTom, 6€3 ucnpasneHnin, ¢ BbligeneHnemMm Hambonee BaxkHbIX MeCT
NONY>XMPHbIM LLUPUTOM.

Mecta gnga 3anonHeHnsa 3asiBfieHM obopyaylTcs CTynbsMKU, CTonamu (CTonkamu),
BGnaHkamu 3asiBNeHNin, MMCbMEHHBIMU NPUHAANEXHOCTAMM.

Mecta npuema 3aasutenen obopyayoTca  MHPOPMALMOHHBIMX - Tabnuykamm
(BbIBECKAMM) C yKa3aHUEM:

HOMepa kabuHeTa U HauMeHOBaHUA OTAENa;

dramunum, MeHu 1 oT4ecTBa (nocneagHee — NP HanUyum), JOMKHOCTN OTBETCTBEHHOIO
nmua 3a npMem LOKYMEHTOB;

rpadovka npuema 3asBuTtenemn.

Paboyee MeCTO Kaxaoro OTBETCTBEHHOrO fvua 3a npuemMm LOKYMEHTOB, AOIHKHO ObiTb
06opyaoBaHO MepcoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO AO0CTyna K HeobGXxoanMbIM
MHOPMAUMNOHHBIM 6a3aM AaHHbIX, nevyaTarwmmMm YCTPOMCTBOM (MPUHTEPOM) U KOMUPYIOLLNM
YCTPOWCTBOM.

JInyo, oTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, LOS/MKHO MMETb HACTONbHY Tabnuuky c
yKaszaHnem amunmm, UMeHu, oT4yecTBa (nocnegHee - Npu Hanuynm) U JOSHKHOCTM.

Mpw npegocTaBneHMn MyHMUMNAnNbLHOM YCIyrn nHBanuaam obecneynBatroTCs:

BO3MOXHOCTb GecnpenaTCTBEHHOro A0CTyna K OObekTy (34aHuio, MOMELLEHW0), B
KOTOPOM NpeaocTaBnsaeTcs MyHuumnanosHas ycnyra;



BO3MOXHOCTb CaMOCTOATESNBbHOIO MNepeaBukeHuss N0  TeppuTopun, Ha KOTOpOW
pacnonoXeHbl 34aHNSA U MOMELLEHUS, B KOTOPbIX NpefoCTaBnseTcsa MyHUUunanbHasa ycnyra, a
TakKke BXoOa B Takme OOBLEKTbl U BbIXxOAa M3 HUX, NOCAAKM B TPAHCMOPTHOE CPencTBO WU
BbICaZKM U3 HETFO, B TOM YUCIIE C UCMNOSIb30BaHNE KPeCna-KOMsICKN;

COMpPOBOXAEHNE MHBaNMOoB, UMEKLLMX CTOMKME pacCTpoucTBa (PYHKUUU 3pEHUA U
CaMOCTOATESNBbHOMO NepenBumKeHns;

Hagnexawee pasmMelleHme obopynoBaHNA U HOcUTeNen nHdopmauumn, HeobxoanMblxX
ana obecneyeHnss GecnpensaTCTBEHHOrO AOCTyna WMHBANMAOB 34aHMSIM M MNOMELLEHUSM, B
KOTOpbIX MPefocTaBnaeTcs MyHuumMnanbHas ycryra, U K MyHUUMNanbHOW ycryre ¢ y4eToMm
OrpaHNYeHnn NX XXN3HEOEATENbHOCTY;

AybnnpoBaHue HeobxoanuMoKn Ana MHBaNUAOB 3BYKOBOW U 3pUTENbHOM MHpopMauuK, a
Takke Hagnucen, 3HaAKOB M WMHOWM TEKCTOBOM U rpaduyeckon wuHgopmauum 3Hakamu,
BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

AONyCK cypaonepeBoaymnka n TudrnocypaonepeBoaymKa;

Aonyck cobakn-npoBOAHWKA NPW  HanMuMn OOKYMEHTa, NOoATBepXAalLwero ee
cneunanbHoe obyyeHue, Ha OOBLEKTbI (34aHWUA, NOMELLEHNS), B KOTOPbIX NPeoCTaBsaTCA
MyHUUUNanbHas ycnyru;

OKasaHue MHBanugam NoMoLLM B NpeofoneHnn 6apbepoB, MeLlarLWwmnx NoNy4eHo M1
rocy4apCTBEHHbIX U MyHULMMAnbHbIX YCNYr HApaBHe C APYrMMN fiLamu.

MokasaTtenu gocTynHocTU U kKavyecTBa MyHMUMNansbHOW ycnyru

2.20. OcHOBHbIMW MnoOKasaTenaMn [OOCTYNHOCTU MpefoCTaBneHns MyHUUMnanbHOM
yCrnyru sBnsTCs:

HanMyue nonHoOM 1 NOHATHOW MHJOPMaLMK O NOPSAKe, CPOKax N Xxoae npefocTaBneHus
MyHUUMMNANbHOW ycnyru B MHAOPMAUMOHHO-TENEKOMMYHUKAUMOHHBLIX  CceTsax — obuiero
nosib3oBaHuUs (B TOM 4ncne B ceTu «NHTepHeT»), cpeacTBax MaccoBon MHpopMaumu;

BO3MOXHOCTb  MOMyYEeHUs  3adABUTENeM  yBeJOMMEHWA O  npefocTaBreHuu
MYyHUUMNanbHOW ycnyru ¢ nomouubto ENMTY;

BO3MOXHOCTb MOMy4YeHns WHpopmauunm o xode npedocTaBNeHns MyHUUUNanbHOW
ycryru, B TOM Yucrie € UCrnonb3oBaHneM MHAPOPMaLMOHHO-KOMMYHUKALNOHHBIX TEXHONOIMMN.

2.21. OCHOBHbIMM NoKasaTensaMn kKayectBa NpedoCcTaBfeHns MyHULMNAanIbHOW yCryrn
ABMAIOTCA:

CBOEBPEMEHHOCTb MNPeAOoCTaBNEHNA MYHULMNANbHOW YCNyrm B COOTBETCTBUU CO
CTaHOapTOM ee npefoCTaBNeHusi, YCTaHOBMEHHbIM HacToAWwMM  AOMUHUCTPaATUBHbLIM
pernaMmeHToMm;

MWHMMAarbHO BO3MOXHOE KONMMYECTBO B3aUMOOEUCTBUN rpaXKaaHuHa C LOMKHOCTHBIMU
nvuamu, yyacTBylOLMMUY B NpegoCcTaBeHnn MyHULMNAnsHON YCnyru;

oTcyTCTBME OBOCHOBaHHbIX xanob Ha penctBusa (6esgencTBue) COTPYOHWKOB U UX
HEKOpPPEKTHOE (HEBHUMATENTbHOE) OTHOLLUEHME K 3asBUTENSM;

OTCYTCTBME HapyLEeHUN YCTaHOBMEHHbIX CPOKOB B npouecce npeaocTaBreHns
MYHULMNANbHOW YCNyru;

OTCYTCTBME 3asBneHnn o6 ocnapuBaHuM pelleHun, aencteun (6esgencTeums)
YNOSTHOMOYEHHOrO oOpraHa, €ero [AOSMPKHOCTHbIX fvu, MpYHMMaeMbiX (COBEPLUEHHbIX) MNpwu
npefocTaBNeHUM MyHULMNAnNbHOW YCryru, No UTOram pacCMOTPEHUS KOTOPbIX BbIHECEHDI
peleHns o6 yaoBneTBoOpeHUN (HaCTUYHOM YAOBNETBOPEHUMN) TPeOOBaHUI 3asBUTENEN.

UHble Tpe6oBaHUA, B TOM YucCrie y4UTbiBaloLme 0CO6eHHOCTU NpeaocTaBneHus
MYHULMNANbLHOW yCnyru B MHOro(yHKLUMOHaNbHbIX LLeHTPaxX, 0CO6EeHHOCTH
npepocTaBreHUsi MyHULMNanbHOW YCINyrv no 3KCTepputopruanbHOMY NpUHLMNY 1
0CO6GeHHOCTU NpeAoCTaBNEHUA MyHMLMNANBHON YyCNyru B 3NeKTPOHHOM chopme



2.22. NpepocTaBrneHve MyHUUMNANbHOW YCIYyrn No SKCTEPPUTOPUANbHOMY MPUHLMMY
OCYLLECTBMSAETCA B YacTu obecneyeHms BO3MOXHOCTM Nogayun 3asierieHun nocpeacreom EMMY
N NoryvyeHns pesyrnbTata MyHULMNAnbHON YCIyrn B MHOrOOYHKLMOHANbHOM LEeHTpE.

2.23. 3asButenam obecneumBaeTca BO3MOXHOCTb MpPEeACTaBfeHUst 3asBNeHUs U
npunaraembiX JOKYMEHTOB B (pOpMe 3NEKTPOHHbIX JOKYMEHTOB rnocpeactsom ENMY.

B aTtom cnyyae 3agButenb unu ero npencrasutens asTopusyetca Ha ENINY
nocpeacTtsoM noaTBepXAeHHoON yyeTHouM 3anmcu B ECWA, 3anonHaeT 3asBneHue o
nNpegocTaBNeHnn MyHULMNAnbHOW YCIyrM C UCMOMb30BaHWEM WHTEPaKTUBHOM OpPMbl B
3MEeKTPOHHOM BUae.

3anonHeHHoe 3asiBrieHne O npedocTaBNeHnn MyHUUMNAanbHOW yCryrn oTnpaBnseTcs
3aaBUTENEM BMECTE C MPUKPEMNSIEHHbIMU  3MEKTPOHHbIMM  ObBpasamMn  AOKYMEHTOB,
HeobxooMMbIMW NS NPeAoCTaBNEHNs MyHUUMNANbHOW YCNyru, B YNOSTHOMOYEHHbIA OpraH.
Mpn aBTOpU3aunn B ECHA 3asBneHne o npeaocTaBrieHn MyHULMNansHOM YCIyrn cyMTaeTcs
noanncaHHbIM npocTomn 3NEeKTPOHHOM noanucbld  3aaBUTENS, npeacTaBuTens,
YNONMHOMOYEHHOI0 Ha nognucaHne 3asBrieHus.

PesynbTatbl npegocTtaBneHns MyHUUMNANbHOW YCNyru, YykKasaHHble B NyHKTe 2.5
HacTosLwero AAMUHUCTPATUBHOIO pernamMeHTa, HanpassaTCa 3aaBUTESO, NPeaCTaBUTENIO B
NN4YHbI KabuHeT Ha ENMINY B (hopme aneKkTpoHHOro AOKyMeHTa, MOAMNUCAHHOIO YCUMEHHOW
KBanMuUUMpOBaHHOW 3SIEKTPOHHOM MOAMNUCHIO  YNOSTHOMOYEHHOro  [OOSMKHOCTHOrO  nuua
YNOoNHOMOYEHHOro opraHa B crnyyae HanpasneHus 3aasneHusa nocpencrsom ENMNY.

B cnyyae HanpaBneHunsa 3aaBneHus nocpenctsom ENIMNY pesynbTat npegocrtaBneHus
MYHUUMMNANbHOW YCRyrn Takke MOXeT ObiTb BbldaH 3asdBUTEN0 Ha OymMaXHOM HocuTene B
MHOrO(OyHKLMOHANBHOM UEeHTpe B nopsagke, nNpegyCMOTPEHHOM MYHKTOM 6.4 HacToswero
AOMUHUCTPATMBHOIO perfnameHTa.

2.24. ONeKTPOHHbIe JOKYMEHTbI NPpeacTaBnATCa B cneayowmnx oopmarax:

a) xml - ana gopmanm3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - AnA OOKYMEHTOB C TEKCTOBbIM COLEPXaHMEM, He BKNo4YaloLmMMm
dopMynbl (3@ UCKNIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B MOAMNYHKTE "B" HACTOSALLEro NyHKTa);

B) xIs, xIsx, ods - Ansi AOKYMEHTOB, COAepKaLLnX pacyeTbl;

r) pdf, jpg, jpeg - AN AOKYMEHTOB C TEKCTOBbIM COAEpXaHWemM, B TOM 4ucne
BKMOYaoLWmnx opmynbl U (Mnun) rpacmyeckne n3obpaxeHus (3a UCKIHYEHNEM LOKYMEHTOB,
yKasaHHbIX B MOAMNyHKTe "B" HACTOALWEro MyHKTa), a TakkKe [LOKYMEHTOB C rpaduMyeckmm
cogepxxaHnem.

HonyckaeTca ¢oOpMMpOBaHUE 3NEKTPOHHOro JOKyMEeHTa MyTeM CKaHMpOBaHWUSA
HenocpeacTBEHHO C OpuUrnHarna JOoKyMeHTa (MCnonb3oBaHWe KONMUM He ornycKaeTcs), KoTopoe
OCYLLECTBMNHAETCA C COXpPaHEHWEM OpUEHTauMM opurMHana AokymeHTa B paspewseHum 300 -
500 dpi (macwTab 1:1) ¢ uICNoNb30BaHMEM CrieayoLLMX PEXNUMOB:

- «4epHo-6enbIny» (NpuM OTCYTCTBMM B LOKYMEHTE rpadomyeckmx nsobpaxeHun n (unwm)
LUBETHOro TeKkcTa);

- KOTTEHKM ceporo» (Mpu Hanu4mMu B JOKYMEHTe rpadouyeckmx n3obpaxkeHnn, OTANYHbIX
OT LUBETHOro rpadonyecKkoro n3obpaxeHus);

- KUBETHOW» WUIIM «pPEeXMM TMOSIHOW uBeTonepefadn» (npu Hanmuum B OOKYMEHTe
LBETHbIX rpadonyecknx n3obpaxxeHnn nmbo LUBETHOro TEKCTA);

- COXpaHEeHWEM BCEX ayTEeHTUYHbIX MPU3HAKOB MOASIMHHOCTU, @ UMEHHO: rpaduyeckon
noanucu nuua, neyartu, yrnoBoro wramna 6naHka;

- KOnNn4ecTBo hannoB AOMKHO COOTBETCTBOBATb KONMUYECTBY JOKYMEHTOB, KaXAbl U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (UNn) rpaconyeckyto MHdopmaLmio.

ONEeKTPOHHbIE OKYMEHTbI AOMKHbI 0becneynsaTsb:

- BO3MOXHOCTb MAEHTUMULMPOBATL JOKYMEHT U KOSIMYECTBO NIMCTOB B JOKYMEHTE;

- ANA OOKYMEHTOB, coepKalumx CTPYKTYpMpOBaHHbIE NO 4acTsMm, rnasam, pasgenam
(nogpasgenam) oaHHble M 3aknagku, obecneynBarolme nepexodbl No OrnaBfeHnio n (Mnn) K
cofepXallummcs B TEKCTE pUCYHKaM 1 Tabnuuam.



[okymeHTbl, noanexawe npegcraBneHnio B ¢dopmaTtax xls, xIsx wnm  ods,
opMUpPYOTCA B BUAE OTAENBHOMO 3fIEKTPOHHOMO JOKYMEHTA.

lll. CocTaB, nocnegoBaTenibHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp (AencTeun), TpedboBaHUs K NOPAAKY UX BbINOJTHEHUS, B TOM Yucne
OCOOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp B 3NeKTPOHHOU hopme

McuepnbiBarowmin nepevyeHb agMUHUCTPATUBHLIX Npoueayp

3.1. TllpepoctaBneHne MyHuMUMNANbLHOW YycnyrM BKAYaeT B cebsa  cneaywowme
aZlMUHUCTPaTUBHbIE Npoueaypbl:

NpoBepKa JOKYMEHTOB 1 permcTpauuns 3asiBneHus;

nonyyeHue ceegeHun nocpeacrsom CM3B;

pacCMOTPEHNE JOKYMEHTOB U CBEAEHUN;

NPUHATUNE peLLEHNS;

Bblga4va pes3ynbTaTta;

BHeCeHue pesynbTata MyHUMUMNANbHOW YCryrn B peecTp pUaANYECKU 3HaYUMbIX
3anucen.

MNepe4vyeHb aaMMHUCTPATUBHLIX Npoueayp (AeMcTBUIN) Npu npeaocTaBleHun
MYHULUNanNbLHOM yCNyru ycnyr B 3fIeKTPOHHOWU popme

3.2. Npwn npegocTaBneH MyHUUMNANLHOM YCIyrn B 3NEKTPOHHOM pOpMe 3aABUTENIO
obecnevnBatoTcs:

nonyyeHve uHGOpMauMm O Mopsgke WM Cpokax NpeaoCTaBneHUs MyHUUUNanbHOW
ycnyru;

dopmMmpoBaHue 3aaBEHNS;

npyem n pernctpaums YrnorHOMOYEHHbIM OpPraHOM 3asiBNEHUA M UHbIX AOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MyHULMNANbHON YCNyru;

nonyvyeHve pesynbtata NpegocTaBneHns MyHULMNanbHON yCnyru;

nony4yeHne CBeAEHUN 0 Xoae pacCMOTPEHNSA 3asiBNEHUS;

OCYLLIEeCTBMNEHNE OLEHKM Ka4yecTBa NpeoCTaBneHns MyHULMNanbHON yCnyru;

aocynebHoe (BHecynebHoe) obGxanoBaHue pelweHund u gencteumn  (6es3gencrsns)
YnonHoMo4YeHHOro opraHa nubo  gencteust  (6e3gencteme)  OOSMKHOCTHBIX v
YNONHOMOYEHHOTO  OpraHa, NpPedoCTaBnALWEro  MyHuuunanbHyko  ycnyry,  nmbo
MYHULMMNANbHOro cryXaliero.

Mopsapok ocywecTBNeHNA agMUHUCTPATUBHbIX Npoueayp (AenMcTBMN) B 3N1EKTPOHHOMU
c¢dopme

3.3. dopmupoBaHune 3asiBNEHUS.

dopmmpoBaHMe 3asBfEHUsT OCYLLECTBASETCA NOCPEACTBOM 3amnofHEHUS 3NEKTPOHHOM
dopmbl 3asiBneHna Ha ENNY 6e3 HeobxoaMmocCTn OONOMHUTENBHOW Nodadn 3asBNeHus B
Kakon-nmbo nHon gopme.

dopmaTHOo-rornyeckas nposepka CHOPMUPOBAHHOIO 3adABMEHUS OCyLLeCTBISeTCH
nocre 3arnofiHEHUs 3assBUTENEM KaxOoro M3 norfien afekTpoHHon dopMbl 3asiBneHus. Npu
BbISBNIEHUN HEKOPPEKTHO 3arnoSIHEHHOrO MNOMA 3NIEKTPOHHOM (POPMbl 3asiBieHUsT 3asiBUTENb
yBEOAOMMSAETCS O XapaKTepe BbISABIEHHON OWNOKM U nopsigke ee yCTpaHeHus NocpencTBOM
MHAOPMALMOHHOIO COOBLLEHNS HEMOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNEHUS.

Mpu dbopmMmpoBaHuM 3asBneHNs 3asBUTENO obecneynBaeTcs:



a) BO3MOXHOCTb KOMUPOBAHUS U COXPaHEHUA 3adABMNEHUS U WUHbIX [OOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.8 HacToswero AAMUHUCTPATUBHOIO perfameHTa, HeobxoammbiX Ans
npefocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

6) BO3MOXHOCTb MevyaTu Ha OyMaKHOM HOCUTENE KOMUM 3JNEKTPOHHOW OpPMbl
3ad9BneHus;

B) COXpaHeHWe paHee BBEAEHHbIX B ONEKTPOHHYK OpMYy 3asaBfEHUs 3HAYEHUA B
no60or MOMEHT MO XeNaHWo NoNb3oBaTeNs, B TOM YniCne Npu BO3HUKHOBEHMM OLUIMOOK BBOAA
1 BOo3BpaTe 419 NOBTOPHOrO BBOAA 3HAYEHUIN B ANEKTPOHHYIO (DOPMY 3asiBIIEHWS;

) 3anofnHeHue nonen 3NeKTPoHHOM (PbopMbl 3asBrieHUss OO0 Hayana BBOAA CBeAEeHUN
3agBuTeneM C WUCNONb3oBaHMEM cBeaeHun, pasmelleHHbix B ECUA, wn  cBeoeHun,
onybnukoBaHHbIX Ha ElMY, B yacTn, kacawwencs cesegeHni, otcytcTayowmnx 8 ECUA;

) BO3MOXHOCTb BEpPHYTbCS Ha Nobon M3 3TanoB 3anofIHEHUS 3NEKTPOHHON (POpPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHpopMaLnu;

€) BO3MOXHOCTb focTyna 3aasutensa Ha ElNMY kK paHee nogaHHbIM MM 3asiBIEHNAM B
Te4YeHne He MeHee OAHOro roga, a Takke 4YaCTUYHO COPMUPOBAHHbLIX 3afABMEHUA — B
Te4yeHne He MeHee 3 MecsiLEB.

CdopmupoBaHHOE 1 NOANMCAHHOE 3asiBfIEHNE U UHblEe AOKYMEHTbI, HeobXxoaMmble Ans
npefoCcTaBfeHnss MYHUUMNANbHOM YCNYrn, HanpaeBnaAwTcsd B YNOSHOMOYEHHbIN  OopraH
nocpeacteom ENMIY.

3.4. YNonHoOMo4eHHbI opraH obecneymBaeT B Cpok He nosgHee 1 paboyero gHsa C
MOMeHTa nogauyn 3asBneHus Ha EMNY, a B cnyyae ero noctynneHuss B Hepabouni unu
npasgHUYHbIN OeHb, — B CNeayoLwmni 3a HAM NepBbin paboyni AeHb:

a) npuemM LOKYMEHTOB, HEO6X0aUMbIX ANsi NPeoCTaBNeHNs MyHULMNANbLHOW YCyru,
HanpaBrieHne 3asBUTENIO0 ANIEKTPOHHOIO COOBLLEHNS O NOCTYNIEHNUN 3aABMEHUS;

6) perncTpauuio 3asBNeHMs U HanpaBneHne 3asiBUTENIO YBELOMIIEHNA O perncrTpaumm
3asBneHna nmbo o6 oTkasze B npuveme AOKYMEHTOB, HeobxoguMmbIX ANs npefocTaBreHus
MYHUUUNANbHOW YCNyru.

3.5. OnekTpoHHOE 3asiBNeHMe CTaHOBUTCA [AOCTYMHbIM Ans AOSMKHOCTHOrO nuua
YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOIO 3a NpUeM U perucTpauuio 3assneHnsa (oanee —
OTBETCTBEHHOE [AOSDKHOCTHOE JMUO), B TOCy4apCTBEHHOW WH(OPMALMOHHON CUCTEME,
ncrnonb3yemMon YmnorHOMOYEHHbIM OpPraHoM AnA npefocTaBreHna MyHUUMNansHOW yCnyru
(nanee —TC).

OTBeTCTBEHHOE AOIMKHOCTHOE NNLLO:

NPOBEPSET Hannune 3nNeKTPoHHbIX 3aaBneHun, noctynmewmnx ¢ EMNMY, ¢ nepnogom He
pexe 2 pa3 B A€eHb;

paccMmatpmBaeT MNOCTYNMBLUME 3asiBNEHUS U NPUNOXeHHble obpasbl [LOKYMEHTOB
(BOKYMeHTHI);

NpPoOM3BOaUT OENCTBUSA B COOTBETCTBUM C NMYHKTOM 3.4 HacToswero AQMUHUCTPATUBHOIO
pernamMmeHTa.

3.6. 3agBuTento B KayecTtBe pesynbTaTa NpefoCTaBfieHUs MYHUUMNAnbHOW YCRyru
obecneynBaeTca BO3MOXHOCTb MOMy4YEeHUA JOKYMEHTA:

B popMe SNEKTPOHHOro AOKYMEHTa, MOANUCAHHOro YCUNEeHHOW KBannguumpoBaHHOM
3NEKTPOHHOM MOANUCHI0 YNONHOMOYEHHOro AOMMKHOCTHOrO Nnuua YNnofHOMOYEHHOro opraHa,
HanpaBNeHHOro 3asiBUTENIO B NMNYHbIN kKabuHeT Ha ENTY;

B Buae OymaxHOro [OOKyMeHTa, MOoATBEPXAAtoLWero coaepXaHne 3neKTPOHHOro
AOKYMEHTA, KOTOPbIN 3aaBUTESNb NOSTyYyaeT npy NMYHOM obpalleHnn B MHOrO(OyHKLNOHANBHOM
LEeHTpe.

3.7. llony4yeHne wvHMoOpMauMnm O Xo4e pPacCMOTPEHUS 3aaBEHUA U O pesynbTaTte
npeaocTaBneHns MyHUUMNanbHOW yCryrM nNpov3BoAUTCHA B NMYHOM KabuHete Ha ENTY, npu
ycrnoBun  aBTopusauun. 3asBuTENb  MMEEeT  BO3MOXHOCTb MpocMaTpuBaTb  CTaTyC
3MIEKTPOHHOIO 3asiBfieHUsl, a TakkKe WHGOPMAaUMUI O AanbHEeMWwmnx OEeUCTBUSX B JIMYHOM
kabmHeTe no cobCcTBEHHOWM MHMLUMATMBE, B Ntoboe Bpemsi.



lMpy npepocTaBnNeHUM MyHULMNANbLHOW YCMNYyrM B 3IIEKTPOHHOW popMme 3asBUTErO
HanpaBnseTcs:

a) yBedOMNEHME O npuemMe W pernctpaumm 3asaBfieHMss U UHbIX [JOKYMEHTOB,
HeobxooMMbIX ONs NpefoCTaBfeHns MyHUUMNanbHOM YCnyrn, coepxallee cBefeHus O
dakte npuema 3aaBNEHUA U OOKYMEHTOB, HeoOXoaumbIX Ans  npefocTaBreHus
MYHUUMMNANbHOW yCnyru, U Havyane npouenypbl NpeaocTaBneHns MyHUUMNanbHOW ycnyru, a
TaKke CBeOEHUA O AaTe WU BPEMEHW OKOHYaHMA MpedoCTaBfEHUA MyHUUUNAnNbHOW YCryru
nMbo MOTMBMPOBAHHLIN OTKa3 B MpUeMe [OKYMEHTOB, HEOOXOAWMbIX AN npeaocTaBneHns
MYHULMNANbHON YCNYrIu;

6) yBegomneHne O pesynbTaTax PacCMOTPEHUA [OOKYMEHTOB, HeobxoauMmbiX AN
npegocTaBneHns  MyHMUMNAnNbHOW  YCrnyrn, CcoaepXawee CBeAeHUss O  MNPUHATUM
NMOMNOXUTENBHOrO peLlleHnss O NpeaoCTaBNeHUN MyHUUMNANbHOW YCyrk U BO3MOXHOCTU
nony4YnTb pesynbTaT NpeaoCcTaBNeHNa MyHULUUNANbHOW YCnyrn nmbo MOTUBMPOBAHHbIA OTKas3
B NpeaocTaBneHnn MyHUUMNanbLHOM YCryri.

3.8. OueHka kayecTBa NpegoCcTaBleHNa MyHULUMMNANbHON yCnyru.

OueHka kayecTBa nNpenoOCTaBfEHUS MYHULMNANbHOW YCIyrM OCYLIEeCTBNSEeTCA B
cootBeTCcTBUM C [lpaBunamm oOuUeHKM rpaxgaHamu 3PAPEKTUBHOCTU  OeATerbHOCTU
pyKoBOAUTENEN TeppuTopuarbHbIX OpraHoB dyefeparnbHbIX OpraHoOB UCMNOMHUTENBHOM BNacTu
(MX CTPYKTYPHbIX NogpasneneHnin) ¢ y4eToM KadecTBa NnpegocTaBeHns MMn MyHULMNanbHbIX
YyCnyr, a Takke NpUMEeHeHNsa pe3ynbTaToOB YKa3aHHOW OLIEHKM Kak OCHOBaHUS ON1S MPUHATUA
peweHnn O OOCPOYHOM MpPEKPALLEHUN WCMOMHEHUS COOTBETCTBYIOLUMMM PYKOBOAUTENAMMU
CBOMX [OMKHOCTHbIX 0653aHHOCTEN, YTBEpPXAEHHbIMU nocTaHoBneHnem [lpaButenscrea
Poccuiickon ®epgepaumm ot 12.12.2012 Ne 1284 «O6 oueHke rpaxgaHamn 3adheKTUBHOCTU
AEeATeNnbHOCTM  pyKoBOAUTENEW TepputTopuanbHbIX OpraHoB  dpedeparnbHbiX  OpraHoB
NCMONHUTENbHOM BRacTu (UX CTPYKTYPHbIX MoapasgeneHun) u TepputopuaribHbIX OpraHoB
rocyaapCTBEHHbIX BHEBIOMKETHLIX (POHAOB (MX pervoHanbHbIX OTAENEeHUNn) C  y4eToMm
KayecTBa NpeaocTaBNeHNs rocyfapCTBEHHbIX YCNYr, PyKOBOAUTENEN MHOMOMYHKLNOHANbHbIX
LEeHTPOB NpefoCTaBrieHUs roCygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr ¢ y4eTOM KayecTBa
opraHusauum npeaocTaBfeHns roCyAapCTBEHHbIX WM MyHMUMNANbHbIX YCAYr, a Takke O
NPUMEHEHNN pe3ynbTaToOB YKa3aHHOW OLEHKW KaK OCHOBaHUS ONA NPUHATUS pelueHui o
AOCPOYHOM  MpeKkpalleHUM  UCMOSTHEHUSI  COOTBETCTBYHOLWMMU  PYKOBOOUTENSAMM  CBOUX
AOIMKHOCTHbLIX 0Bs13aHHOCTENY.

3.9. 3assutenio obecneynBaeTca BO3MOXHOCTb HanpasreHus xanobbl Ha pelleHus,
pencteuss unn  6esgenctBne  YMNONHOMOYEHHOrO  OpraHa,  AOSHKHOCTHOro  nvua
YNOSTHOMOYEHHOrO opraHa fimbo MyHMLMNANbHOIO CryXKallero B COOTBETCTBUM CO CTaTbeW
11.2 ®epepanbHoro 3akoHa Ne 210-®3 n B nopsiake, yCTaHOBNEHHOM MOCTAHOBIIEHMEM
MpaButenbctBa Poccunckon degepaumm ot 20 Hosabpsa 2012 roga Ne 1198 «O
deqepanbHON rocyaapCTBEHHOM WMHAOPMAUUOHHOM cucTemMe, obecnevmBalolen npolecc
pocynebHoro, (BHecygebHoro) obxkanoBaHua peweHun wn - gencteun  (6esgencTeus),
COBEpLUEHHbIX NMPY NpegoCTaBeHnn rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCAYT.

I'Iop;m,ox uncnpasneHnsa gonyuweHHbIX onevyYaTtokKk u OWMNOOK B BblAAHHbIX
B pe3ynbTaTe npenocraBneHns MyHVILIMHaanOﬁ ycnyrn oOKymMmeHTax

3.10. B cny4ae BbisiBNEHWA oneyaToK M OWMOOK 3asBuTENb BnpaBe 0OpaTuTbCA B
YNOSTHOMOYEHHbI OpraHa C 3asiBNieHNeM C NPUoXeHNeM OOKYMEHTOB, YKa3aHHbIX B MyHKTe
2.8. HacTosiwero AOMUHUCTPATUBHOIO perfiameHTa.

3.11. OcHoBaHuMa OTKasa B npueme 3asBfeHnd 06 ucnpaBneHun oneyaTtok n owmbok
yKasaHbl B MyHKTe 2.12 HacTodAwero AOMUHUCTPATUBHOIO perfiaMmeHTa.

3.12. WcnpaBneHne AOMyLIEHHbIX OMeYyaToK M OWWMBOK B BblAaHHbLIX B pesyrnbrate
npefocTaBnNeHnUss MyHULMManbHOW YCnyru AOKYMeHTax OCYyLWecTBASeTCsa B CcreayloLllem
nopsiake:



3.13.1. 3aaButenb npu obHapy>KeHUN oneyvyaTok 1 OWNBOK B JOKYMEHTAaX, BblAAHHbIX B
pesynbtate  nNpeaocTaBfieHMst  MyHUUMNanbHOM  ycnyru, obpawaetca fM4yHO B
YNOSTHOMOYEHHBIV OpraH C 3asiBfieHMeM 0 HeO6XO0AMMOCTM NCNPaBeHNst oneYaTok 1 oLNBOK,
B KOTOPOM COOEPXKUTCA YKasaHUe Ha X onmcaHue.

3.13.2. YNONHOMOYEHHbIN OpraH Npu MofnyyYyeHnn 3asiBfieHNd, ykadaHHOro B NoAgnyHKTe
3.13.1 nyHkta 3.13 HacTosiwero nogpasgena, paccMmatpmBaeT HeObXOAMMOCTb BHECEHUS
COOTBETCTBYHOLLMX WU3MEHEHUN B [OOKYMEHTbI, SBAKOWMECA pe3ynbTaTtoM npeaocTaBreHns
MYHULMNANbHOW YCAyTW.

3.13.3. YNonHoMouYeHHbIn opraH obecnevvMBaeT yCTpaHEHMe onevyaTtok U OowunboK B
AOKyMEHTaX, ABMSOLWMXCA pe3ynbTaToM NpegocTaBneHns MyHULMNansHOM yCnyri.

3.13.4. Cpok ycTpaHeHust ornevaTok 1 ownbok He aosmkeH npesbiwaTth 3 (Tpex) paboymx
AHEeNn C pgaTbl perncrpaumm 3asBrieHusi, ykasaHHoro B noanyHkte 3.13.1 nyHkta 3.13
HacTosLero nogpasgena.

IV. PopMbl KOHTPOSA 32 UCNOSTHEHUEM aAMUHUCTPATUBHOIO perfnamMeHTa

Mopsaok ocylwecTBNEeHUs TeKyLero KOHTPONA 3a coonaeHnem
U UCMONTHEHNEM OTBETCTBEHHbIMU AOMKHOCTHLIMU NMLAMU NONOXEHUN
pernameHTa U UHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
yCTaHaBNUBaKLWUX Tpe6oBaHUA K NpefoCTaBreHUI0 MyHMLMNAaNbLHON yCryru, a Takke
NPUHATUEM UMW pPeLLEeHUH

41. Tekywumin KOHTpPONb 3a cobnwogeHMeM M UCMOSIHEHWEM  HaCTOSLLEro
AOMWHUCTPATUBHOIO perfiaMeHTa, UHbIX HOPMAaTMBHbIX NPAaBOBbLIX aKTOB, YCTaHaBNNBAMOLLNX
TpeboBaHUA K NpedoCTaBNEHUI0 MYHUUMMNANbHOW YCryru, OCYLLECTBSETCA Ha MOCTOSIHHOW
OCHOBE  [JOIDKHOCTHbIMM  nuuamu  AgMuHucTpaumm  (YNONMHOMOYEHHOro  opraHa),
YMNOSTHOMOYEHHbIMW Ha OCYLLECTBIEHNe KOHTPOMs 3a npedoCTaBneHneM MyHULUMNanbHOW
ycnyru.

[na Tekywero KOHTPONSA MWCMNOMb3ylTCA CBedeHUsa cnyxebHon KoppecrnoHOeHuuw,
yCTHas M NUCbMEHHas WHdopMauusa CreunannucTtoB M OOIMKHOCTHbLIX Nvu, AgMUHUCTpauun
(YnonHomMo4yeHHOro opraHa).

TekyLnin KOHTPOIb OCYLLECTBMSETCA NyTEM NPOBEAEHUS NPOBEPOK:

peLleHn o npegocTasneHnn (06 oTkase B NpeaoCTaBrneHnn) MyHULMNANsHON yCryru;

BbISIBITIEHUSA U YCTPAHEHUS HapyLUeHWI Npas rpaxaaH;

pPacCMOTPEHUS, MPUHATUS peLueHUn 1 MOAroTOBKM OTBETOB Ha obpallueHus rpaxaaH,
cogepxalume xanobbl Ha peleHns, oencTeus (6es3agencTeme) 4OMKHOCTHbBIX L.

Mopsaaok u NneprMoanYHOCTb OCYLLECTBIIEHUS NNaHOBbIX U BHENNaHOBbIX
NpoBepOoK NOJTHOTLI U KayecTBa NpeAoCTaBNeHUss MyHMLMNAaNbLHOW yCryru, B TOM Yucrne
nopsAaoK u YopMbl KOHTPONSA 32 NONTHOTOMN
M Ka4yeCTBOM NpefocTaBlieHUsl MyHULMNanbLHOW yCcnyru

4.2. KoHTpornb 3a MOMHOTOW M Ka4yeCTBOM MNPefoCTaBIIEHUS MYyHULMNANbHOW YCIyru
BKMOYaeT B cebsa npoBeaeHne NiaHoBbIX W BHEMAHOBbLIX NPOBEPOK.

4.3. MNnaHoBble MPOBEPKN OCYLLECTBASIOTCA Ha OCHOBaHMM FOAOBLIX MNIaHOB paboTbl
YNONHOMOYEHHOrO opraHa, yTBepXaaemMblX pykoBoguTesnieM YNorHOMOYeHHOro opraHa. lpu
NnnaHoBOM MpOBepKe MOMHOTbI M KayectBa nNpefoCcTaBfieHUs MYHULMNANbLHOW  yCryru
KOHTPOMO noanexart:

cobntogeHne CpokoB NpeaoCTaBneHnss MyHULUNANbHOW YCIyru;

cobntogeHne nonoXxXeHn HacToswero AQMUHUCTPATUBHOMO pernamMeHTa;

NpaBuUNbHOCTb M OB6OCHOBAHHOCTb MPUHATOrO pelweHns o6 oTkase B nNpenocTaBrieHuu
MYHULIMMNAnNbHON YCNYyru.



OcHoBaHneM onsa npoBeaeHns BHEMNIAHOBbLIX MPOBEPOK SABMAAIOTCA:

noslydeHMe OT T[OCYyOapPCTBEHHbIX OPraHoOB, OpPraHOB MECTHOro camoyrnpaBrieHus
MHoOpMauuM o npegnosiaraembiX UMM BbIABMNEHHbIX HapyLUIEHUSIX HOPMAaTMBHbIX MPaBOBbIX
aktoB Poccurickon ®depepaumn, HOPMATMBHbLIX MNPAaBOBbIX aKTOB ANTAMCKOro Kpasa WU
HOPMAaTMBHbIX NPAaBOBbIX aKTOB OPraHOB MECTHOIO CamMoynpaBrieHNns;

obpalleHnsa rpaxgaH M HPUANYECKUX WL, HA HapyLIEeHWA 3akoHoOaTenbCTBa, B TOM
4Yucre Ha Ka4ecTBO NpefoCTaBfeHUss MyHUUMNANbLHOW YCIyru.

OTBEeTCTBEHHOCTb AOMKHOCTHbIX NIUL 3a PEeLUeHUA U AeUCTBUSA
(6e3pencTBME), NPUHUMaEMble (OCyLleCcTBNAeMble) UMU B XoAe
npenocTaBrneHMA MyHULUNANbHON yCnyru

4.4. o pesynbTaTtaMm MPOBEAEHHbLIX MPOBEPOK B Criydae BbIABMNEHUS HapyLleHUN
NONoXeHnn Hacroswero AOMUHUCTPATMBHOIO perfamMeHTa, HOPMaTUBHbLIX NPaBOBbIX aKTOB
AnNTanckoro Kpas M HOPMaTMBHbIX MPaBOBbIX aKTOB OPraHOB MECTHOro camoyrnpaBfeHus
OCYLLIECTBMNSAETCA NpUBMEYEeHUe BWHOBHbLIX fML K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTtenbcTBoM Poccunckon denepaumn.

lMepcoHanbHass  OTBETCTBEHHOCTb  LOMMKHOCTHbIX ML 3a  MPaBUNbHOCTb M
CBOEBPEMEHHOCTb MPUHATUS pelleHus O npegocTtaBneHun (06 oTkase B NpenocTaBfieHUn)
MYHULMMNANbHOW YCNYrn 3akpennseTcs B UX AOSMKHOCTHbLIX perfiameHTax B COOTBETCTBUW C
TpeboBaHNAMKN 3aKOHOA4ATENbCTBA.

TpeboBaHuA K nopsaKy u coopmMam KOHTpPOnSA 3a npeaocTaBrieHUeM
MYHMLMNAaNbHOW YCNyrn, B TOM YUCIie CO CTOPOHbI FpaXxAaaH,
MX 00O beAMHEeHUN N opraHusauumn

4.5. NpaxpaHe, nx o6begMHEeHUA 1 OpraHn3aumm UMEKT NPaBO OCYLLECTBIATbL KOHTPOSb
3a npegocTaBfieHNEM MyHUMUMNANbHOW YCNyrm nyTeM nonyyvyeHuss mHdopmaumm o xope
npefocTaBfeHnss  MyHUUMManbHOM ycrnyry, B TOM 4YuUCNe O CpoKax 3aBepLUeHus
aAMUHUCTPaTUBHBIX Npoueayp (4encTBun).

MpaxgaHe, nx o6beaUHEHNSA N OpraHM3aLmm Takke UMEIOT NpaBo:

HanNpaBnATb 3aMeYaHus M NPEeanoXeHus Mno YryudlWeHUo AOCTYMHOCTM W KayecTBa
npefocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

BHOCUTb MNPEAnioXeHUss O Mepax Mo YCTPAHEHUK  HapyWeEHWMW  HaCTOSALLEro
AOMWHUCTPATMBHOIO pernamMeHTa.

4.6. [JomMKHOCTHbIE NMLA YNONTHOMOYEHHOrO opraHa NPUHUMAaKT MepPbl K NPeKpaLLeHunto
AONYLEHHbIX HapyLWeHU, YCTPAHST MPUYnHBI U YCITOBUSA, CNOCOOCTBYIOLLME COBEPLUEHNIO
HapyLeHUNn.

MHpopmauna o pesynbTatax pacCMOTPEHUA 3aMeyaHU U NPensioKeHUn rpaxaaH, ux
00beanHEHUN 1 opraHM3aunin JOBOAUTCA OO CBEAEHUS NUL, HanpaBMBLUMX 3TU 3aMeYvaHus 1
npeanoXxeHus.

V. locynebHbIn (BHECyAeOHbIN) NnOpAAOK 06XXanoBaHUsA peLleHn U AeCTBUN
(6be3pnencTBus) opraHa, npeaoCTaBNAKOLWEro MyHULUUNanbHY YCnyry, a Takke ux
AOJMKHOCTHbIX NUL, MYHULMNAMNbHbIX CRyXawmx

5.1. 3agButenb umeeT nNpaBo Ha obOXanoBaHwe peweHus wn (Mnn) AOencTeumn
(6e3pencTBnst) YNONMHOMOYEHHOrO OpraHa, LOMKHOCTHbIX NUL, YNOSTHOMOYEHHOrO OpraHa,
MYHUUMMANbHbIX — CryXalwnx, MHOro(YHKUMOHaNbHOro LUeHTpa, a Takke paboTHuka



MHOFOOYHKLMOHANbHOro  LUEeHTpa npu  NpeaoCTaBNEeHUM  MyHUUMNANbHOW  yCcnyrm B
aocynebHom (BHecyaebHoM) nopsaake (aanee — xanoba).

OpraHbl MECTHOIro camoynpaBlfieHUsA, OpraHM3auum U ynonHOMO4YeHHble Ha
paccMoTpeHMe Xanoobbl nuua, KOTOPbIM MOXeT ObITb HanpaBreHa Xxanoba 3asBuTens B
pocynebHoM (BHecyaebHOM) nopsiake;

5.2. B pocynebHom (BHecynoebHOM) nopsigke 3aaBuTenb (NpeactaBuTenb) Bhpase
obpaTtuTbCa € Kanobon B NMMCbMEHHOW hopMme Ha ByMaXHOM HOCUMTENE UNU B ANEKTPOHHOM
dopme:

B YMOMHOMOYEHHbIN OpraH — Ha peweHve wu (unu) pJdencteusa (6esgencreune)
AOIMKHOCTHOIMO  NUuA, PYKOBOAUTENS CTPYKTYPHOro noAgpasgerieHns  YnorHOMOYEHHOro
opraHa, Ha peweHue n genctena (6esgencrTeme) YNONMHOMOYEHHOMO OpraHa, pyKOBOAMTENS
YNOMHOMOYEHHOrO OpraHa;

B BbILUECTOSALNA OpraH Ha pelieHne un (mnn) genctena (besgencrane) JOMKHOCTHOIO
nvua, pykoBoAMUTENS CTPYKTYPHOro noapasaeneHnsa Y norHOMOYEHHOMo opraHa;

K PYKOBOOUTENIO MHOrO(YHKLMOHANBbHOMO LEHTpa — Ha peweHnda u Oenctsund
(6e3pencTBme) paboTHMKA MHOMO(PYHKLMOHANBHOIO LEHTPA;
K ydypeouTentd MHOroyHKLMOHANbHOIO LEHTpa — Ha peleHne W Oencrsund

(6e3pencTBmne) MHOroYHKLMOHANbLHOMO LIEHTPA.

B YnonHomoyeHHOM oOpraHe, MHOroYHKUNOHANBHOM UEeHTpe, Yy ydpeauTens
MHOrOYHKLMOHANbHOrO LeHTpa onpeaensaTca YNOSTHOMOYEHHbIE Ha pacCMOTpeHue xanob
OOJDKHOCTHbIE nnua.

Cnoco6bl MHOpMUPOBaAHMA 3asiBUTENEN O NOpsiAKe NogavYm U paCCMOTPEHUA XKanobbl,
B TOM Yyucrie ¢ ucnonb3oBaHmem EguHoro noprtana rocyfapcTBeHHbIX U
MyHUUMNanbHbIX yenyr (cbyHKUunn)

5.3. NHdopmauma o nopsigke nogaynm M paccMOTpeHus xanobbl pasmelaeTcsa Ha
MH(POPMAUUNOHHBIX CTeHAax B MecTax npefocTaBfeHuss MyHUUMNanbHOW ycnyrn, Ha cauTe
YnonHomoyeHHoro opraHa, ElNIY, a Takke npegoctaBnsgeTcs B YCTHOM bopme no TernedoHy
n (MnNn) Ha NUYHOM npreme nMbo B NMCbMEHHON hOpMe MOYTOBLIM OTMPaBfeHneM Nno agpecy,
yKasaHHOMY 3aaBUTENeM (npeacraBuTenem).

lNMepeyeHb HOPpMaTUBHbLIX NPAaBOBbLIX aKTOB, PErynpyroLwmx Nopsaaok aocyae6Horo
(BHecynebHoro) obxxanosaHusa aencTemmn (6esnencTems) n (MNn) peeHMn, NPUHATBLIX
(ocywecTBneHHbIX) B xoA4e npefocTaBleHUA MyHULMNanbHOW ycnyrm

5.4. lMopsigok pocypnebHoro (BHecyaebHoro) obkanoBaHwust pelweHui U OencTBUK
(6e3pencTBnst) YNONMHOMOYEHHOrO OpraHa, NpegoCTaBMAOLWEro MyHMUMNANbHYKO YyCnyry, a
TaKKe ero JOIMKHOCTHBIX NNL, PperynmpyeTcs:

depnepanbHbiM  3akoHOM «O6 opraHuMsauum npeaocTaBneHns roCygapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

noctaHoBneHunem lNpasutensctea Poccurickon ®eapepaumm ot 20 Hos6ps 2012 roga Ne
1198 «O pepepanbHOM rocyaapCTBEHHOM WHOpPMaUNOHHOW cucTeme, obecnevmBatoLlemn
npouecc gocyaebHoro (BHecyaebHoOro) obxanoBaHus peweHun u gencteun (besgencrauns),
COBEPLUEHHbIX NPX NPeOCTaBNEHNN rOCyAapPCTBEHHbBIX M MYHULMNASbHbBIX YCIyry.

VI. Oco6eHHOCTN BbINONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (aencTteun) B
MHOroyHKLMOHaNbHbIX LIeHTpax NpeaocTaBfIeHUA rocyaAapCTBEHHbIX U
MYHUUMNANbHbIX yCNyr



UcuyepnbiBawowmmn nepeyvyeHb agMUHUCTPATUBHbLIX Npoueayp (aencTemin) npm
npenocTaBneHMU MyHULUNANbHOM YCIYru, BbIMONMHAEMbIX MHOrOYHKLMOHaNbHbIMU
LeHTpamu

6.1 MHOroyHKUMOHanNbHbINA LLEHTP OCYLLECTBASET:

NHopMMpoOBaHME 3aaBUTENEN O NOPSAKE NPefoCTaBneHUs MyHUUMNAnNbHOW yCryrm B
MHOTrO(OYHKLMOHANBbHOM LIEHTPE, MO MHbIM BOMPOCaM, CBSA3aHHbIM C MpeaoCTaBfeHNEM
MYHUUMNANbHON YCNYru, a Takke KOHCYNbTUPOBaHME 3asiBUTENEN O Nopsake NpeaocTaBneHmns
MYHULUMNANBbHOW YCyrn B MHOTOYHKLMOHANbHOM LIEHTPE;

Bblgayy 3asABuTEmN0 pesynbTata nNpeaocTaBfeHUs MyHULMNANbHOW  yCcryrn, Ha
OymMaxHoOM HocuTene, NOATBEPXKOAKOWMX COAEPXaHWE  ONEKTPOHHbIX  [OKYMEHTOB,
HanpaBneHHbIX B MHOFO(YHKUMOHANbHbLIN LEHTP NO pes3ynbTratam MpeaocTaBreHus
MYHUUMNANbHOW YCNYrn a Takke Bblgava OOKYMEHTOB, BKMKOYas COCTaBreHne Ha BymMakHOM
HOCUTENE U 3aBEPEHUE BLINMUCOK U3 MHOPMALMOHHBLIX CUCTEM OPraHoB, NPEeAOCTaBMAALLINX
MYHUUMNANbHbIX YCNYT;

WHble Npoueaypbl U AEUCTBUS, NpeayCcMOTpeHHble PefepanbHbIM 3aKOHOM Ne
210-93.

B cootesetctBUM € yactbio 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-O3 ansa
peanusauun CBOMX OYHKUMN MHOTOYHKLMOHANbHbIE LEHTPbl BnpaBe MNpuBreKkaTb MWHble
opraHusauuu.

NHdopmmnpoBaHue 3aaBurtenen

6.2. WHdopmupoBaHue 3aaBuTens MHOrO(PyHKLNOHAaNbHbLIMN LeHTpamMun
OCyLLEeCTBMASEeTCA cnegylowmnmm cnocobamm:

a) nocpeacTBOM MNPUBIIEYEHUS CPeACTB MacCOBOM WMHGOPMauuW, a Takke nyTem
pasMeleHns UuHopmMauum Ha oduuMnanbHblX canTax U  MHGPOPMAUMOHHBIX CTeHaax
MHOTrOYHKLMOHANbHbIX LIEHTPOB;

6) npu obpalleHnn 3aaBUTENS B MHOrOMYHKUNOHAMbHbLIA LIEHTP JIMYHO, NO TenegoHy,
nocpenCcTBOM MOYTOBbLIX OTNPAaBNEHUI, NGO NO ANEKTPOHHON NoYTe.

Mpn nuyHom obpalleHnn paboTHUK MHOrOYHKLUMOHANBLHOIO LUeHTpa noapobHo
MHOPMUPYET 3asBUTESEN NO MHTEPECYIOLMM NX BOMPOCaM B BEXITMBOW KOPPEKTHOU dhopme
C wucnonb3oBaHMeM oduumanbHO-AENoBoro ctuns  peun. PekomeHgyemoe  Bpems
npeaocTaBfeHnsa KOHCynbTaumm — He 6onee 15 MWHYT, BpemMsi OXugaHus B odepean B
CEKTOpe MHMOPMMPOBaHMS ANA MOMNyYEeHUs UHOPMaUUM O MYHUUMNANbHbIX Yycryrax He
MOXeT npesbiwaTb 15 MUHYT.

OTBeT Ha TenedOHHbIN 3BOHOK AOJMKEH HAYMHATLCA C MHpOPMaUMM O HAUMEHOBaHUMU
opraHusauun, hammnumn, UMeHu, oTYECTBE U OOMMKHOCTN paboTHMKA MHOTOMYHKLNOHANBHOIrO
LeHTpa, NPUHABLLENO TenegOHHbIN 3BOHOK. IHanBMAYyanbHoOe YCTHOE KOHCYNbTUPOBaHME Npu
obpaweHnn 3asButena no TenedoHy paboTHUK  MHOrO(YHKLUMOHANBbHOIO  LIEHTpa
ocyuwlectBnsieT He 6onee 10 MUHYT;

B cnyyae ecnu aona noarotoBku otBeTa Tpebyetca Bonee npoaorKkuTensHoe BpeMms,
pabOTHMK MHOTOMYHKLMOHANBHOIO LEHTPa, OCYLWEeCTBAALWNA WHOMBMAYANbHOE YCTHOE
KOHCYNbTUPOBaHME Mo TenedoHy, MOXET NPEeAnoXunTb 3asaBUTENIO:

N3NOXnTb obpalleHne B NMCbMEHHOM dopMe (OTBET HanpasnseTca 3assuTento B
COOTBETCTBUM CO CNOCOBOM, yKasaHHbIM B 0BpaLleHun);

Ha3Ha4YNTb Apyroe Bpems Ans1 KOHCYNbTauuWN.

Mpy  KOHCYNbTMPOBaAHWUM MO MNUCbMEHHbIM OOpalleHnaM 3asBuTenen OoTBeT
HanpaBnseTca B NUCbMEHHOM BUAE B CPoK He no3gHee 30 kaneHAapHbIX AHEW C MOMEHTa
pernctpauumn obpaleHnsa B popme 3NeKTPOHHOro AOKYMEHTA MO agpecy 3MeKTPOHHON NoYThl,
ykazaHHOMy B oOb6palleHun, nocTynuBLUEM B MHOFOMYHKUMOHANbHbLIN LEHTP B dopme



3MIEKTPOHHOIrO [AOKYMEHTa, U B MUCbMEHHOW (bopMe Mo MOYTOBOMY agpecy, yKkasdaHHOMY B
obpalleHnn, NOCTyNMBLLEM B MHOTOMOYHKLIMOHANbHbIN LLEHTP B MMCbMEHHON hopMme.

Bblgaya 3asaBuTento pesynbTarta npeaocTaBneHuss MyHULMNanbHOW yCcrnyrm

6.3. Npn Hann4nn B 3aaBrEeHNN O NPeaoCTaBIEHNN MyHULMNANBHOW YCIYrn yKasaHus
O Bbldaye pes3ynbTaTOB OKasaHWd YCnyrm 4Yepe3 MHOMOYHKUMOHANbHbIA  LEHTP,
YNONHOMOYEHHBIN OpraH nepegaeT [LOOKYMEHTbl B  MHOrO(YHKUMOHAmNbHbIA LEeHTP Ans
nocregyowlen Bbigadn 3asiBUTENIO (MPeacTaBuMTEN0) CnocoboMm, COrnacHoO 3akntoYeHHbIM
cornaweHnssMm o B3aMMOLEWNCTBUM 3aKMOYEHHBbIM Mexay YMNONMHOMOYEHHbIM OpraHom wu
MHOrO(PyHKLMOHaNbHbLIM LIEHTPOM B rnopsiake, yTeepxaeHHoMm [loctaHoBneHnem Ne 797 ot 27
ceHTabpa 2011 r.

Mopagok M cpoku nepefayn  YnorHOMOYEHHbIM OpraHoM TakuxX [OOKYMEHTOB B
MHOTOOYHKUMOHASbHBLIM ~ LEeHTP  OnpedeniaiTca  cornaweHMeM O  B3auMOLEeWNCTBUU,
3aKMOYEHHBIM MU B nopsigke, ycTaHoBneHHoMm [loctaHoBneHnem Ne797 ot 27 ceHTabps
2011 .

6.4. [lpuem 3asBuTenen Ans Bblgadn [OOKYMEHTOB, SBMASIOWUXCA pe3ynbTaTtoM
MYHUUMNANbHOW YCINyrn, B MOPsiAKE O4YepenHOCTU Mpu MNOSlyYEHUM HOMEPHOro TarioHa u3
TepMMHana aneKkTpoOHHOM o4epean, COOoTBeTCTByKLWero uenn obpaiwieHms, nubo no
npenBapuTeNibHOW 3anucu.

PaboTHUK MHOrO(PyHKLUMOHANbHOMo LeHTpa OCYLLEeCTBSET creayowme 4ENCTBUS:

yCTaHaBMMBaET JIMYHOCTb 3asiBUTENA Ha OCHOBAHWW AOKYMEHTa, YAOCTOBEPSHLLEro
NMYHOCTb B COOTBETCTBUM C 3aKoHodaTenbcTBoM Poccunckon degepaunm;

NpoBepseT MNOMHOMOYMA npeacTaBuTenss 3aasutens (B crydae  obpalleHus
npeacTaBUTenNs 3asasuTens);

onpeaensieT cratyc UCnonHeHna 3aasneHuns 3assutens B MMC;

pacrneyaTbiBaeT pesynbTaT MpefocTaBfleHna MyHUUMnanbHOW ycryrm B BuAe
3K3eMmnnsipa OfeKTPOHHOro [OKyMeHTa Ha OymaxHOM HocuTene wun 3aBepsieT ero C
NUCronb3oBaHMEM  MeyaTu  MHOrO(PyHKUMOHAanNbHOro  uUeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbIMX MpaBOBbIMW akTamn Poccunckon degepaumm cnydyasix — neyatm c
n3obpaxxeHnem locyaapcteeHHoro repba Poccunckon ®epepaummn);

3aBepsieT 9K3EeMNNSAP ANEKTPOHHOrO0 [OOKyMeHTa Ha 6ymaxHOM HocuTene cC
NUCronb3oBaHMEM  NeyaTu  MHOrOyHKUMOHanbHOro  uUeHTpa (B NpefyCMOTPEHHbIX
HOpMaTMBHbIMX MpaBOBbIMW akTamn Poccunckon degepaumm cnydyasix — neyatm c
n3obpaxxeHnem locyaapcteeHHoro repba Poccunckon ®epepaumm);

BblAaeT [OOKYMEHTbl 3asaBUTEN0, Npu HeobxoaMMOCTM 3anpawmBaeT y 3adBUTENS
noanucK 3a Kaxabl BblaHHbIA JOKYMEHT;

3anpalumBaeT corfiacne 3asiBUTENsS Ha yvacTue B CMC-OMpoce AN OUEHKM KayecTea
npefocTaBfEeHHbIX YCyr MHOFO(YHKLMOHaNbHbIM LLEHTPOM.



MpunoxeHne Ne1
K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHom
ycnyrm «OcyuiectBneHmne
nepegayu (NpusaTnsauunm) XXmMnoro
nomMeLLeHnsa B COGCTBEHHOCTb

rpaxgaH»
CBepeHus o 3aaBuTtene: Komy agpecoBaH JOKYMEHT:
(9.1.0. dmsmyeckoro nuua) (HanmeHoBaHMe yNnosIHOMOYEHHOMo opraHa
MCNOMNHUTENbLHOM BNacTn cybbekta Poccuickon
[lOKyMeHT, yAoCTOBepSIOLLNIA depepaunv Unu opraHa MECTHOIO camoynpasrieHns
NIMYHOCTb
(Bng
AOKYMeHTa)
(cepus,
HoMmeD)

(kem, korga BblaaH

CHMNC

(appec
perncrtpauum no
MecCTy
XUTEelnbCTBaA

KoHTakTHas nHgopmauus
Ten.
an. noyTta

3asaBneHue

Mpowy npegocTaBuTb  MyHUUMNanbHyt ycnyry  «OcywecTBneHne nepegadv
(npuBaTU3aunn) XUMOro MOMeLLeHNs B COBCTBEHHOCTb rpaxgaH» B OTHOLUEHUW >KUIOro
nomeLLeHns no agpecy: :

Hactosawmm nogTeepXgato, 4YTO paHee npaBO Ha Yy4yacTMe B npuBaTtu3aumMuM Ha
Tepputopun Poccurckon degepaumm He ncnonb3osarn.

[okymeHTbl, Heobxoaumble ANg  NpedoCTaBfeHUs  MyHUMUMNANbHOW  YCNyru,
npunaratmTcs.

KoHeuHbI pes3ynbTaT npegocTaBneHnd  MyHUuunanbHOW  ycnyrm  (pelueHne o
3aKkriyYeHnn [JoroBopa O Mepefaye >XUMoro rnoMeLwleHMss B CODCTBEHHOCTb rpaxaaH C
NPUMNOXeHNeM NpoeKTa AOroBopa O nepegaye Xuroro nomeLleHns B COBCTBEHHOCTb rpaxaaH
NpoLUy: BPYYUTb NIMYHO, NPeAcTaBuUTb C UCNoNb3oBaHneM EQNHOro noptana rocygapCTBEHHbIX
N MyHAUMNAnbHbIX ycnyr (PyHKUMKW) B (OpMe SneKTPOHHOro [OKyMeHTa (Hy)XHoe
NoaYEepPKHYTh).

PeweHne o6 oTkase B npueme [AOKYMEHTOB, HeobxoauMbIX ANns NpefocTaBleHus
MYHULUMMNANbHOW yCnyru, NpoLly: BPYyYUTb NIMYHO, NpeacTaBuUTb C UCMNONb3oBaHneM EauHoro
rnoptana rocyfapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PyHKUMA) B DOpPME 3reKTPOHHOro
AOKYMEHTa (HY>KHOE NOAYEPKHYTD).




PeweHne o npuocTaHOBREHUM nNpeaocTaBneHUs MyHULMNANbHOM YCNyrn npoLuy:
BPYYMTb NWYHO, NpeacTaBUTb C MCMonb3oBaHWeMm EOWHOro noprana rocyaapCTBEHHbIX W
MyHUUMManNbHbIX YCnyr (pyHKUnn) B opme SNeKTPOHHOIo JOKYMEHTa (HYy>KHOe NOAYEPKHYTh).

PeweHne 06 oTkase B npefocTaBneHWM MyHUUMMNANbHOWM YCIyrn Mpouwy: BpYyYUTb
NWYHO, npeacTaBUTb C  UCNONb3oBaHMeM EAvMHOro nopTtana rocygapCTBEHHbIX U
MYHUUMNANbHbIX yenyr (yHKUMA) B OpME INEKTPOHHOIO AOKYMEHTA (HY)KHOE NO4YEPKHYTh).

(nognuceb) (pacwmdpoBka noanucu)
[aTta

HacTtoswum noaTeBepxgat CBOE corflacMe Ha OCyLWeCTBEeHUEe YNONTHOMOYEHHbIM
opraHoM AgMUHUCTpaumen TroMEHLEBCKOro cenbcoBeTa TIOMEHLEBCKOro panoHa AnTancKkoro
Kpas crnegylowmx 4encTBUU C MOMMU NMEPCOHasbHbIMU AaHHbIMU (NEPCOHaNbHbIMU AaHHBIMU
HegeecnocobHoro nuua - cybbekTa MnepcoHanbHbIX OaHHbIX (B Cryyae, ecnv 3asBuTenb
SBMSAETCA 3aKOHHbIM npeactaBuTenem). ux obpaboTky (Bknw4yasa cbop, cuctemaTmsaumio,
HakonneHve, XpaHeHue, yTouHeHue  (OOHOBNEHWEe, U3MEHEeHWe),  UCNoSib30BaHue,
obes3nununBaHmne, pacnpoctpaHeHne (B TOM Yncne nepegady TpeTbMMm nuuam), 6rokmpoBaHme,
YHUYTOXEHNE NepcoHanbHbIX AaHHbIX), B TOM 4uCfie B aBTOMaTU3MPOBAHHOM pexume, B
uensx nonyyeHuss mHcopmaumm o6 aTane npeaocTaBfeHUss MyHULMNAnNbHOW yCnyru, o
pesynbTate nNpeaoCTaBNeHNs  MyHUUMNANbHOW YCMyrn, a Takke Ha MX WUCNoNb3oBaHue
opraHaMmm MecCTHOro camoynpasfieHna AgMuUHUCTpaumen THOMEHLEBCKOrO CefibcoBeTa
TroMeHueBcKoro paioHa Antanckoro Kpas, nogsefoMCTBEHHLIMU UM OpraHn3auusaMu.

HacTtoswum Takke noaTBEpP)KAAKD CBOE corfacue Ha nosiydeHne MHOK MHdopmauumm o
NpegocTaBNeHNn MyHUUMNANbHOW YCNyrM, a Takke O [OeATEeNbHOCTU OpraHoB MECTHOro
camoynpasneHms AgMuHucTpauuen THoMEHLEBCKOro cenbcoBeTa THOMEHUEBCKOro paroHa
AnTanckoro kpasi 1 nogBe40MCTBEHHbIX UM OpraHn3auui.

YkasaHHass WHgopMauma MoxeT ObiTb npegocTtaBfieHa MHE C NPUMEHEHWEM He
rosI0COBbIX KOMMYHUKaLUMK (NyTEM paccCbifikK Mo CeTU MNOABWXHOW paanoTenedOHHON CBA3N
KOPOTKMX TEKCTOBbIX SMS-COOOLLEHUI, paccCbinkm ussd-cooblieHnn u gp.), nNocpencTtsom
HanpasfieHUs MHe CBeAEeHUN No MHAPOPMALMOHHO-TENEKOMMYHUKALUWMOHHOM ceTu NHTepHeT Ha
npegocTaBfieHHbIE MHOO HOMep TenedoHa u (Mnn) agpec 3NeKTPOHHOM MNOYThI.

HacTtoswee cornacue He ycTaHaBnuBaeT NpeaenbHbIX CPOKOB 06paboTKmM AaHHbIX.

Mopsagok oT3biBa cornacust Ha 06paboTKy NepCcoHarbHbIX AaHHbIX MHE U3BECTEH.

KoHTakTHas nHdopmauusa cybbekta nepcoHasnbHbIX AaHHbIX 4SS NpegocTaBieHns
UHopmauum o6 o6paboTke nepcoHanbHbIX [AaHHbIX, a TakKkKe B WHbIX Chy4asx,
npeaycMOTPEHHbIX 3aKOHO4ATENbCTBOM:
(noyToBLIN agpec), (Tenedon),
(appec aneKkTPOHHOM MOYThI).

Moanucb (pacwmdposka nognucu)
[aTa

3anpoc MpuHAT:
®.N.0. gomkHocTHOro nuua (paboTHuka),
YNOMHOMOYEHHOIO Ha NpMem 3anpoca

Mognuce (pacwmndposka nognucu)
[aTta




MpunoxeHne Ne2
K ADMUHUCTPATUBHOMY perfamMeHTy
npegocTaBneHns MyHUUMNansHom
ycnyrm «OcyuiectBneHmne
nepegayu (NpusaTnsauunm) XXmMnoro
nomMeLLeHnsa B COGCTBEHHOCTb
rpaxgaH»

dopma

CepneHus o 3asiBMTENE, KOTOPOMY aapecoBaH OOKYMEHT

(®.1.0. dmsmyeckoro nuua)
[OKyMeHT, yAOCTOBEPSOLMNIA JIMYHOCTb
(BMA OOKYMEHTA)
(cepwsi, Homep)
(kem, Korga BblgaH)

KoHTakTHasa nHdopmaums:
Ten.
3. noyTta

JaTta

PelweHne 06 oTkase B npueme JOKYMEHTOB, HEOOXOAMMbIX
ANS NpefocTaBneHns MyHUUMNansHOW ycnyru

HacTtoswum noareepxaaeTcs, YTo Npu npyeme 3anpoca U LOKYMEHTOB, HEOBXOAUMbIX
Ana npefocTaBrieHuss MyHuumnansHon yenyrm «OcyuwecTBnenne nepegayv (npueaTtusauumm)
XNNOro nomeLlleHnss B CO6CTBEHHOCTb rpaxkgaH», Oblnv BbISIBMEHbI Creaylwme OCHOBaHUSA
Ana oTkasa B npueme [OKYMeHTOB (B PeweHun o6 oTKase yKasblBaeTCs KOHKpPeTHOoe
OCHOBaHWe (OCHOBaHUSA) ANs 0TKa3a B NpUeMe LOKYMEHTOB):

- NPeAcCTaBneHHbIE 3anpoc U WHble OOKYMEHTbl, HeOOXoaumble ANA nNpeaocTaBneHus
MYHUUMNANbHOW YCNyru, He COOTBETCTBYHT TpeboBaHWAM, YCTaHOBMEHHbIM MPaBOBbIMU
aktammn Poccunckon depepaumn, npaBoBbiMM akTamu cybbekta Poccuinckon depepaumm,
HacToAWwMM AOMUHUCTPATUBHBIM PErNTaMEHTOM;

- npeacTaBrieHHble OOKYMEHTbl yTpaTunuM cuny (gaHHOe OCHOBaHWe MpUMEHSIeTCA B
cnyyasix UCTEYEHNA Cpoka OeNCTBUS OOKYMEHTa, €Cnu CPOK AENCTBUSA OOKYMEHTA yKas3aH B
AOKyMeHTe nubo onpedeneH 3akoHOO4ATENbCTBOM, a TakkKe B MHbIX  Chiydasx,
npenyCcMOTPEHHbIX 3akoHoaaTenbCcTBOM Poccuinckon ®egepauunun, npaBoBbLIMKU akTaMu ropoaa
Mocksbl);

- 3aaBUTENEM MNpeactaBrieH HEMNOSHbIM  KOMMMEKT OOKYMEHTOB, MNPeayCMOTPEHHbIX
nyHKTOM 2.8. HacToswero AOQMWHUCTPATUBHOIO perfameHTa, nognexawmx obssaTenbHoOMy
npeacTaBneHnto 3asiBUTENEM;

- NpeacTaBrieHHble OKYMEHTbl cofepXaT HedoCTOBepHble U (Urv) npoTUBOpPEYMBLIE
CBeleHus;

- nogaya 3anpoca OT UMeHU 3aaBUTENSA He YNONTHOMOYEHHbIM Ha TO NULIOM;

- obpalieHne 3a npenocTaBfeHMEM MYHUUMNAnbHOW YCNyrM nuua, He SABMSAILErocs
3asiBUTENEM Ha npefocTaBneHne MyHUUMnanbHOM YCIyrm B COOTBETCTBUM C HACTOSLMM
PernameHTOoM (B cnyyae, ecnv ykasaHHOE OCHOBaHME MOXET ObITb BbISIBIEHO NpuU npueme
3anpoca 1 AOKYMEHTOB, HEOOXOANMbIX NS NPefOoCTaBNeHNs MyHULMNANbHOM YCNyri);



- obpaweHne 3a MyHMUMNANbHOW YCMAYroW B YMNOSMHOMOYEHHbI opraH unu MoL, He
npegocTasnsoLme TpebyoLwyocs 3asaBUTENIO MYHULNNANbHYIO YCIyry;

- HEeKoppekTHoe 3anonHeHve obssaTenbHbIX Nonen B hopMe MHTEpPaKTMBHOrO 3anpoca
Ha [NopTane;

- Hanmvyue TMpOTMBOPEYMBLIX CBEAEHWA B Mpe[cTaBfneHHbIX [OKYMeHTax U B
WNHTEpPaKTMBHOM 3anpoce;

- NpeAcTaBneHne JOKYMEHTOB, He NOANUCAHHbIX B YCTAHOBNEHHOM MOPSAKE;

- 3anpoc W WHble OOKYMEHTbl B ONeKTPOHHOW hopme MOoANucaHbl C UCMONb30BaHNEM
3NEKTPOHHOM MoANUCHU, HE NpUHaAnexallen 3asaBUTento.

B ©BA3N C M3NOXEHHbIM NPUHATO pelleHMe 06 OTka3e B Npueme 3anpoca W WUHbIX
AOKYMEHTOB, He0b6XoAUMbIX A58 NpeAoCTaBNeHNss MyHULMNANbHON yCryru.

(aomkHocTHOE nNuuo (paboTHuk),  (Nognuck) (MHMumnanel, damunus)
nmetoee NpaBo NPUHATb peLleHne
00 oTkase B npneme
OOKYMEHTOB)
M.IT.

Moanuck 3asBUTENs, NOATBEpPXAatoLWasn nonyyeHne PelwweHns o6 oTkase B npueme
AOKYMEHTOB

(nognuceb) (MHWUManel, aMunns 3aaBuTens) (nara)



